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NMHCTPYKLIMSI
I10 OpraHU3alllK MMapobHOHN 3aIUTHI
B Jlenapramente obpazoBanus Mapuu r. ['po3iioro

1.1. IlepBuuHblii mapoJib - KOMOMHAUUS CUMBOJIOB (OYKB6I, LM(PHI, 3HAKY
[MpernuHaHusl, crieuasbHbIe CHMBOJIBI), yCTaHaBJIMBaEMbIe CUCTEMHbBIM
aIMUHHACTPATOPOM IPH CO3JaHWH HOBOM YUETHOU 3aMmucH.

1.1.1. YcTaHoBKy NepBUYHOrO Maposisi MPOM3BOJUT COTpyHHHK [lenaprametita,
Ha3HAYEHHBIM MpPUKaA30oM (fajiee - CUCTEMHBIH aIMHUHUCTPATOP) 1P 1 CO3JaHWH HOBO
yueTHOH 3anucu. OTBETCTBEHHOCTh 3a COXPAHHOCTH MEPBHYHOIO MApOJIs JISKUT Ha
CHUCTEMHOM aMUHUCTPATOpE.

1.1.2. TlepBuuHBIA Maposb MOXET COAEPXKATb HECIOKBYI KOMOMHAIIMIO
CUMBOJIOB, JTUOO MOBTOPSIIOLINECS CHMBOJIBI.

1.1.3. Tlpu cozaHuy NMEpBUYHOrO NapoJisi, CUCTEMHBIH aIMUHHUCTPATOP 0OsI3aH
YCTaHOBUTH OINLHIO, TPEOYIOLLYI0 CMEHY MapoJisi U MePBOM BXOJIE 13 CHCTEMY, a TAKKe
YBEJIOMHTD BJIaJIENIblIa yUETHOM 3aMMCH 0 HEOOXOAUMOCTH MTPOU3BECTH CMEHY Mapois.

1.1.4. IlepBUYHBIN apOIIb TAK XK€ UCIOJIB3YETCS MPU cOpoce 3aOBITOTO Maposis Ha
YUYETHYIO 3anuch. B y1000M cilyyae, Mpu MCIIOJAb30BAHUU [EPBU'IHOIO [apoJis Bce
TpebOBaHUs HACTOSILIETO IOKYMEHTA COXPAHSIOTCSI.

1.2. OcHoBHOM mnaposib - KOMOWHAUMSI CHUMBOJIOB (OyBEI, UU(PBI, 3HAKH
MPENWHAHMs, ClelHallbHble CUMBOJIbI), M3BECTHAsI TOJILKO COTPYIHHKY OpraHu3aliny,
UCIIONB3yeMast Ul TOATBEPIKACHHUS MOJJIMHHOCTH BiiaJe/iblia YYeTHC U 3armucH.

1.2.1. YcTaHOBKY OCHOBHOIO MapoJjsi MPOM3BOJAUT MOJIB3OBETEL MPH MEPBOM
BXOJI€ B CUCTEMY C HOBOHM YYE€THOH 3aIUCHIO.

1.2.2. Ilpu BeIOOpE maposst He0OXOAUMO pyKOBOACTBOBaThCs «TpeboBaHusIMU K
raposisim» (Ilpunoxenue)

1.2.3. Tlonbp3oBarens HECET MEPCOHANBbHYIO OTBETCTBEHHOCTL 3@ COXPaHECHHC B
TallHe OCHOBHOI'O MapoJis. 3arperaeTcsi cooOLaTh naposb Apyrum Juiam, B TOM YHClie
COTpYJAHHKAM OTAeNa MH(DOpMallMOHHO-aHANUTUUeCKOl paboTel W BHeapenuss MKT,
3aIMChIBATH €r0, a TAKXKE MEPECHUIATh OTKPBITHIM TEKCTOM B 3JIEKTPOHHBIX COOOIIEHUSIX.

1.2.4. TTonb3oBaresns 00s13aH He pexe OJHOrO paza B MECALl MPOU3BOAUTL CMEHY
OCHOBHOTO TapoJisi codmoaasi TpeGOBaHUsl HACTOSILErO IOKYMEHTA,

1.2.5. B ciiyyae komrnpomeTauuu naposs (Moo noao3peHuu Ha KOMIpoOMeTaliuio)
HEO0OXOIMMO HEMEAJIEHHO COOOIIUTL 00 3TOM OTAea UHGMOPMALHMOHH0-aHAIIMTHYCCKOH
pabotsl u BHeapeHust KT U u3MeHUTh OCHOBHOMW MapoJib.

1.2.6. BoccranoBneHue 3a0BITOTO OCHOBHOTO napoJil [0J1b30BaTE




OCYLLIECTBIISIETCSA CHCTEMHBIM aIMUHUCTPATOPOM MyTEM U3MEHEHUS (cOpoca) OCHOBHOTO
naposisi MoJjp30BaTelis Ha MEePBUYHbIA Maposib Ha OCHOBAHMM THCBMEHHOHW JHOO
3JIEKTPOHHOM 3asiBKU MOJIb30BATEISI.

1.2.7. VYcrHasg 3asBKa TMOJIb30BATENsl HAa M3MEHEHHUE MapoJig He sABJsSETCH
OCHOBAaHUEM JIJI IPOBEACHUS TAKUX U3MEHEHUH.

1.2.8. JIns npenoTBpallleHUsl yraJblBaHUs MApOJIEM CUCTEMHBIA aJMHHUCTPATOP
00513aH HACTPOUTh MEXaHHU3M OJIOKMPOBKH YYETHOH 3allUCH TPH TPEXKPaTHOM
HEINPaBWJILHOM BBO/IE MTAPOJIS.

1.2.9. Pa30nokupoBaHME yYETHOM 3allMCH TMOJIb30BATEINA OCYILECTBISAETCA
CUCTEMHBIM a/JIMMHMCTPATOPOM Ha OCHOBAaHMM 3asiBKM BJIaJIeJblA YYETHOH 3arucH
(BO3MOKEH BapUaHT aBTOMATHYECKOr0 pa30JOKUPOBAHHS 4Yepe3 MPOA0KUTE/IbHbIN
IIPOMEXKYTOK BPEMEHH ).

1.3. AAMUHUCTPATUBHBIN AapOJIb - KOMOHHALMS CUMBOJIOM (OYKBbI, LHU(PBI, 3HAKH
NIPEIIMHAHUS, CIELHMAIbHBIE CHMBOJIbI), H3BECTHAss CHUCTEMHOMY aJMHHHCTPATOPY
(ammunuctparopy b/l, anMuHHCTpaTOpy MPHUIIOKEHHUS), UCIIOIB3yeMas MPH HACTPOHKE
CIIY)K€OHBIX YYETHBIX 3allMCed, Y4YeTHbIX 3aluced Ciyx0 W CEepBHCOB, a TaKXKe
CIIELIMAJIBHBIX YUYETHBIX 3alUCeH.

1.3.1. IIpu BBIOOpE aAMMHHUCTPATUBHOTO NAPOJIsi HEOOXOAMMO PYKOBO/ICTBOBATHCS
«TpeboBanusimu k naposisim» (I1punoxenue)

1.3.2. CucteMHBIH aJIMHHUCTPATOP HECET MMEPCOHAJIbHYI0 OTBETCTBEHHOCTb 3a
COXpaHEHUE B TaHE aJMHUHHUCTPATUBHOIO MapoJis. 3anpeuiaercs coodmarh naposb
JApPYTMM JIMUAM, B TOM YMCJIE COTpyAHUKaM /[lenmaprameHTa, 3alMCbIBaTh €ro, a TakKe
NEPECHUIATH OTKPBITHIM TEKCTOM B 3JIEKTPOHHBIX COOOLLIEHUSIX.

1.3.3. CucrteMHBI aJIMHHUCTpATOp OOS3aH HE peXke OJHOTO pasza B Mecsll
MIPOU3BOJUTH CMEHY aJIMMHUCTPATUBHOrO naposs, co0Jtoasi TpeOOBaHUsI HACTOSALIETO
JOKyMEHTA.

1.3.4. B ciiyyae komnpoMeTauuu napoJis (Jinbo noio3peHuu Ha KOMIIPOMETALIHIO)
HEOOXOAMMO HEMEIJIEHHO COOOIIHUTh 00 3TOM HAYaJIbHUKY OTAeNa MHPOPMalHMOHHO-
aHanuTUueckor pabotel U BHeapeHus UKT u usMeHUTh aIMUHUCTPATUBHBIA MapoJib.

Konuu agMUHHUCTPATHBHBIX MapoJied JOJDKHBI XPaHUTbCA B OMNEYaTAHHOM
KOHBEPTE B OT/I€JI€ MHPOPMALIHOHHO-AHAIMTHYECKOH paboThl 1 BHeapeHuss MKT.



[Ipunoxenue

kK MHCTpyKUMK no opranu3zauun
napoJbHOM 3alMThl B JlenaprameHTe
oOpazoBaHusi Mapuu r. ['po3Horo

TpeboBaHHs K MaposIsiM

[Tapommn HE JIOJDKHBI coctosTh u3:

— Bamero nmenu, oruecta Wik (pamMUIMK HU B KAKOM BHJIC (T.€. HANIMCAHbBI B
CTPOYHOM, B ITPOIMMCHOM, B CMEILIAHHOM BHJE, 3aJ10M Harepe/, iBa pas3a U T.1.)

— Bamwero uaenrudukaropa sxoaa (login) Hu B Kakom BHJE.

— HWwmen Bameii(ero) cynpyru(a) win aerei.

— He ucnone3yite kakyro-1100 nupopmauuto o cede. Croga BXOAAT: HOMEpa

Tese()OHOB, HOMEpA B MPOIyCcKax M JIPYrHX JOKYMEHTax, HOMEp WJIM MapKa Ballero
aBTOMOOWIA, Bail noyToBeIi aapec U T.4. U T.II.

—  Tonbko uMdp 1M 01UHAKOBBIX OYKB.

— CJ10B, KOTOpPBIE MOXKHO HAWTH B cjoBape (J000M, BKJIIOYass HHOCTPAHHbIEC)
WJIM B KAaKOM-JIMOO CITMCKE CIIOB.

— Menblue, 4eM BOCbMH CUMBOJIOB.
[Taposnu JOJDKHBI:

— CopaepxaTb CTPOUYHBIE U MTPONUCHbIE OYKBBI.

— Copnepxarb HEOYKBEHHbIE CHMBOJIbI (T.e. UM(PbI, 3HAKKH MYHKTyallHH,
CrieUMalbHbIE CHMBOJIbI).

—  DBBITb J1erKo 3an10MUHaeMbl, YTOObI HE ObLIO HEOOXOJUMOCTH 3alMUChIBATH HX.

—  beITb cocTaBiieHsl Tak, 4yToOBl Bel Moriu ObicTpo HaOpaTh MX Ha KJIaBUATYpeE.
ITO OCJIOKHUT BOZMOXHOCTb MOJAIJISAIETD [1ap0Jlb.

HecMoTps Ha Takue xectkue TpeOOBaHHsA, €CTh HECKOJIBKO CMOCOOOB BbIOOpa
napoJiei, KOTOpbi€ BCE e COOTBETCTBYIOT 3THM MPABUJIAM:

— BriOepute npensoxkeHue U3 NecHU Wik CTUXOTBOPEHHS, U OTOEPUTE TOJIBKO
nepsble  OyKBbI KaXJOro cjoBa (XOTS B IMPUMEPE HCIOJIb30BAHO aHIMIMHCKOE
NpeaoKeHne, Bbl MOXeTe BOCMOJIB30BAaTbCA W JIPYTMMH si3blkamu) Pretty woman
walking down the street craHoBuTCst Pwwdts.

— DBpibepure J1Ba KOPOTKHMX CJIOBA M COCAMHHUTE HX C  [OMOIIbIO
NYHKTYallHOHHBIX 3HAKOB U criel cuMBoJIOB: Dog+rain, kid<Goat, TOPArank



