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[Tpunoxkenue x [IPUKa3y
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[.1.  Hacrosmmu Pernament  ycramasnupaer [IpaBUJIa  OpraHU3aluy

ACATCIIBHOCTH  nenapTamenTa OOpasoBanuss Mbpuu r. I posHoro (maiee -
Henaprament) no PCAIN3alluy ero NoNMHOMOY K.

.4, 3amectureny Havanpuuxa HenapramenTta BrImonHsIOT QYHKUMU B

2. IlnanupoBanue PaboThl

2.1. I'lmammposanme pa6oTer ABIIICTCA  ONHHM H3 OCHOBHEIX CPeLCTB

OPraHu3alTUOHHOTO O0ECIeYeHUs ACATEIILHOCTH HenapTaMeHTa 10 OCYLIECTBICHUIO
CBOHUX MOJIHOMOYUI,

OpPraHoOB,

2.3. Kcurpons 3a HCIIONIHCHUEM IIIAHOBBIX MEPONPUATHI OCYIUECTBIISIETCS
3AMCCTUTENINU HavanpHuka Jlenapramenra.

2.4, IInaus! paGoTe] COCTABIIIOTCA HA Mecsil, KBapTall, rox. [LiaHos BKJ1I0YAIOT

B cebsi: OCHOBHBIE MCPOIPHATHS, KOHKpPETHbIE CPOKM HX HCIOJNHEHHUS, UL,
OTBETCTBEHHB'X 34 WX UCIIONHCHKE, (DOPMBI  TeKylero KOHTpOJISt  (CripaBKa,




AOKJIaJHas 3alliCKa, COBCIIAHUE U T.Il.), [NIOABCACHHUC UTOI'OB UCIIOJIHCHUS IIJIAHOB B
[HCJIOM.

2.5. 'onoso#t mnan JlemapramenTa cocrasisiercs 3amecturesnieM HauyanpHuka
JlenapraMeHTa Ha OCHOBE MaTepHaloB, IPEAOCTABIsIEMbIX HAYAIbHUKAMU OT/EJIOB
Jenapramenra no 20 yuca nociegHero Mecsia roaa u nepeacTcst Ha yTBEPKACHHE
Hauansuuky Jlemapramenra.

2.6. OT4yeTsl 00 WUCMONHEHWM IJIAHOB MEPONPHUITHUN NPEACTABISIOTCS He
MO3JHEE 25 Yuclia OTYETHOrO MeCsIIa.

3. Opranuszanus paéoTsl ¢ KaApaMHu

3.1. Opranumszanus paGoTel ¢ kagpamud B JlemapraMeHTe OOpa3OBaHUs
OCYIIECTBIISIETCS. OTHEIIOM JIOKYMEHTO000pOTa, KaAPOBOM M IOPHIANYECKON padOTHI
KOTOPBIM KOTOPBIX HaXoAUTCs B noguuHeHnn HauaneHuka JlenapraMeHra.

3.3. CrpykTypa u wratel JlenapramenTa o0pa3oBaHus, a TAK)Xe BHOCUMBIE B
HUAX U3MEHEHUS YTBepxaaroTcsa Mapom ropoja I 'po3Horo.

3.4. l1pu nmpreme Ha paboOTEI ¢ paOOTHUKAMH 3aKIIIOYAETCS TPYAOBOM JOrOBOP
B IIMCBMEHHOHM  (OpMe,  COOTBETCTBYIOIIMM  HOpMaM  JEHCTBYIOLIErO
3aKOHOJATEJIbCTBA.

3.5. Hasnauenwe, mnepemMelneHue UMM OCBOOOXIEHHE pPaOOTHUKOB Ha
JOJDKHOCTh WJIM 3aHMMAlOLIUX JMOJDKHOCTH B JlemapTaMeHTe M ero CTPYKTYPHBIX
OApa3ICJICHUSAX, MPOU3BOAUTCA corylacHO llonoxenuro JlemaprameHTta, a Takxe
[IEPEYHIO JTOJIKHOCTEM.

3.6. PaborHuku  [JlemapramMeHTa, pPYKOBOAMTENH  00pa30BaTEIbHBIX
yupexJAeHUu ropoja I po3Horo, HazHa4aroTCs Ha AOJKHOCTh U OCBOOOXKIAIOTCS OT
NOJDKHOCTU npuka3oM HavanbHuka /lenaprameHTa.

3.7. llpukasel 110 Ha3HAYCHHUIO UK OCBOOOXIECHHUIO, YKa3aHHBIX paOOTHUKOB
MOArOTaBJIMBAIOTCSA OTHACJIOM KaJpOB B YCTAHOBJIEHHOM IIOPSAIKE, COTJIACHO
[lomoxxenuro  mOKymMeHTOOOOpPOTa, KagpOBOM U IOPHAMYECKOIL padoTEI
JlemaprameHTa.

3.8. Ilpukaspl O npueMe, INEPEMELICHUM U YBOJLHEHHH pabOTHHKOB
HaTPaBJIAIOTCS B OT/EN NOKYMEHTO000POTa, KaApOBOK U IOPHINYECKOM pabOThI U B
[IEHTPAJIN30BaHHY0 Oyxrantepuro JlemapraMeHTa.

3.9. IlpoexkThl NpHKa3oB MO OTIycKaM paGoTHMKOB JlemapTameHTa
[TOATOTaBIMBAIOTCA M BHOCATCA CHELHMAIMCTOM OTAeNa JOKYMEHTO00OpOTa,
KaZpoOBOM W opuauveckod pabGoTel JlemapTamMeHTa, BHOCATCS HAYaJbHHKY
JlenapramenTa corynacHo rpa)uKy OTIYCKOB.

3.10. Tlpemnoxenus mno ormyckam pykoBomuTedeil oOpa3oBaTebHbIX
YIPEKAECHUH BHOCATCS CNELMANMCTOM OTHENa JIOKYMEHTOOO0pOoTa, KaipoBOH U




'OPHIANYCCKOK paboThI Ha OCHOBAHKK SAABIICHNST PyKOBOAUTENeH 06pa30BaTeIbHEX
YIPEXIEHUH A 0opMIsIOTCS TOJBKO ¢ paspewienyst Hayanpuuka Jlenapramenra.
3.11. Ha Bpemsa OTCYTCTBUS PYKOBOIUTES 00paszoBaTeNLHOro YUpPeXOeHUs,

3.13. IIpn  Hanuuup BAKAHTHBIX  NOJDKHOCTEL], CIIEUHUAJIUCT OTHea

AOKYMEHTO000pOT], KaZIpoBOH W  ropumnyeckoif paboTel  JlemapramenTa

PacCMaTpuUBaeT Kkablif KOHKPETHBIN cnmyyali W  BHOCUT COOTBETCTBYIOIIIHE
HPCITIOKEHIIS TI0 MX 3aMeIIeHHIO.

AOKYMEHTOB KaK HCTOYHUKORB HH(pOpMaLuw,

4.5. 3 cBoei ACATCIIBHOCTU  JlenapramenT HCIIONIB3YET nmevyaTp
U300pasKeH UM ["ocynapcreennoro repda Poccuiickoit Denepaiuy,

4.6. I'ep6oBas meuaTs Jenapramenta nomiua XPaHHTBCS B  HanmexHO
3alIMPaeMOM METallIMYeCKOM mxady (ceiide) B HOMEILICHUH, He ROCTyrHOM iy

repOboBoil  reyaru Jlenapramenra. IpeGoBanus x  Gnankam JOKYMEHTOB
Jlenapramenta ONPEACIISAIOTCS B 3aBUCHMOCTH OT HIPaBUJI TOATOTOBKH U 0(hOPMIIeHHs
OTACNIBHBIX  BHJIOB JOKYMEHTOR Hlenapramenta cornacho MHcTpykiu o
A€JIONPOHU3BO,ICTBY B Henapramenre.

4.8.  Cnyxebubie AOKYMEHTBI, agpecOBaHHEIe Aenapramenty nomixug;
HIOCTYNIATh TCIIEKO 4Yepes oTxel AIOKYMEHTO000POTa, KagpoBoH u IOPUIUYECKOU
pabotel. ITomyuyeHnag KOppeCnoHaeHUN s, 32 HCKIIOYeHHE o [IOMETKOH (JIUYHO))

AOKYMCHTEI, 1I0JIyYEHHBIE HA JTHYHOM npueMe Hayanpuuka JenapramenTta u ero
3aMECTUTEJICH, [10CTIE HaHEeCeHus PE30JIIONY niepenaroTes Ha PErucCTpanuIo B oTHE



(hopMe, nepenarores AAPECaTaM IOA pacIuCKy B IEHb KX nprueMa

IOCTYIICHIIA, wu3gaBaeMile - B  OC€Hb IIONMHCAHMSI. [Ipy  nepenaye
3aPETHCTPH YOBAHHOrO AOKYMCHTa U3 OIHOro OTxeNa B APYrOH OH NOBTOPHO He

K€ ICHb NepenaroTcs Ha PaCCMOTPEeHHE PYKOBOIUTES. ‘
4.13. Ilepepaua SaPCTUCTPHPOBAHHBIX NOKYMEHTOB W3 OMHOI0 oOTHena B

OTpa>aroTcs B PE30JIIOIUSAX.

HCIIOJIHEHH, JIAYHYIO [TIOAITHUCE, AaTy. OTBCTCTBGHHBIM 3d UCIIOJIHEHHEe HOKYMEHTQ

COHUCIIOJIHUTE JIEH.

4.17. Ecnu cornacuo pes3omounn HavanpHuka Jlenapramenra OOKYMEHT
OATICXKHUT PACCHUIKU IBYM U Gojee 3AMECTHTEJISIM, TO Pa3MHOXKEHHE HeoOXonumoro
KOJIMICCTBA 3 (3EMILISAPOB OCymectsisier Crienuanucr.



4.18. Cpoxu HCNOJHEHUs JOKyMeHTa onpenessitorcs HavyanbHukom
Jlenapramenra. FcnonHenue pesomoumii  HauvanbHuka JlemaprameHTa Ha
JTOKyMEHTax (CrpaBKax, HTHGOpMALMIX, CIIYKEOHBIX 3aMKUcKaxX U T.II.), B TOM YHCIIE
0 pe3ynbTaTaM IIPOBEPKU OOpa30BATENBHBIX YUPEXKIEHHH OCYLIECTBISETCS B
CIIEAYIOLIYE CPOKH:

- C KOHKPETHOH 1aTOM MCIIOJIHEHHUS - B YKA3aHHBIA CPOK;
0e3 yKa3aHUs KOHKPETHOM JaThl HCIIONHEHHS, UIMEIOLIHE B TEKCTE IIOMETKY:

4.19. JloxymeHnTt c pesomonueii Havanpuuka JlemaprameHTa, 0OsA3bIBAET
PYKOBOJIMTENS 0O0Pa30BATENBHOIO YUPEKIEHHS:

- TIOArOTOBHUTH IMMCBMEHHYIO MHpopManuio Ha uMig HayainbHuKa
Jenapramenra;

- pa3paboTateb ¥ TNPUIOKHUT, K HHGOPMALMM IUIaH MEPONPHUSATHI 11O
YCTPaHEHHIO HEOCTATKOB, BBISIBJICHHBIX B pPe3yJIbTATe IIPOBEPKH.

4.20. Cneunanuct HavanbHuka JlemapraMeHTa €XeMEeCSYHO IIPeNOCTaBIsSIET
WHPOPMALIUIO O XOJI€ HCIIOJHEHHUS IIOPYYEHHs, O COCTOSHUHU HCIIOIHUTEIBbHON
JUCLMILTHHEI I10 BEITOJIHEHUIO ITopydyeHnit HavansHuka JlemaprameHTa.

4.21. Ilncema, ucxonsamue u3 JlenapraMeHTa UCIIOJIHSIOTCS HA YTBEPXKAEHHOM
Onanke /lenapraMeHTa COOTBETCTBYIONIETO 00pa3lia.



