MDBPUA FOPOJIA TPO3HOT'O y
MYHUIUITAJIBHOE VUPEXIEHUE
«IETIAPTAMEHT OBPA30BAHISI MOPUN FOPOJIA TPO3HOI Oy

COBbJIKA-T'1AJIMH MDPU
MYHUITUIIAJTIBHU YYPEXJTEHU
COBJDKA-T'1AJIMH MOPVH JIEIIIAPAH TEITAPTAMEHT

[TPUKA3

24.77- 404, . Negs-14/r7.7

r. I'po3nsrit

O6 ytBepxnenuu ITonoxeHus o
NOpsZIKE pa3pabOTKU U YTBEPKICHHA
JOJKHOCTHOM MHCTPYKLIUU
MYHULIMINIATBHOTO CIIY KaIIero
JlenapramenTa 06pa3oBaHus

Mbpuu r. I'posuoro

B coorBercTBHU ¢ DenepatbHBIM 3aK0HOM OT 02 Mmaprta 2007 roma Ne 25-®3
«O MyHununaneHO# cayx6e B Poccuiickoi Qeneparumy, 3aKoHOM YeueHCKOi
Pecry6nuxu ot 26 wmroms 2007 roma Ne36-P3 «O MYHMIIMIIAIEHON Ciry)k0e B
Heuenckoit PecrryGnuke», MeneparbHbiM 3aK0HOM OT 25 nexabps 2008 roma Ne 273-
@3 «O TpOTHUBONEHCTBHM KOPPYILHH» B LEJAX OIIPEENeHUs] €IMHOIO TOpPSIKa
Pa3pabOTKH NOKHOCTHOM HHCTPYKIIMHM MyHHIMIATBHOIO CITY>Kalllero, TOBBIIIEHUS
OTBETCTBEHHOCTH MyHULMIIATBHOTO CIIYXKAILEro 33 Pe3yJIbTaT ero NesTeIbHOCTH

ITPUK A3BIB A IO:

l. Vreepaute mpunaraemoe Ilonoxkenwme o NOpsAIKE pa3pabOTKH U

YTBEPXKACHUS NOJDKHOCTHOH MHCTPYKLMM MyHHLHIIAIBHEIX CITyIKALIHX Jlenapramenra
obpasosanus Mapuu r. 'posHorO.

2. HavanpHuKy otzena HHMOPMAHOHHO-aHATHTHYECKOM paboThl U BHEAPEHUS
MH(QOPMAaIIMOHHO-KOMMYHHKAIIMOHHBIX  T€XHOIOTHi MamikoBy X.A. pasmecTuts
HaCTOSAIIMH TIpKKa3 Ha caiite [lenapramenTa o6pasoBanus Mbspuu r. I'possoro.

3. KoHTpous 3a ucnosHeHreM HaCTOSIIEro.IpUKa3a OCTaBIISIO 38 COOOIA.

3amectutens Mapa- ER
HavyaneHMK [lenapramenTa L . 3.M. AxmaroB




Ipunoxenne x npuxasy
HenapramenTa o6pasosanmus
MBopuw r. I'posroro

OT «Z4 » 7/ 2021 r.
N 05-7¢//72

IHog0:xenune

0 MopsiAKe pa3spaboTKH H yTBepKACHHS
AO/KHOCTHOH HHCTPYKIHH MYHHIHOAILHOIO CJIysKalnero
[enapramenTa o6pazoBanus Mbpuu r. I'possoro

Hacrosmee ITonosxenme OmpenesieT OCHOBHEIE TpeOOBaHUS K HOPSIAKY
pa3paboTku, COIIaCOBaHHUS, YTBEPXKIEHHSA, a TakKe CIPYKTYPY H COHep)aHUe

AO/DKHOCTHOH HMHCTPYKIMHM MYHHIIMIATHLHOTO CTyxamero Jlemapramenra o6pa3sosanmus
Mbpun r. I'posroro (naee - TOBKHOCTHAS HHCTPYKIIHUS ).

1. O6mue nonoxkenus

1.1. lomxHOCTHAS MECTPYKIHS - OCHOBHOK OpPTraHU3alMOHHO - PACIIOPAAMTEbHEIH
AOKYMEHT, ONpeeNIolMl KBaIU(pUKALHOHHEIE TpeOOBaHMUS, paBa, OOA3AHHOCTH K

OTBETCTBEHHOCTh MYHHUHIIATBHOIO CITyIKAIIEro I OCYIIECTBICHHUH HM CIIyx)eOHOM
ACATCILHOCTH  COTJIACHO 3aMeINaeMOl JMOIKHOCTH, a Takoke TIOPSIZIOK  CITy’Xe6HOTO

ACATEIIBHOCTH  MyHMIMNATEHOTO — CIIY’KAIlero Jenapramenta o6pazosanus Mbpuun
r. I'posnoro (nasee - MyH#mMmaTsHOro CITyXKallero).

1.2. lomxHOCTHAs HHCTPYKIHSA NIPH3BaHa CONEHCTBOBATE:

a) IPaBUILHOCTH MOAGOpa, PAaCCTaHOBKH U 3aKPETLIEHHUIO KaIpOB;

0) COBEpIIEHCTBOBAHKIO (QYHKIMOHAIBHOTO W TeXHHYECKOro paszneneHus Tpyma
MEXIY PYKOBOIMTEIIMU M CHENHAIUCTAME IIPH BHIIOIHEHHH UMM 331249 ¥ QYHKIMIA,
BO3JIOXCHHBIX Ha [lemapTameHT 06pa3oBanus Mbpuu r. I'posHoro (nasee - HenapramenT);

B) IIOBBIIIEHHIO  OTBETCTBEHHOCTH MYHHIIMITAIBHOTO ~ CIyXalllero  Ipu
OCYIICCTBICHHUH WM  CIyXeOHOH  JesTeTbHOCTH (MCTIONHEHMIO  TOJDKHOCTHEIX
00s13aHHOCTE}]).

1.3. TomxHOCTHAS MHCTPYKUHSA pa3spabaTeIBACTCS B COOTBETCTBHU C dopmoii
AODKHOCTHOH HHCTPYKIHM MYHHIMNATLHOTO Ciyxamero Jlenmapramenrta o6pasoBamms
Mbpuy r. I'posroro (ITpunoxenne No 1 k Hacrosimemy Ilonoxenuro), ucxons us 3anay u
GYHKIHUM, BO3NOXKEHHBIX Ha MYHUIMIIATEHOTO CITy)XKaIlero, B COOTBETCTBHE CO IITATHBIM
pacnucanveM, Ilpasunamu BHyTpeHHero TPYZIOBOTO  pacnopsaka MYyHHIIUIATBHbIX
CIIy’XaWux , ¢ cobImoeHreM TpeGoBanwmit ®enepansHoro 3akona ot 02.03.2007 roga Ne 25-
®3 «O MyHHUIUNATBHON cayx6e B Poccuiickoit Denepanun», 3akona YeweHCKoi
Pecy6imuiku ot 26 wmons 2007 roga Ne 36-P3 «O MyHummnatsuo ciryx6e B Heuenckoii
Pecriy6uke» u nubIX HOpMaTHBHEX IIPABOBEIX aKTOB.

1.4. lomxsocTHas HHCTPYKIIUS paspabaTeiBaercs HEITOCPEACTBEHHO
PYKOBOZHTEIIEM MyHHIMIIATIBHOTO CIIy)Kallero (B cIy4ae, KOIrJla HECKOJIBKO CIIEIIHAIHCTOR




OZTHOT'O YPOBHS UCTIOJHSAIOT OJJUHAKOBBIE JOIKHOCTHBIE 00513aHHOCTH, yTBEPKIaeTCs OIHA
AOCDKHOCTHAs MHCTPYKIMS Ha TaHHBIX CIIEIMAJIHCTOB.

B ciyyae Hanuuns oxHOMMEHHBIX OMKHOCTEH U BBITONHE IS MYHULUIATBHBIMU
CITy KalUMHU Pa3IMYHBIX JNOJDKHOCTHBIX 00s13aHHOCTEH pa3pabatbIBarOTCs
MHIMBUyaJIbHBIE NOJDKHOCTHBIE MHCTPYKLMH C YKa3aHUEM OCHOBHOMN TPYIOBOH (YHKIIHH.

2. TpeboBanus, NpexbsBIEMbIe K COCPKAHHIO N1OIKHOCTHOH HHCTPYKIHH

OCHOBHBIMH ~ TpeGOBaHUSMH K CONEPXKaHUIO  NOIKHOCTHOH — MHCTPYKIIUM
MYHHLHIIATBHOIO CIIY)KALIEero SIBISETCS MAaKCHMAIBHO KOHKPETH3UPOBAHHBIN Iepeyb

3a7a4 ¥ QYHKUMH, IIONHOTA M YETKOCTh H3JIOMKEHHs BUIOB paboT, MOIKHOCTHBIX
OOSI3aHHOCTEIA, PaB U OTBETCTBEHHOCTH.

2.1. TomxHOCTHAs HHCTPYKLHs COCTOUT M3 CIIEAYIOLIHUX Pa3/eiioB:
1. O61Me nojoxeHus.

2. Ksanudukarmonnsie TpeGosanus.

3. JIomKHOCTHBIE 06SI3aHHOCTH.

4. Ilpasa.

5. OTBeTCTBEHHOCTS.

6. Ilepeyens Bompocos, mo KOTOPEIM MYyHWLMIANBHBIA CITyXalquil BIpaBe Wi
00513aH CaMOCTOSTENILHO PHHUMATS YNPaBJIEHYECKHUE U UHbIE PELIECHUS.

7. IlepeyeHs Bompocos, Mo KOTOPBIM MYHMUMOANBHBIA CIyXallWii BIpaBe Wiu
00513aH y4acTBOBaTh MPHU MOIATOTOBKE TIPOCKTOB HOPMAaTHUBHBIX MPABOBBIX AKTOB U (MJIK)
[IPOCKTOB YNPaBICHYECKUX U UHBIX PELICHHIA.

8. Tlopsok ciyxe6HOro B3aumoeiicTBus MYHUIUIIAJIBHOT'O CITYXKAII[ErO B CBI3HU C
HCIIOJIHEHHEM MM JIOJDKHOCTHBIX OOS3aHHOCTEH MYHHUUINIAIBHBIMU  CITy>Kall[iMHU,
TPKIAHCKUMH CITYXKALIUMH, TPaXIaHAMH, & TAKXKe OPraHH3aIHsIMI.

9. Ilokazarenu s¢exTHBHOCTH U PE3YJIBTaTUBHOCTHU MPOGECCHOHATBHOMN
CIIy’)X€OHOH JIeSTeIbHOCTH.

2.2. B pa3nene 1 yka3siBaroTcs:

2.2.1. HauMeHOBaHHUE JOHKHOCTH.

2.2.2. TlonHoe HaUMEHOBAHHE MOMKHOCTH MYHHWLUIIAIBHON CTyXKOBI C yKa3aHHEM
TPYyMIEI TOJDKHOCTEH (BbICIIAs, IIaBHas, BeTyLias, cTapiias, Mjajamnias).

2.2.3. O6nacts npodeccHoHaTbHOI CITy)KeOHOM e TEILHOCTH.

2.2.4. Bun npodeccroHanbHoi CITy)KeOHOM e TeTbHOCTH.

2.2.5. Ilopsa 10K Ha3HAYEHHUS ¥ OCBOGOXKIEHHS OT 3aMeIIaeMOM I0KHOCTH.

2.2.6. HemocpeicTBeHHAs! 0 A4MHEHHOCT,

2.2.7. TlopsnoK 3aMeleH s MyHUIMITAIBHOTO CITy>Kallero.

B pazgen  Moryr 6biTh  BKmIOYeHSHI ApYrM€  TpeOOBaHMS U  MOJOXKEHHs,
KOHKPETH3HPYIOIIME U yTOYHSIOIIHE CTATYC MYHHLMIAIBHOTO CIIyXaIlero U YCJIOBHS €ro
JESATETbHOCTH.

2.3. Paznen 2 copmepxur KBaTM(UKAIHMOHHbIE TPeGOBAHHUS B COOTBETCTBHM C
TPYMNIO# NOKHOCTEW MyHHIUTIATBLHOMN CITY>KOBI.

KBannpukannonnsie TpeGoBanus mo CBOEMY COJIEPIKAHMIO MTOAPA3AEISIOTCS HA:




- 6a30BbIe KBAM(HUKALMOHHBIE TPeGOBaHUS, NPEIBSBIISEMBIE 1JIs 3aMEILEHUS BCeX
AOJDKHOCTEH MYHHLMNAIBHOH CIIy)OBl K YPOBHIO Npo(eCCHOHANBHOrO 06pa3oBaHus,
CTaXy MYHULUINAIBLHON CIyXObl MM CTaXy paGOThl MO CIELHATBHOCTH, HallpaBJIEHUIO
MIOATOTOBKH;

- QYHKIMOHABHBIE KBATH(UKALHOHHBIE TpeOOBaHMs, TpebsABISEMble IS
3aMCIICHHS JOJDKHOCTEH MYHMIMNAIBHOM CIIy)KObl B 3aBHCHMOCTH OT OGJIACTH M BUJA
NpodeCcCHOHAIBHOMN CITyKeOHOM e TeIbHOCTH.

2.4. Paznen 3 Bkmouaer:

a) 00513aHHOCTH ~MYHHULUIATEHOTO CIIyXalller0 10 COOJIOAEHHIO OCHOBHBIX
00sI3aHHOCTEH, OrpaHHYEHHH U 3alIPETOB, CBA3AHHBIX C IIPOXOXKAEHUEM MYHHIUITIATBHOM
CiyKObl, ycTaHOBNEeHHbIX MDenepatbHbIMU 3aKkoHaMH oT 02.03.2007 roga Ne 25-®3 «O
MYyHHULHUIAIbHOH ciyx6e B Poccutickoit Mesepaiumy», KOTOpbIe SBSIOTCS OGLIAME JUTS
BCEX MyHMIHUNATBHBIX CITY)KAIMX HE3aBUCUMO OT 3aMeLaeMO# JTOKHOCTH;

0) KOHKpEeTHBIE O00S3aHHOCTH MYHHLHMIATLHOTO CIIyXaIllero ¢ y4eToM 3afad |
YHKLHMH, B COOTBETCTBUU CO CHENHU(PHKON NeATeTBHOCTH CTPYKTYPHOI'O MOJpa3ielieHHs
JlenapramenTa, Bo3iaraeMsle Ha HEro ¢ TNOPOOHBIM H3JI0XKEHHEM OCHOBHBIX HAIIPaBJIeHMUH
CIly)KeOHOH JesiTenbHOCTH. JIOMKHOCTHBIE OBS3aHHOCTH IOJDKHbI OTpaXkaThb peallbHO
BBINIOJIHAEMYIO paboTy M ee AeTalbHOE ONHCAHHME, A TAKKe TpeOOBaHUS K YPOBHIO
BBIIIOJIHEHHS

B) OO53aHHOCTH IO CBOEBPEMEHHOMY W Ka4€CTBEHHOMY BBIINIOJIHEHHIO 3alaHUM U
PaclopsDKeHHH BBIIECTOSIIMX B MOPSAKE MOMYMHEHHOCTH PYKOBOJUTENEH, OTJaHHBIX B
npeaenax uX J0JDKHOCTHBIX MOJTHOMOYMIA;

I) 005A3aHHOCTH yBEIOMJIATh TMpeCTABUTENsS HAHUMATES (paboronarens) cBoero
HETIOCPEACTBEHHOIO PYKOBOJMTEIIS, OPraHbl MPOKYpaTyphl U ApyrHe rOCyapCTBEHHbIE
OpraHbl 000 BeeX Clty4dasix 00palleHus K MYHHIHIIAIBHOMY CIIy)XKalleMy KaKuX-JIu00 JIHIl B
L€JIX CKIIOHEHHS! €TO K COBEPIIEHHIO KOPPYIIIIHOHHBIX MPaBOHAPY IIEHHUIA;

Z) 00S13aHHOCTH NPUHUMATh MepEHI 110 IIPEIOTBPAIIEHHIO BOSHUKHOBEHUS JIMYHOM
3AUHTEPECOBAHHOCTH y MOAYUHEHHBIX MyHULMIIAIBHBIX CIyXKALUAX UK YPEryJIMpOBaHUIO
KOH()JIMKTa MHTEPECOB HAa MYHHLHMIAILHOMN CllyX0e B MOJIBEJOMCTBEHHOM CTPYKTYPHOM
noJpas/ie/IeHuH (BKJIIOYAETCS ISl PyKOBOIHUTEIEN CTPYKTYPHOI'O NOJpa3/iesieHHs] );

e) 00s13aHHOCTH 1o cobmonenno Komekca STHKA U CIly)eOHOro IOoBeAeHHUs
MYHHUILMTIATBHBIX CyXaluX JlenapramenTa, mpaBuil nosxapHOH 6e30MacHOCTH U OXpaHbI
Tpy/a.

2.5. Paznen 4 Bxmoyaer:

a) OCHOBHBIE TIPaBa, KOTOPBIMU B TIPefeNax cBoei KOMITETEHIIUU MYHHUIIMITAIbHbIN
COy)XaIllud ~ HaJleleH JUld  WCIIOMHEHHS  JOJKHOCTHEBIX 00s13aHHOCTEH, peleHus
TTOCTABJICHHBIX 32124, BBINOIHEHHUS QyHKIUH, a TakKe yCTAaHOBJIEHHbIE DenepalibHbIM
3akoHOM oT 02 mapta 2007 roma Ne 25-®3 «O MYHULUIIAJIBHON city»)0e B Poccuiickoii
Qeniepalum», KOTOPBIE SBIAIOTCS OOWMMH IS BCEX MYHHIMIAIBHBIX CIIY>KALUX
HE3aBUCHMO OT 3aMelaeMOM JOKHOCTH.

0) KOHKpeTHblE mnpaBa W  JOJKHOCTHBIE MOJIJHOMOYMSI,  HEOOXOIAUMBbIe
MYHHULHIAIBPHOMY CJTyXKalleMy [Jisi BBIIOJHEHHS BO3JIOXEHHBIX HA HEro JOKHOCTHBIX
O0s3aHHOCTEH (HAIPMMep: 1aBaTh YKa3aHHs MOTIHHEHHBIM MYHHUIUIIAIbHBIM CIIyKaIl[UM




110 BOMNPOCaM, BXOIILIMM B €r0 KOMIETEHLHIO, IPHHUMATh PELIEHUSI B COOTBETCTBHUH C
AO/DKHOCTHBIMH 0053aHHOCTSIMH, BU3MPOBATH JOKYMEHTHI X y4aCTBOBATH B HX o0cyXIeHH
U TIOJATOTOBKE).

2.6.B pasznene 5 ykasbiBaercs M€pa OTBETCTBEHHOCTH 3a HEHCIIOJIHEHUE WIIH
HEHA/UIeXKalllee HCTIONHEHHE MYHHLMIAIBHBIM CIy)KallliM, a TAKXKEe ero MoIYHHEHHBIMHU
(TIp¥ HaJTMYHH) BO3IOXKEHHBIX HA HETO JOJKHOCTHBIX 00s13aHHOCTEH, IPeyCMOTPEHHBIX
JOJDKHOCTHOW MHCTPYKIUEH.

B nanHOM pasnene ykasbiBaercs, Hecer u MYHULUTATBHBIA  CITy>KallHUi
MATCPHAJIbHYIO0 OTBETCTBEHHOCTh 32 BO3MOXHBIH MMYILECTBEHHBIH yIep6, CBI3aHHEI C
XapaKTepOM CITy)KeOHO! NesTeTbHOCTH (JaHHOE TOI0KEHUE OTPaXKaeTcsi B AOKHOCTHOM
MHCTPYKIIMH NPH HAJIMY|H IOTOBOPA O MaTe€pHUATbHON OTBETCTBEHHOCTH).

JUis MyHUIIUTIANBHBIX CITyKAIIHX, HUMEFOLIUX AOIIYCK K CBE€JICHUSIM, COCTaBJISIOIIAM
FOCYapCTBEHHYIO TaiHy, BKJIIOYAETCS IMyHKT OO0 OTBETCTBEHHOCTH 33 pasriameHue
CBEJIEHHH, COCTaBISIONIMX TOCYAApPCTBEHHYIO TalHy, WA yTpaTy HOCHTENlel CBENEeHHIA,
COCTABIAIONINX TOCY AapCTBEHHYIO TaiiHy, 3a HApyLICHHUE PEXKMMA CEKPETHOCTH.

2.8.B pasmene 6 ykaspiBaroTCs BOIIPOCHI, OTHOCSIIIIME K KOMIIETEHIIUH
MYHHUIUIATBHOTO CITyXKallero, Ha pelleHHe KOTOPhIE OH yIIOJTHOMOYEH.

2.9.B pasnene 7 ykasbBaroTCs BOIPOCHI H XapaKTep y4acTHUsi MYHHIUIIAJIBHOTO
CIYyXKallero B YNPaBICHYECKOM IPOLECCe - NPHUHUMAET, HCIIOJIHSIET pELIeHUsT WK
Y4acTBYET B UX IMOJrOTOBKE.

2.9. B paszene 8 ykasbiBaeTcsi B3aMMojeiiCTBIe MYHHUIUIIAIBHOTO CIY)KAIllEro ¢
APYIUMH  CTPYKTYPHBIMH  TNOApas[eNeHHsIMH  JlemapTaMeHTa, CTPYKTYPHBIMH
nozxpasaenenusmMu  Mopun r. I'po3HOro, rocynapcTBeHHbIMU CIIy’)KalllUMU OpraHoB
rocynapcTBeHHOHW BiactH YeueHckoii Pecry6mmkw, (Qu3MYECKUMH ¥ IOpHANYECKMMMU
JIMIAMH MCXO/ISl U3 BO3JIOXKEHHBIX Ha HETO JIOJDKHOCTHBIX 00S3aHHOCTEIA.

2.10. B paszen 9 BrirouaoTes cieayromue nokasaTey:

B nanHOM paszene yka3sbiBarorcs CPOKH M NpOLEeAypbl pabOThl ¢ TOKyMEHTaMH,
TIOATOTOBKK TIPOCKTOB JOKYMEHTOB 10 3aMeIaeMOM JOKHOCTH B COOTBETCTBHH C
TpeboBanusaMU UHCTpyKIuK 1o AEII0NpOU3BOACTBY JlenapramenTa.

CBOEBpEMEHHOCT W OIEPaTMBHOCTb, TO €CTh BBIIONHEHHE IIOPYYECHUH B
YCTaHOBIIEHHBIE 3aKOHOJATENIbCTBOM, HODMAaTUBHBIMH  TIPaBOBBIMH  aKTaMH,

MYHHUUIHMIAILHBIMA NIPABOBBIMU aKTaMH, PyKOBOJHUTENIEM CTPYKTYPHOTO NOJApa3AeneHusl,
pykoBoauteniem JlenaprameHnTa CpokH.

3. Iopsinok paspaGorkm, coraacoBanus, YTBepKIE€HHS H BBeICHHE B el CTBHE
AOJIKHOCTHOMH HHCTPYKIHH

3.1. JIomKHOCTHBIE MHCTPYKIMHU 3aMeCTUTeN el HaYaTbHAKA JlenaprameHnra
pa3pabaThIBalOTCS B COOTBETCTBUM C pacrpeneneHueM JOJDKHOCTHBIX 00s3aHHOCTEH
MEXy 3aMeCTUTEeNISIMHU [lemapTraMeHTa, yCTaHOBIEHHBIX B COOTBETCTBYIOLUM IPABOBEIM

aKTOM 3aMecTuTens Mopa - HayanbHuka Jlenapramenra, u YTBEPXKIAIOTCSI 3aMECTUTENIEM
Mbpa - navansnukom JlenaprameHTa.




3.2. JIo;mKHOCTHBIE UHCTPYKLIMH pa3pabaTsIBarOTCS PYKOBOJUTEISIMH
COOTBETCTBYIOLIMX CTPYKTYPHBIX NOApa3ieleHu# [lenapTaMenTa, ¢ NpHBIEYEHHEM pu
HEOOXOUMOCTH MyHHLUATBHBIX CITy)KallKX, 3aMeMIAIOMIHUX JOKHOCTH MYHULUIATBEHOM
CITyKOBbI, 10 KOTOPBIM Pa3pabaThIBAIOTCS JOMKHOCTHbIE UHCTPYKIIMH U COIIaCOBBIBAKOTCS
C TIAaBHBIM = CICLHAIACTOM OTAeNa JAOKyMEHTOO60pOTa M  IOPHUIMYECKOl paboTsI
Hynypkaessim A.IL1.

3.3. JIOmKHOCTHAsT WHCTPYKIHS BCTYIIAeT B CUIly CO IHS €€ YTBEpPXKICHHS U
ACHCTBYET JI0 3aMEHbI HOBOM JOMKHOCTHOM UHCTpyKUuen. Ilepuonudynocts BHecenus
M3MEHEHUH M JIONOJIHEHUH B JOKHOCTHYIO HHCTPYKLHIO ONpeNeNseTcss CITyKeOHOU
HEOOXOIUMOCTBIO.

3.4. YTBepXK/eHHas, NpPOHyMepOBaHHas, NPOUIHYpOBaHHAsi, M CKpeIUIEHHas
TICHaThIO OPUTHHAT IOJDKHOCTHOH MHCTPYKLIMM XPAHUTCS B OT/ENE Ka[pOB Jlenapramenra,
KONHs BbINACTCA MYHULMNATBHOMY CIly)KallleMy, Ha3HaueHHOMY Ha COOTBETCTBYIOIYIO
AIOJDKHOCTR, B Ka4eCTBE NMPUIIOKEHHUS K TPYIOBOMY JOrOBOPY B JIeHb ITOCTYIUICHHS Ha
MYHHLHIAIBHYIO CITYX0Yy.

3.5. MyHMUMNANBHBIA ~ CTyXallMii NpH  3aK/TIOYEHHH TPYIOBOIO JI0OrOBOpa,
TICPEMEIICHNM  Ha JPYTyl0 JOIDKHOCTh, a TakXe @pPH BPEMEHHOM HCIIONHEHHH
00SI3aHHOCTEH 0 HHON NOMKHOCTH AOJKEH 03HAKOMUTECS C AOJDKHOCTHOM MHCTPYKIIMEH
[10 COOTBETCTBYIOLIEH NOJDKHOCTH MYHHLIMNIATBHOM CITy)KObI 10T POCITUCH € 00513aTeTbHBIM
YKa3saHHEM JlaThl O3HAKOMJICHHS, NOJDKHOCTH M pacIUMPPOBKM [OAMKCH B JIHCTE
O3HAKOMJIEHHSI.

3.6. JIOIOKHOCTHAsT MHCTPYKIMSL SIBIISIETCS  00OS3aTelbHOM IS HACIIOJTHEHUS
MYHHIUIANIEHBIM CITYXKALMM CO JIHS er0 O3HAKOMJIHHS C HHCTPYKIMEH MO POCTIHCH | 110
NCPEMEIICHUS Ha IpPYryl0 AOJDKHOCTE WM YBOJBbHEHHS. (O3HAKOMUTEIbHAS POCIIUCH
POCTABIIACTCS B JINCTE O3HAKOMIICHHS C JODKHOCTHOW MHCTPYKIHEH (ITpunoxenue Ne 2)




[Ipunoxenne Ne 1

K [Tonoxenuio o nopsike paspaboTku u
YTBEPKICHUS TOJDKHOCTHOH HHCTPYKIIMH
MYHHIUIAIBHOTO CITYXKAIEro
HenapramenTa o6pasoBanust

Mbopuu r. I'possoro

oT«___ » 2021 r.

Ne

®opma T0MKHOCTHON HHCTPYKIHH

YTBEPX]JIAIO:

HaumenoBanue AOJDKHOCTH JIMlia,
OCYLICCTBIIAIOILErO MOJJHOMOYHUS
IMPEACTABUTEJISI HaHUMATEIISL

<1>
N.0. Oamuus
« » 20 r.

HOJDKHOCTHASI UIHCTPYKILUA

MYHHIHMIIAJIBHOTO CIIy’>Kalllero, 3aMeIaroIero JAOJIDKHOCTh

(YKa3sbiBaeTCs HAMMEHOBAHHE JI0JDKHOCTH MyHHUMIIANBHOM CITy kOB, CTPYKTYPHOTO TOJpa3e/eHus,
OpraHa MECTHOTO CaMOYTIPABJICHH)

1. O6mue nos1oKeHUust
1.1. JIomxHOCTB
(YKa3biBaE€TCS HAMMEHOBAHHE 1OJKHOCTH MyHHLTIAIBHOM Ciryx0bI)
SABJIETCS IOJDKHOCTBIO MYHUIMITAIBHOM CITYKOBI.

1.2. lomkHOCTH OTHOCHTCS K

(BBICILIEH, rIIaBHOM, BENYIUEH, CTapiieli, Miaamie)

rpynne JomKHoCTel (paszen 2 Peectpa  nomkHOCTeH — MyHHUMMATBHOMN ClIyx0bl B
Heuenckoit Pecry6iuke (mpunoskeHue K 3akony YeueHckoit Pecry6muku ot 04 aBrycra
2010 roma Ne 40-P3 «O peectpe momxHOCTEl MYHUIUIIAIBHON ciTyx0bl B YedeHckoil
Pecny6nuke).

1.3. Obnacte mpodeccroHanbHOM CllyKeGHON AeATeTBHOCTH (manee - ob6nacts
JICATEIBHOCTA), B COOTBETCTBUM C KOTOPOH MYHHLMNATHHbIH CITy>aIllMi UCTIONHSAET
JIOJDKHOCTHBIE 00S3aHHOCTH: <2> (npunoxenue Ne 1).

1.4.Bun  npodeccuoHansHOM  Cy)eGHOW  AeSTeNbHOCTH (nanee - Bun




ACSTENBHOCTH), B COOTBETCTBUM C KOTOPHIM MYHHLMMATBHBI CIy)KalllUH UCTOJIHSET
JIOJDKHOCTHBIE 00SI3aHHOCTH <3> (npunoxenue Ne 1).

1.5. OcHOBHBIE LieNM MCIONHEHHS NOMKHOCTHBIX OGS3aHHOCTEI (yxa3sIBaroTcs
LeJn).

1.6. OcHoBHEIE 3amaum, Ha peanH3aALUIO KOTOPBIX OPHEHTUPOBAHO MCIIOTHEHHE
JIOJDKHOCTHBIX O0SI3aHHOCTEH (TepedrcsioTes 3a1a4).

Lt (HauMeHOBaHue JNOJDKHOCTH) Ha3HA4aeTcs Ha
AOIDKHOCTE M OCBOOOXKIAeTCS OT MHOMKHOCTH  (yKa3aTh, KeM HA3HAYAeTCH W
OCBOOOXIAETCS OT OJDKHOCTH).

1.8. (HaUMEHOBAaHME [OIDKHOCTH) HAXOLUTCS B
HEIOCPEICTBEHHOM IO J4HHEHUN (yka3aTh, KOMy IIOJUHHSETCS).

1.9. B nepro/1 BpeMeHHOT0 OTCYTCTBHS HOMKHOCTS
UCIIOJIHEHUE ero JOJDKHOCTHBIX 00s3aHHOCTEH BO3JIaraeTcs Ha
(HaMMEHOBaHUE JTOJDKHOCTH).

1.10. ITopsinok 3aMenienus (KTo 3aMeniaeT 1aHHOTO MYHHIUIAIBHOIO CITYXAaIIero
BO BPEMs €ro OTCYTCTBHS, KOTO 3aMellaeT MyHULIUNAIBHBIHA CITy KAaIIHii.

1.11. B cBoeii nesitenbHOCTH (HaUMeHOBaHMe AOJDKHOCTH) PYKOBOJCTBYETCS
HOPMaTHBHBIMH NMPAaBOBBIMH akTaMu Poccuiickoit ®@enepanuu, YeueHckoit PecnyGnukw,
PEITIAMEHTHPYIOIIUMH  IIPOXOXK/ICHHE MYHHIHUIANBHOM CIy0bl, YCTaBoM ropoja
I'posHoro, nonoxenuem o Jlenapramente o6pasoBanus Mbpuu r. I'po3Horo u Hacrosmeit
JOJDKHOCTHOM MHCTPYKIIME.

2. KBAIMI®UKALIUOHHBIE TPEBOBAHUS

2.]lns  3aMelieHHs  JOJDKHOCTH (HauMeHOBaHUe
OJDKHOCTH) yCTAaHABIMBAIOTCS KBAIH(UKALMOHHbIE TPeGOBAHMS, BKIIOYAIOLIAE Ga30BhIe
1 QYHKUMOHANbHbIE KBATH(UKAIMOHHBIE TPEGOBAHMSL.
2.1.1. bazoBble KBaTH(UKALMOHHEIE TPeGOBAHMS:
a) (HauMeHOBaHUe JIOJDKHOCTH ) JOJDKEeH obanate
CJIETYIOIIMMHU Oa30BBIMU 3HAHUSMU:
1) 3HaHKMeM rocyapcTBeHHOro A3b1Ka PoccHiickoii ®enepanuu (PyccKOro s3bika);
0) MPaBOBBIMU 3HAHUSMH:
- Koncrutynuu Poccuiickoit ®enepanmy;
- Koncrutynmu Yeuenckoii Pecrry6inuxy;
- ®eziepasnbHOrO 3aK0Ha OT 6 OKTAGPs 2003 roga Ne 131-D3 «O6 OOIIMX MPUHIIMITIAX
OpraHH3alMKi MECTHOTO camoynpaBieHus B Poccuiickoit Menepanumy;
- ®enepanpHoro 3akoHa ot 2 mapta 2007 roma Ne 25-®3 «O MYHULHITATEHOMN
ciyx6e B Poccuiickoit ®enepanumy;
- YcraBa ropoaa I'posHoro;
- 3aKOHOJIaTENIbCTBA O MPOTUBOJECHCTBUH KOPPYIIIIHHY;
- KOHKpPETH3UPOBAHHBIE IOJIOXKEHUSI TPEOOBaHMI K 3HAHUSM, HEOOXOMUMBIM IS
UCIIOJIHEHHMS IOJDKHOCTHBIX 00S3aHHOCTEHH.




2.1.2. (HauMeHOBaHHE NOMKHOCTH) JOJKEH obnamaTh ClIeIyIOIUMH OBIIUMHU
KBaJIM(PUKAIIMOHHBIMH TPEGOBAHUIMH K PO EeCCHOHATBHBIM HaBBIKAM:

- KOHKPETU3UPOBAHHBIE MOJIOXKECHUS TPEOOBAHUI K HABBIKAM

2.2. MyHHIHIATBHbIH CITy XallWii, 3aMealoIUi TODKHOCTE
(HaMMeHOBaHKe JOJKHOCTH), IOJDKEH COOTBETCTBOBATH ClenyroIUM (yHKIMOHAIbHBIM
KBalIM(DUKAIHOHHBIM TPeGOBAHHUSIM.

2.2.1. (HaMMEHOBaHHUE JTOJKHOCTH) JIOJKEH UMETh
a) BbICllee  OOpa3oBaHMe MO  CIELHAIBHOCTH, HAalpaBJIEeHUIO  TOJArOTOBKH
<4> (mpunoxxenue Ne 2);

0) cpennee mpodeccroHantbHOE 06pa3oBaHKe MO CIELHAIBHOCTH, HAIPAaBIIEHUIO
IIOATOTOBKH <5> (mpunoxenue Ne 2);

2.2.2. (HaMMEHOBaHUE [OJDKHOCTH) JOIDKEH 00J1anaTh CIENYIOLIUMU
3HaHWAMM B 00nacTH  3aKoHomaTenbcTBa Poccuiickodi  (Memepauuu, 3HAHUSIME
MYHHIIUIIATBHBIX IPABOBBIX aKTOB U UHBIMH 3HAHUSAMH, KOTOPbIE

HEOOXOMMBI ISl HCIIOJIHEHUS ODKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBYIOLIEH
00/IaCTH JIEATeNbHOCTH W 10 BHAY AESTEIbHOCTH: (mpunoxenune Ne 2, obmue wu
AOTIONTHUTENIbHBIE KBATM(HKAIHOHHbIE TPeOOBaH!s );

2.2.3. (HaMeHOBaHHUEe OJDKHOCTH) JOJDKEH 06J1a1aTh CIEYIOLIUMH
YMEHUSMH, KOTOpbIE HEOOXOMMMBI [UISi HCIONHEHMS JOJDKHOCTHBIX OOS3aHHOCTEH B
COOTBETCTBYIOLIEH O0NIACTH AESTENLHOCTH H 110 BUAY AEATENHHOCTH: (IPHIOKeHHe No 2,
001Me ¥ IOTIONHUTENbHbIE KBATHDHKAMOHHEIE TpeboBaHus).

3. 1015KHOCTHBIE 00SI3aHHOCTH

Wcxons u3 3anau u Gyukumii, onpenenenusix [TonoxeHHeM o (yxazatp
HaHMCHOBaHHME CTPYKTYpPHOTO MOApa3JeNeHus, OpraHa MECTHOTO CaMOyIpaBlIeHHs), Ha
(HaMMEeHOBaHME JOJDKHOCTH) BO3JIAraloTCs CIEAYIOIIHE IOJDKHOCTHEIE

0053aHHOCTH:

3.1. Cobmonarh orpaHuyeHus, He HAPyIIATh 3alpeTsl, KOTOpBIE YCTAHOBJIEHEI
®enepanbHbIM 3aK0HOM OT 2 Mapta 2007 roma Ne 25-®3 «O MYHMIIMIIATBHOU CiTyx0e B
Poccuiickoii @enepauun», 3akoHoM YeueHCKON Pecrybnuxu ot 26 wrons 2007 roxa
Ne36 -P3 «O wMmyHuumnaneHoM ciyx6e B YedeHcKoit Pecry6nuke» u apyrumu
HOpPMaTHBHBIMHU NIPAaBOBBIMH aKTaMH B 00J1aCTH MYHUIUNAIBHOM CITyXKObI;

3.2. UcnonHATh OCHOBHBIE  OGS3aHHOCTH, IpeaycCMOTpeHHble DenepanbHbIM
3aKOHOM oT 2 mapta 2007 roga Ne 25-®3 «O MyHHIMNATBHOM ciyxx6e B Poccuiickoit
Oenepauun», 3akoHom YeueHckod Pecrry6muku ot 26 mrons 2007 roma Ne 36 — P3 «O
MYHMLUNAIBHOH cityx0e B UeueHckoit PecryGimkey;

3.3. Cobmonate 3aKkoHOIATENHCTBO Poccuiickoit Deneparuu, 3aKOHOJATEIHCTBO
HeueHcko#t Pecry6nuku, Yeras ropoma I'possoro, ITosnoxkeHue o JlenaprameHnre
00pa3oBanust Mapuu . ['pO3HOr0 U HHEIX HOPMATHBHO IIPAaBOBBIX aKTOB.

34.To4yHO M B CPOK BBHINONHATH YyKAa3aHWUS W MOPYYEHHs] BBILIECTOSIIMX
PYKOBOJUTEJIEH, @ B X OTCYTCTBHUE - JIHILI, KX 3aMEIIAIOIINX;

3.5. Cobmonats mpaBuia IeI0NPOU3BOJICTBA, B TOM YHCIIE HAUTEKAIIHAM obpazom

Y49HUTBIBaThb H XPaHHUTHb IIOJTY9Y€HHBIC Ha HCIIOJIHEHUE AOKYMEHTBI H MaTe€pualbl,




CBOCBPEMEHHO C/IaBaTh X OTBETCTBEHHOMY 3a JEJIONPOM3BOICTBO, B TOM YHCIIE IIPH yXOJI€e
B OTITyCK, YOBITHM B KOMaHIMPOBKY, B CIly4ae GONE3HH MK OCBOOOX/IEHHUS OT JOJKHOCTH;

3.6. CobmonaTh ycTaHOBIEHHbIIH CITyXeOHBIH pacriopsnok, THIIOBO#M KOMeKC 3TUKH
M CIY)X€OHOTO TOBEIEHHS MYyHHLIHIATbHBIX ClyXallux (NpH HaNM4YKMK), IIpaBHiIa
CONEPXaHMSI CITyXKEOHBIX OMEIIEHHH 1 IpaBUIIa NOXXKapHOM 6e30macHoCTH;

3.7. bepeub M palMOHANBHO HCIIONB30BATH HMYIIECTBO, IMPENOCTABIEHHOE IS
MCIIOJTHEHUS NOJDKHOCTHBIX 003aHHOCTEH, a TakkKe He HCIIOIb30BATh 3TO HMYILECTBO B
LIeJISIX TIOTYyIE€HHMS] IOXO/0B MJIM MHOW JIMYHOM BBITOMIBL;

3.8.Coo0mware mpencTaBUTENI0 HAHUMATENS (pabotonaremo) o nuuHOlM
3aMHTEPECOBAHHOCTH TIPH HCIIOJHEHWH JIOJDKHOCTHBIX OOS3aHHOCTEH, KOTOpasi MOJXKET
MPUBECTH K KOHQIMKTY WHTEPECOB, NPUHHAMATH MephI [0 IIPEOTBPALICHHIO TaKOI'o
KOH(THKTA;

3.9. Vka3sIBaloTCs JOKHOCTHBIE OOS3aHHOCTH, HCIIONHSEMBIE MyHHLMNIATLHBIM
CIIy’alluM MO 3aMellaeMoH JOMKHOCTH (Hampumep, pa3paboTka OIpeeleHHOro BUIa
JIOKYMCHTOB, ~ MOHMTODMHI ~ HJIM  pacyeT KOHKPETHOrO IIOKas3aTels, BeJeHHEe
MH(OPMALIMOHHO-AHATUTHYECKON CHCTEMbI MITH 6a3bi JIlaHHBIX, T.II. B 3aBUCUMOCTH OT BHJa
JESATEIIBHOCTH).

B coorsercTBuE ¢ ®enepanbHbM 3aKkoHOM OT 25.12.2008 roga Ne 273 — ®3 «O
MPOTUBOJICHCTBUU KOPPYIILIMK» YBEAOMIIATh IPECTABUTENS HAHAMATES (paboroxarens),
Oprafbl TpPOKypaTypel WM Jpyrde TrOCYJapCTBEHHbIE OpraHbl 060 BCeX ClIyqasix
oOpallleHHss K HeMy KakuX-THOO JHML B MeNsSX CKIOHEHHS ero K COBEpILIEHUIO
KOPPYNUUOHHBIX IIpaBOHAPYIIEHHUIA.

4. IlpaBa

Hapsiny ¢ ocHoBHEIME npaBamu, kKoTOpBIE onpezneneHsl cratbed 11 ®enepansHoro
3aKoHa or 2 mapra 2007 r. Ne 25-®3 "O MyHHUUMOATBHOMN ciyx06e B Poccuiickoii
®enepanuu”, crateeii 11 3akona YeueHckoi Pecriy6nuxu ot 26 urons 2007 roga Ne 36 —
P3  «O wmynumunaneHoli ciyx6e B UeueHcKoid Pecry6muke»
(HanMeHOBaHUe IOIDKHOCTH) UMeEET IIPaBo:

4.1. 3anpammuBaTh OT JOMKHOCTHBIX JIHI] (hefiepanbHBIX OPraHOB TOCYIapCTBEHHOM
BIIACTH M HMX TEPPUTOPHANIBHBIX OPraHOB, OPraHOB TOCYAapPCTBEHHOM BJIACTH cybbpekTa
Poccuiickoli ®enepanun, HHBIX FOCyNapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
CaMOYNpaB/ICHUs, OPraHM3allMi M IONy4aTh B YCTAHOBIEHHOM MOPSIIKE JOKYMEHTHI H
MH(OPMALHIO, HEOOXOAMMBIE /ISl BHIIONHEHHS CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEI;

4.2. Ilpusnekats B yCTaHOBIEHHOM IMOPSIKE ISl TOATOTOBKH IIPOEKTOB JOKYMEHTOB,
Pa3pabOTKH U OCYIIECTBIIEHHS MEPOTIPUSATHI, IPOBOIMMBIX HenaprameHTOM 06pazoBaHus
Mbpui r. I'po3HOro, paGOTHHKOB CTPYKTYpHBIX nonpaszaeneHuit lenapramenra;

4.3.IlpuHUMaTeh B  yCTaHOBIIEHHOM NOpsIIKE  y4acTHE€ B  MEpPONPUSTHUIX
(coBemaHusX, KOHMEPEHIHsX, CEMHHapax), CO/IePXKaHHe KOTOPbIX COOTBETCTBYET 06IaCTH
ACATEIBHOCTH U BULTY JI€SITEILHOCTH.




5. OTBeTCcTBEHHOCTD

(HaI/IMeHOBaHHe ,[[OJI)KHOCTI/I) HECET YCTaHOBJICHHYIO
3aKOHOZATeJIbCTBOM OTBETCTBEHHOCTH 34"

5.1. HeucnionHeHHe WM HeHajIexaliee WHCIIONHEHHE CBOMX JOJDKHOCTHBIX
00s3aHHOCTE} B Npesenax, ONpeeleHHbIX TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickoi
®ezepauny, 3aKOHOAATEIECTBOM O MyHULUIIATLHON ciryx0e;

5.2. [lpaBoHapyIleHHs, COBEPIICHHBIE B [IPOLIECCE  OCYIIECTBIIEHHS CBOEM
ACATCIIPHOCTH B Mpe/eNaX, ONPEeleNIeHHBIX aIMHHHUCTPaTHBHbIM, YTOJIOBHBIM U
TPpaXX1aHCKUM 3aKOHOZaTebCTBOM Poccuiickoit Meneparmu;

5.3. Ilpuunnenre MaTepUabHOro ymep6a B npeaenax, onpeaeleHHbIX TPYAOBBIM U
IPXaHCKUM 3aKOHOZATeNbCTBOM Poccuiickoit Menepanum.

6. Ilepeyens BONPOCOB, 10 KOTOPBLIM MYHHIMNAILHbII CJIyKalHi BIpaBe HJIH
00513aH CaMOCTOSATE/IbHO IPHHHMATH YIIPaBIeHYecKHe H HHbIE pelieHust

6.1. VkasbiBaeTcst COOTBETCTBYIOMIMIT IIepeyeHb BOIIPOCOB.

7. Ilepeyennb BONPOCOB, O KOTOPHIM MYHHIHNAJBHBIA CJIyXKaLIHH BIpaBe HIH
00513aH y4acTBOBATH NPH NOJrOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H
(41H) NPOEKTOB yNpaB/eHYeCKHX H HHBIX pemeHui

7.1. VKa3bIBaeTCs COOTBETCTBYIOLIHMIA NIEpeYeHb BOIIPOCOB

8. Iopsinok ctyseGHOro B3aHMo/eiiCTBHS MyHHIHNAIBLHOIO CJIy’KaLlero B CBSI3H
¢ HCHOJIHEHHEM HM [10/)KHOCTHBIX 00513aHHOCTeH ¢ MyHHIHIAILHBIMH CTyKALIHMH,
TrPaKAaHCKHMH CJIYKaLHMH,

rpakIaHaMH H OPraHM3alHSIMH

8.1. (HaMMEHOBAaHHE NOJDKHOCTH) IIPH HCIOJHEHHH CBOHMX
JIOJDKHOCTHBIX ~ O0SI3aHHOCTEH B IpefeNax ONMpeJeNeHHOW NaHHOH IOKHOCTHORM
MHCTPYKLUEH KOMIIETEHI[MH OCYLIECTBIISET B3aUMOIEHCTBHE C:

1) MyHUIIMDIANBHBIMA ~ CTTyXKAIUMA ¥ MHBIME pabotHukamu JlemapTameHTa
00pa3zoBaHust Mapwuu r. 'po3HOro u CTPYKTYPHBIMH NOApaseieHusMu Mapuu r. ['po3Horo;

2) rocy 1apCTBEHHBIMH CITy>KAIlTUMH OPraHOB roCy/IapCTBEHHOH BiacTu YedeHCKOi
PecnyGmuky;

3) GUM3HMYECKUMH U IOPHIMIECKUMH JIMIAMH.

9. lloka3zarenn 3¢)peKTHBHOCTH H Pe3y/IbTAaTHBHOCTH NPO(ecCHOHANbHOI
CJIyKeOHO# 1esiTe/IbHOCTH

OcHOBHBIMU II0Ka3aTeI MU 3¢ beKTUBHOCTH %} pe3yJIbTaTUBHOCTH

MPO(ECCHOHANTEHOM CIlyXKeOHOH NeSTeNbHOCTH 3aMeCTUTeNsS HAYATbHIKA Jlenapramenra
SABIISTFOTCS:



J00POCOBECTHOE  HCIOJHEHHE  JOMKHOCTHBIX 0053aHHOCTEH,  OTCYTCTBHE
HapylIeHUH 3anpeToB, TpeGOBaHMil K CITykeGHOMY MOBENEHMIO H HMHBIX 00513aTeNbCTB,
YCTaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoii Penepaiuu 0 MyHHIMIATEHO ciyx0e;

NPO(ECCHOHATU3M: NPO(ECCHOHATBHAS KOMIIETEHTHOCTS (3HaHWE HOPMATUBHBIX
TIPaBOBBIX ~ aKTOB, MIMPOTa MNPOGECCHOHATBHOIO KpPYro3opa; CHOCOGHOCT YeTKO
OpraHM30BBIBAT M IUIAHUPOBATh pPaAbOTy, pacCTaBIsATh NPHUOPUTETH, OCO3HAHUE
OTBETCTBEHHOCTH 32 MOC/IENICTBUS CBOMX IEWCTBUMH, IPHHAMAEMBIX PEILEHHIA;

CBOE€BPEMEHHOE BBINIOJHEHUE MTOPYYEHHUIL;

KOJIMYECTBO  MOArOTOBJNEHHBIX — CITY)KEOHBIX JOKYMEHTOB, HH(MOPMALHOHHO-
AHAJIMTUYECKUX  3alIMCOK, CIPAaBOK, OTYETOB W HHBIX JOKYMEHTOB, CBS3aHHBIX C
UCTIOIHEHHEM JOJDKHOCTHBIX 00SI3aHHOCTEHH;

Ka4eCTBO BBINIOJHEHHOW pabOTHI - MOATOTOBKA JOKYMEHTOB, COOTBETCTBYIOIIHMX
TpeboBaHUAM 3aKOHOaTeNbCTBa Poccuiickoit @enepanyy, NOIHOE U JIOTHYHOE H3JI0KEHHE
MaTepuana, — IOpHIMYECKH  TIPaMOTHOE  COCTaBJEHHE  JIOKYMEHTa,  OTCYTCTBHE
CTHIIMCTHYECKUX U TPAMMATUYECKUX OLIMOOK;

KOIMYECTBO M O00BEM MEpONPHUATHIH, B MOArOTOBKE W IPOBEICHUH KOTOPBIX
[IPUHUMAIT Y9aCTHE MyHHULIUIIAIBHBINA CITyKaIIMA;

MHTEHCUBHOCTB TPY/Ia - CTIOCOOHOCTD B KOPOTKHE CPOKH BBITOJHAT ONPE/Ie/IeHHbIiH
o0BeM pabor;

HalM4ue y MYHHULHUIANBHOTO CIyXallero TMOOMpPEeHHH 3a Ge3ynpedyHylo wu
3(deKTHBHYIO CIIyX0y:;

OLEHKAa TNPO(QECCHOHANBHBIX, OPraHU3aTOPCKMX ¥  JMYHOCTHBIX  KAYECTB
MYHHUIMIAIBHOTO  CITY)KAllero IO pesyibTaTaM ero IpodeCCHOHANBHON CciyxeGHOk
ACATCIBHOCTH 1 C yHCTOM €TO I'OI0BOTO OTYETa, aTTeCTALHH, CIauk KBATH(DHKALHOHHOTO
dK3aMeHa (B yCTaHOBIIEHHBIX 3aKOHOJATELCTBOM Poccuiickoii @enepanuu ciryyasx) uim
HHBIX [IOKa3aTeJIeH;

TBOPYECKHH MOJXOJ K PELICHHIO IOCTABICHHBIX 33/1a4, aKTHBHOCTh U HHUIIHATHBA
B OCBOCHME HOBBIX KOMIBIOTEPHBIX W HHQOPMAIMOHHBIX TEXHOJOIHHM, CIOCOGHOCTH
OBICTPO aIaANTHPOBATHCS K HOBBIM YCIIOBHSAM U TpeOOBaHUAM.

CornacoBaHo:

TJIaBHBIH CIELMATKCT OT/ea JOKYMEHTO060pOTa 1 IOPHIMYECKOHN paboThI
Henapramenra o6pasoBanusi Mapuu r. I'posHoro

AIll. QynypkaeB

IIOAITUChH Jara



<1> VkasbiBaeTcs HaHMEHOBaHHe JIOMKHOCTH JTHIIA, KOTOpO€ YyIOJTHOMOYEHO Ha3HAYATh
M 0CBOOOXKATh MYHHIUIIATBHOTO CITYXKALIETO OT JOJDKHOCTH MYHHULHIAIBHOM CITyKObI.

<2> Obnacts npodeccHoHATbHOM CIIY)XeOHOH JIeSITENIBHOCTH  yKa3biBaeTcsi B
coorserctBuM ¢ [lepeunem obnacteli u BUIOB mnpodeccHOHANBHOIM CITyKeOHOM
ACATEILHOCTH, B COOTBETCTBMM C KOTOPHIMM MYHHLHIAIbHBIE CIYXKAIHE HCIOMHSIOT
JIOJKHOCTHBIE 00S3aHHOCTH, OITY6/IMKOBAHHBIM Ha ODUIHATEHOM caiiTe Munucrepcrsa
TPpyJa U COLMAIIbHOM 3a1uThl PocCHiickoit Denepanyu

(http://www.rosmintrud.ru/ministry/programms/municipal_service/O/PERECHENY_%

28redaktciya%29.docx).

<3>Bua npodeccruoHaTBHOIM CITy)eOHOM  NEeATeNBHOCTH  yKa3blBaeTcsi B
COOTBETCTBUU ¢ Ilepeunem o6nacreii u BumOB NpOGECCHOHANBHON  CITyKeGHO
ACATCIILHOCTH, B COOTBETCTBHH C KOTOPBIMM MYHHLMNATBHbIE CIIY)KALIME HCIIOIHSIOT
MOJKHOCTHBIE 00A3aHHOCTH, ONyOTMKOBAHHBIM Ha OGHLMATLHOM CaiiTe Munucrepcrsa
TpyAa U couranbHou 3amutel Poccuiickoit Meneparmu

(http://www.rosmintrud.ru/ministry/programms/municipal_service/O/PERECHENY_%

28redaktciya%29.docx).

<4> YKa3bIBaIOTCsI COOTBETCTBYIOLIHE TpeGoBaHus ¢ yuetomM CIpaBOYHMKA THITIOBBIX
KBATH()HUKALMOHHEIX TpPeGOBaHMM Ul  3aMeleHus JAOJDKHOCTEH MYHMIMIIATBHOMN
CIyXOBI, ONYGIMKOBAaHHOTO Ha OQUIMATBHOM CaiiTe Munucrepctea Tpyma wu
counanbHOU 3amuthl Poceuiickoit ®eneparuu
(http://www.rosmintrud.ru/ministry/programms/municipal_service/O/Spravochnik_dlya_m
unitc.sluzhby_%28obcshij_fajl%29.pf).

<5> YKa3bIBalOTCS COOTBETCTBYIOIIME TPEGOBAHMS C y4eroMm CripaBOYHHMKA TUIIOBBIX
KBAIH(QUKALMOHHBIX TPeGOBaHUI JUIS 3aMeIeHHs IOJDKHOCTE MYHHLUTATEHON
CIyXOBI, ONMyOIMKOBAaHHOTO Ha obHLHUATBEHOM  caiiTe MunucrepctBa Tpyna wu
COLIMAJIBHOM 3alUThl POCCHICKOIM ®Oeneparuu

(http://www.rosmintrud.ru/ministry/programms/municipal_service/O/ Spravochnik _dlya u
nitc.sluzhby %28obcshij_fajl%29.pf).




[Ipunoxenue

K [Tonoxenwuro o mopsiake
Pa3paboTKH U yTBepKIeHHs
JAOJDKHOCTHOM MHCTPYKIUU
MYHHULMIAILHOIO CITYKalllero
Henapramenra o6pazoBanus
Mbspuu r. I'posnoro

JINCT O3BHAKOMJIEHU S
MYHHUIUIIATBHOTO CITyXKaIlero ¢ A0JDKHOCTHOM HHCTPYKIHeH

(HaUMEeHOBaHME JOKHOCTH MYHHUMIATBbHOM CITyXObI)

(HanMeHOBaHMe CTPYKTYPHOTO, OTPAC/IeBOro noJpasieNeHus)

Ne
n/m

®.1.0.
(monHOCTBIO)

Mara, Homep

pacnopspKeHus
O Ha3HAYCHHUH
Ha JI0JDKHOCTB

Hara, HOMep
pacropspKeHust
00
OCBOOOXKIEHUH
OT JOJKHOCTH

JlommkHOCTE
(npu
BPEMEHHOM
3aMeIeHuH
JIOJDKHOCTH
HHBIM JTUIIOM)

Jlara
O3HAKOMJICHHUS
H IIOJTyYEHH S
KOITUH
JIOJDKHOCTHOM

HUHCTPYKIIHH

JInunas
MOJITHCH




