MDPUS TOPOJIA TPO3HOTO
MYHULIUITAJIBHOE YUPEXJIEHUE
«JIETTAPTAMEHT OBPA30BAHIS MOPUM I'OPOJIA TPOHOT'O»
COBJDKA-T I AJIUH MOPU
MYHUIUITAJIBHA YUPEXJIEHA
COBJIKA-T'1 AJTMH MOPUH JEILIAPAH JIETIAPTAMEHT

[TPHKA3
IpAd - RELL: Nepg -1£ /2 7%

r. 'po3HbIi

06 yrBepxnennu [Tonoxkenus 00 opraHusanuu

¥ TIPOBE/IEHUH OMMIIUA/L, WHBIX MHTEIUICKTYaIbHbIX,
TBOPUYECKUX KOHKYPCOB, pecruBanei,
(QU3KYIBTYPHBIX ¥ CIOPTUBHBIX MEPOTIPUATUH

Ha ocuoBauuu dactu 2 crarbu 77 DenepajibHOro 3akoHa OT 29 nexadps
2012 roma 273-®3 «OO6 oOpazoBaHuU B Poccuiickoit ®eneparum», C LEIbIO
COBEPIIEHCTBOBAHMS. MYHHULMIIATLHOM ~ CHCTEMbI  BHIIBJICHH, MOJJIEPIKKU 1
pa3BUTHSI CIOCOOHOCTEH U TAIAHTOB Y NeTeN 1 MOJIOJIEKHU

[TPUKA3BIBAIO:

1. VrBepauTh [lonoxenue 06 OpraHu3aliiy 1 MPOBEICHUN OTUMITHAL, WHBIX
MHTEJUIEKTYAIBHBIX, TBOPYECKMX KOHKYPCOB, decruBaieif, QUIKYIBTYPHBIX H
CIOPTMBHBIX ~MEPONpPHATHH, HANpPaBICHHBIX  Ha BBISIBJIEHME W pPa3BUTHE Y
00y4YaIONIMKCS MHTEJUICKTYaIbHBIX 1 TBOPHECKHIX CII0COOHOCTEH, CIOCOOHOCTEN K
saHaTMAM  (U3MUECKOW  KyNbTYpod M CIOPTOM, HHTEpeca K HAy4IHOU
(HAyYHO - MCCIIE/IOBATENLCKOM)  NESTCIBHOCTH, TBOPYECKOM  JIEATCIBHOCTH,
DHU3KYIBTYPHO - CIIOPTUBHOM JICATENBHOCTH, Ha npornaraHiy HaydHbIX 3HAHHH,
TBOPYECKUX U CIIOPTHBHBIX JIOCTIKEHUH B MyHUIMIIAIBHON CHCTEME o0pa3zoBaHus
r. I'pozHoro.

2. HauajpHUKy OT/ieda MH(GOPMAIMOHHO — QHAJTATUUECKOW paboThl W
paeapenns MKT JlenapraMeHTa o6pazosaHus Mapuu r. I'po3HOTO MaukoBy X.A.
pa3MECTHTh ~HACTOSIIMK TpHKa3  Ha odunmaibHoM caiite JlemapTaMeHTa
o6pazoBanus Mopuw r. I'po3HOro.



3.KOHTpOJII> 3a HCIOJIHCHHMEM HACTOSILICIO IIpUKa3a BO3JIOXKHUTHL Ha

3aMecTurelnst HavajibHuka Jlemapramenra oOpaszoBanus Mbdpuu 1. 'po3HOro
XacaeBy M.K.

3amecturens Mopa —
HayaJlbHUK Jlemapramenrta

RQJQ/\

COPARR 3.M. AxmaToB

C npukas3om o3HaKoMIIeH (a): FY/ 72, e X.A. Manukos




[Tpunoxxenne Ne 1
K npukasy Jlemapramenta 0Opa3oBaHusl
Mbpuu r. I'po3HOro

or 0. 142021 t.Ne 7 -/ /5l 77

[Tonoxxenue
0 Topsijike obecreueHus yueOHOM IMTepaTypoil MyHULUIIAIbHBIX
061meobpaszoBaTebHbIX Opranuzanuii r. ['posnoro

1. O0ue nogoKeHus

1.1. Hacrosimee Ilonoxenue o mopsiake obecrieueHus: ydeOHOM UTEpaTypoi
MYHHULMIAIBHBIX 001e00pa30BaTeIbHBIX Opranusanuii r. I'posnoro (nanee - [Tonoxenue)
paspaborano B coorsercTBur ¢ PenepanbubiM 3akoH0M «O0 0O6pasosanuu B Poccuiickoi
deneparu» ot 29 nekabps 2012 roma Ne 273- @3, mpukasom MunucTepcTsa
obpazopanus u Hayku Yeuenckoit PecmyOumkm ot 12.02.2021 r. Ne 143 - «O6
yrBepskaeHun  [lonokenust o  mopsiake  obecriedeHust  y4eOHOM  MTepaTypoit
obimeoOpazoBarebHbIX opranuzamuii  Yeuenckoil PecnyOnuku» W ycTaHaBIMBaeT
NopsiIoK  00ecreyeHus  MYyHULUMANIBHBIX — 0011e00pa3oBaTe/ibHbIX — OpraHu3alui
r.I'po3Horo y4eOHOM JMUTEpPaTypodl B COOTBETCTBMU C (DeNEpabHBIM IEPEUHEM
y4eOHUKOB,  JIONMYIIEHHBIX K  MCIOJIB30BAHMIO INPU  pealu3aldd  MMEIOIIUX
rOCy/IApCTBEHHYIO AKKPEAUTALMIO 00pa30BaTeNbHBIX MPOrpaMM HAYaJbHOrO OOLIEro,
OCHOBHOT'O oOwero, CpPEeHETO o01ero oOpa3oBaHus OpraHU3alUsIMU,
OCYILECTBISIIONUMU 00Pa30BATEIBHYIO JEATEILHOCTD (Janee - DenepanbHbli nepeyeHb
y4eOHUKOB).

1.2. O6ecnieueHue  MYHUIMIAIBHBIX — 00I€00pa30BaTEIbHbIX  OpraHU3aLvi
r. 'po3Horo yueGHOM JuTepaTypoil 0CYIECTBIISETCS HEHTPAIN30BaHHO MUHUCTEPCTBOM
obpasoBanuss ¥ Hayku UYeueHckoil PecmyOmuku 3a cueT CPEACTB PECIyOIMKAHCKOTO
OroKera.

1.3. HopMaTuBHBINA CPOK HCIIOIB30BAHUS YUEOHOMN JIMTEPATYPhl COOTBETCTBYET
CpOKy JeiicTBus (heepaibHBIX FOCY JapCTBEHHBIX 00Pa30BaTE/IbHBIX CTAHIapTOB.

2. [Topsimok obecrieueHust yueOHON JINTEPATY PO MyHULIUTIATBHBIX
o01reo0pa3oBaTeIbHBIX OpraHu3anuii r. ['po3Horo

2.1. Komnerenuust 0611e06pa3oBaTebHON OpraHu3aiuu

2.1.1. KnaccHbl pyKOBOJUTENb:

- y4acCTBYET B BblJaue U pueMKe yueOHo tureparypsl u3 Oubauoreynoro honaa
Opranuzanuu;

- POBEPSIET HATUYKME KOMIUIEKTa YYEOHOU JIUTepaTyphl y KaKJIOTO ydallerocs
Kj1acca;

- nHGOPMUPYET POJMTENEH, yualuxcs O MepeyHe HeoOXOAUMOH yueGHOM
JIUTEPaTypPhl, BXOSIICH B KOMIUIEKT y4yallerocs JaHHOTO Kiacca; KOJIMYECTBE yuyeOHOU
JUTEpaTyphl, UMEIOLIEHCsT B OUOIMOTEKEe; OTBETCTBEHHOCTH POJAMUTENEH 32 COXPAaHHOCTD
yueOHOM TuTepaTyphl;

- COACHCTBYEeT mepBoouepeHOMY obecrieueHHuI0  y4eOHOW  JhTepaTrypoi
yYalIuXcsl U3 COLMAIBbHO HE3ALLMIIEHHBIX CEMEN IyTeM BBISIBJCHHUS TaKUX Yy4allUXCs,



COCTaBJCHUSI W TIPEJOCTABICHMS MOMMEHHBIX CIUCKOB YYHMTENISIM MPEIMETHUKAM M
OoubnroTeKapio.

2.1.2. bubnuorekaps:

- IPOBOAMUT aHanu3 OubaroTeuHoro (oHma y4eOHOM JUTEpaTypsl Ha €ro
COOTBETCTBHUE peanu3yemoit Opranuszanueit 00pa3oBaTesIbHOM porpamMmme;

- popmupyet norpedHOCTh Opranuzauuu B yueOHOU JIUTEpATYpE;

- COCTaBJISIET COBMECTHO C 3aMECTUTEIEM JUPEKTOpa 1Mo yueOHoi paboTe 3aka3 Ha
yueOHYIO JIUTEpATypy U MPEJCTABISIET €ro Ha YTBEPKIACHUE PYKOBOIUTEITIO;

- roroBUT oT4eT Opranuzanuu 06 odbecreueHun yueOHOU JIUTepaTypOit Ha HOBBIM
yueOHBI TOA W O TMOCTYIUICHMM Yy4eOHOW Jureparypbl B OuOIMOTEUHBIH (OHJ B
COOTBETCTBHUU C 3aKa30M;

- cocTaBisieT 0a3zy JaHHBIX U3IULIHENW yueOHO uTepaTypbl o OpraHusaiuu s
BKJTFOUCHUSI B MYHULIMIIAIBHBIN U peciyOnnKkaHCKuii oOMeHHbIe (DOH/IBI;

- “H(QOPMHUPYET IeJaroroB 0 HOBUHKAX B 00J1acTh y4eOHOIr0 KHUTOU3IaHMUS,

- IPOBOJAUT MEPOIPHSITHS, HAlpaBJICHHbIE HA BOCIUTAHUE Yy YyYaIlUXCS
OepexHOro OTHOIIEHHUS K yueOHOU uTeparype (IPOBOAUT KOHKYPCHI MEXKAY KJIacCaMU Ha
JYYIIYIO COXPAHHOCTh Y4eOHOU JUTEpaTypbl, YJacTBYET B KJIACCHBIX YacaxX W JAPYTUX
MEPOTIPUSITHUSIX, TOCBALICHHBIX OEpe)KHOMY OTHOLIEHHIO K KHUIaM, B TOM YHCIE K
yueOHOM IUTepaType, OpraHu3yeT MEJIKUN peMOHT yueOHOM JINTepaTyphl).

2.1.3. 3amecturens pykoBoautessi Opranuzauuu no yuebHou padore:

- OCYIIECTBJIIET KOHTPOJIb 3a OOECIeUYEeHUEM YUHUTENISIMH IPEEMCTBEHHOCTH
oOyuenust mo Beptukanu (¢ 1 mo 11 kmaccel) u ropusonrtanu (uenoctHocts YMK -
nporpaMMa, ydeOHHK, METOJuYeckoe mocobue, MIUIAaKTUYeCKUe U  pas3IaTOYHbIe
MaTepuabl) B COOTBETCTBUM ¢ 00pazoBaTeabHOM nporpammoit Opranusanuid;

- KOHTPOJUPYET OOECIeYeHHOCTh  ydalmxcss ydeOHOW  JuTepaTypod B
COOTBETCTBUU C yTBepxKAeHHbIMU Y MK

- opranu3yer pabOTy TIO COCTABJICHUIO TMepeyHs Yy4eOHOM JMTepaTyphl,
3aKa3bpIBAEMOM Ha Cleayrouid ydyeOHBIM roa s peanu3anuu  00pa3oBaTesIbHOM
nporpammbl OpraHuzaiuu;

- opraHu3yet paboTy C MeJarorn4eckrM KOJUIEKTUBOM I10 M3YYCHHIO U aHAJIU3Y
DenepasbHOIO MepeyHs;

- KOHTPOJIMPYET COOTBeTCTBUE peanu3dyemoro YMK opranuzanuu y4eOHBIM
nporpammam, OeepaabHbIM NIEPEUHSIM;

- opMupyeT 3asBKy Ha MOBBILICHUE KBATM(PHUKALMKU YUUTENIEH MO HM3YYECHHUIO
HOBBIX YMK.

2.1.5. PykoBoureb OpraHu3aiuu:

- HECET OTBETCTBEHHOCTb 3a KOMILIEKTOBAHUE, IIOJIHOE HCIIOJIb30BAHUE U
COXpPaHHOCTH (PoHIa yUeOHOU JIUTEpaTyphl;

- yTBEpXKIAaeT CIUCOK y4eOHO#M ureparypbl, HEOOXOAMMOMN JUlsl pealu3auu
obpazoBarenbHOM porpaMmbl Opranuzanuu;

- pazpalaTeiBaeT M YTBEP)KJAeT HOPMATHUBHO-TIPABOBYIO 0a3y 1Mo ydeOHOMY
KHUTOO0ECIIEUEHHUIO B paMKaX CBOEH KOMIIETEHIIUY;

- YTBEpXKJAeT 3aKa3 Ha y4uyeOHYIO JINTepaTypy Ha CIEAYIOUUA y4eOHBIA Toj, C
000CHOBaHUEM BO3HHUKIIEH MTOTPEOHOCTH.

- ONpeeNsieT W KOHTPOJMPYET IMOPSAOK OOECTeUeHUsl ydammxcs y4eOHOM
JIUTEPATYpPOM, B T.4. U3 COLIMAIILHO HE3AIUILEHHBIX CEMEN.



2.2. Komnerenuus Jlenapramenta oOpazosanus Mapuu r. I'pozHoro

2.2.1. MeroaucT, OTBETCTBEHHBIH 3a obecreueHue y4eOHOW JMTEpaTypol
TNIPOBOJIUT aHAJIU3 HOBMHOK y4eOHOM JIuTepaTyphl:

- OKa3bIBAET TPAKTMYECKYI0 M KOHCYJBTATUBHYIO IIOMOILIb aJAMUHUCTPALUU
1oiBeJOMCTBeHHBIX Opranusaiuii, OuGIMoTeYHbIM PabOTHMKAM [0 BOMpPOCAaM Yy4era,
mononHeHuss (POHIOB yueOHOM nuTepaTypbl W (HOPMHUPOBAHMS 32aKa30B, COXPAHHOCTH
donga y4eGHOW JWTEPATYpBl, OPraHM3alid MEPONPUSTHH, HANPABICHHBIX —HA
dhopMHpOBaHHME Y YdYAUMXCS OEPEeKHOro OTHOWIEHMs K y4eOHOM jnuTepatype - B
cooTBeTCTBUU ¢ ab3auem 7 mynkra 2.1.2. Hactosero Ionoxenus;

- BHOCHT TIPEJUTOKEHHUS NP pa3paboTKe MPOEKTOB HOPMATHBHO-NIPABOBOH Oa3bl
10 00eCIeUeHHIO yYaIUXCsl yueOHOM JIMTEpaTypoii;

- OCYIIECTBIISET KOHTPOJIb 3a AESTENBHOCTHIO MOJIBEJOMCTBEHHBIX OpraHU3alui
no yuery Gubamoreunblx (GoHIOB yueOGHOM nuTepaTyphl B coorBeTcTBuM ¢ [lopsakom
yyera Oubnmorednsix  (OHIOB  ydyeOHOM  amTeparyphl  00IIE00pa3OBaTENBHOU
opraHusanyy (IPUIOKEHUE 2);

- OpraHM3yeT  M3y4€HHe  HOPMATHMBHBIX  JOKyMEHTOB IO  y4eGHOMY
KHUTOOOECIIEYSHUIO M O3HAKOMJIEHHE C HHUMH PYKOBOJWTEIEH IOABEIOMCTBEHHBIX
OpraHu3aLui;

- OCYIIECTRIISIET KOHTPOJIb 3 JESTEIFHOCTBIO TTOJIBEJOMCTBEHHbBIX OpraHu3aLHi
10 00ECIICYEHUIO YUeOHOU JIMTEpaTypoil ydalluxcs, TOM YMCIe M3 YHUCiIa COLUATbHO
He3aNMIIEHHBIX TPYII HaceIeHus, 3a popmupoBanueM Qponsa yueOHOM iuTeparyphl;

- IPOBOJUT aHAIM3 00ECIIEYEHHOCTH MO/IBEIOMCTBEHHBIX OpraHu3aiuii y4ueOHOM
JUTEPATyPOW;

- noBoxut MenmepanbHbie ¥ PervoHanbHbple NMEPEYHHA IO TOJBEJOMCTBEHHBIX
Opranuzanui;

- opmupyer cBoxHblii 3aka3 Opranusauuii MyHHULMIIATBHOIO OpraHa Ha
yueGHYI0 JIUTEepaTypy U NPeACTaBseT ero B MUHUCTEPCTBO;

- IOBOJIUT /IO TOJABEIOMCTBEHHBIX OpraHusanuii CBEJICHUs O HAUMEHOBAHUAX U
KOJIMYECTBE  OK3EMIUIAPOB  y4eOHOM  JUTEepaTyphl, NPUOOpETEHHOW 32  CueT
peciyOIMKaHCKUX 1 My HUALMIIAIBHBIX CPE/ICTB;

- pacrpeensieT y4eOHyIo JIUTepaTypy IO TOJABEOMCTBEHHBIM OPraHU3aLMAM B
COOTBETCTBUU C UX 3aKa3aMH,

- OCYUIECTBIISIET METOANYECKOE COIIPOBOXK/IEHUE JesITeIbHOCTH
110/1BeIOMCTBEHHBIX Opranu3anuii o obecrneuenuio yueOHow ureparypon;

- OKA3bIBAET METOJMYECKYIO IMOMOIb I10JBEJOMCTBEHHBIM OpTaHU3aLUsIM I10
BHEJPECHUIO M HCIIONB30BAHMIO DIEKTPOHHOro (oHaa yueOHOH sureparypsl (manee -
DDVYII);

- OpraHu3yeT MpPE3eHTALNI0 HOBOW yueOHOM M METOAMYECKOH nuTepaTyphl Ha
COBEAHMUSX TeJArornYeckux pabOTHUKOB MOBEJOMCTBEHHBIX Opranu3aluii.

2.2.2. 3aBeayomuil HayYHO — METOAUYECKUAM IICHTPOM:

- OPraHM3yeT CeMUHApPBI C 3aMECTUTENIAMU PYKOBOJUTENICH MOJBEAOMCTBEHHBIX
OpraHu3anuii o Borpocam obecredeHus M0ABeIOMCTBEHHbIX Opranusanui yueOHOI
JUTEPATYPOU U €€ COXPAHHOCTH;

- OCYIIECTBJISIET KOHTPOJIb 3a M3JAHMEM B IOJBEJOMCTBEHHBIX OpPTaHU3ALUAX
npukaza 00 yTBEPKACHWM TepedyHs y4eOHOH JMTeparypbl, IUIAHUPYEMOH K
UCIIOJIB30BAaHUIO B 00pa30BaTEIbHOM IIPOLIECCE;



- hopmupyeTt Oank JaHHBIX JlenaprameHnTa oOpa3oBanus Mopuu r. [')po3Horo mo
UCIIONIb3YeMBIM ~ 00pa30BaTENIbHBIM — [IporpamMmamM, ydeOHHKaAM U yYHTEeNIsIM, WX
peaTu3yIouM;

- (opmupyeT CBOAHYIO 3asBKY Ha INMOBBINICHHE KBATA(UKALIMKA OTBETCTBEHHBIX
METOJUCTOB U OubauoTekapent mo BHeapeHuo DDV JI;

- OCYLIECTBJISET OPraHu3aluio U KOHTPOJIb 38 HH()OPMAIIMOHHBIM 00eCIIeYeHUEM
Opranuzanuyii o Bormpocam yueOHOro KHUroo0ecneyeHus;

- OCYLIECTBIIAET KOHTPOJIb 32 ()DOPMUPOBAHMEM CBOJHOTO 3aka3a JlemaprameHTa
obpazoBanus Mopuu r. 'po3HOro Ha y4eOHYIO JIUTEpaTypy B COOTBETCTBUH C 3aKa3aMU
N0ABEJOMCTBEHHBIX Opranusanui;

- KOOpAUHUPYET paboTy MO OpraHu3alMyd MEPOTPUSTHIA, HANpPaBIEHHBIX HA
BOCIIUTAHUE Yy Y4YalMXcs OEpeKHOro OTHOLIEHWs K Yy4ueOHOW jwurTeparype — B
COOTBETCTBUU ¢ ab3anem 7 mynkra 2.1.3. Hacrosiero [Tonoxenus.

2.2.3. CBojiHas 3asBKa Ha YUYEOHUKY JUIsI UCTIOJIb30BAHMS B peaTH3aLii MMEIOIIUX
rOCYApCTBEHHYIO aKKpPEAUTALUIO 00pa3oBaTEIbHBIX MPOTPaAMM HAYyajgbHOIo OOIIEro,
OCHOBHOTO  ofmiero, cpeanero  ofmero  oOpa3oBaHUSI B MYHHIUIIAIbHBIE
001meo0pa3oBaTe/ibHble  OpraHM3alMy  T. I'DO3HOrO  yTBEp)KAAeTCs  HAavyaJbHUKOM
JenapramenTa oOpa3zoBanust Mapuu r. I'po3Horo.

3. O BbIOOpe yueOHOU TUTEepaTyphl, UCIIOIB3YyEMOU B 00pa30BaTEIbHOM
nporecce

3.1. Beibop y4ueOHOI muTepaTypbl, UCIIOJIB3YEMOM B 00pa30BaTEIbHOM IMPOIECCE,
OCYIIECTBIIIETCS B COOTBETCTBUU CO CHUCKOM Y4YEOHOW JIMTEPATYPhI, OIPEAECIEHHBIM
Opranuzanuei, COCTaBJIEHHBIM B COOTBETCTBUU ¢ DeiepanbHbIM MEPETHEM.

3.2. Cnucok yuyeOHOU nuTepaTyphl SIBISIETCS O0S3aTENIBHBIM TIPUIOKEHUEM K
oOpa3zoBarenbHOU nmporpamme OpraHuzanui.

3.3. Coucok yueOGHOU JuTepaTypbl (Jajee - CIIUCOK) SBIISIETCS JOKYMEHTOM,
OTpaKaIOIIUM MEPEeUeHb MporpammM, peannsyeMbix OpraHuzanuvei B TeKyeMm y4eOHOM
roJy, 1 ux o0ecre4eHHoCTh yueOHOM aureparypoil. CiucoKk UMeeT CJIeAYIOIINE pa3aebl:
KJIacc, mpeaMeT, yueOHas nmporpamMma, HAUMEHOBaHUE YYeOHHMKA.



[Tpunosxenue Ne 2

K npukasy Jlenapramenra oOpazoBaHus
Mbopuu r. ['pozHoro

0T 2021 r. Ne

[Topsiok
yuera 6ubinoreqHoro GoHaa yueOHOU TUTepaTyphl My HULUIAIBHBIX
001me06pa3oBaTeIbHBIX Opranu3aluii . I'\po3noro

1. O0mue mosoKeHUs

1.1. Hactosimii ITopsiiok yuera Gubnuoreunoro Gonpa yueOHOH snuTeparyphl
o01meobpaszoBarenbHOM opranusauun (Janee - [lopsgok ydyera) ycraHaBinBaer npaBuia
yuera OubmmoredHoro poxaa yaeOHOM IuTeparyphl.

1.2. bubnuoreunsiii  GoHJ yuyeOHOW JUTEpaTypbl YUMTHLIBAETCS W XPAHUTCS
OTJEIBHO OT OCHOBHOTO OuMOGIMoOTedHoro (Gonga Oubimmorexu o0Le0Opa3oBaTEIbHOM
opraHu3anuu (Janee -opraHusanus).

1.3. Yuer 6ubauoreynoro Gponaa yaeOHOM nurepaTypbl OTpaXkaeT MOCTYIUICHUE B
doun, BEIOBITHE W3 (OHIA, BeaMuMHY BCero (ompa yqeOHOW JIMTEpaTypbl U CIIY)KHT
OCHOBOM Jy1s1 00ecrieueHnss COXpAaHHOCTH (POHA U KOHTPOJIS 34 HAIMYUEM M JIBHXKCHUEM
y4eOHOU JTUTepaTyphl.

1.4. Vaer OubGnuoreynoro ¢onpa ydeOHOW JMTEpaTYphl OCYILIECTBIIACTCS
noxymenTamu: «Kuura cymmaproro yuera» (nanee - KCY), «Kaproreka yuera yue6HO#M
nmureparype», «Terpamp ydera ydeOHBIX MaTepuajOoB BPEMEHHOIO XapaKkTepay,
3J1eKTPOHHBEIM (OHIOM yueOHOI nuTepaTyphl (nanee - DD VII).

1.5. Vuery mojexar Bce BUAbl y4eOHOW JIMTEPaTypbl, BKIIOYEHHBIC B
OubroTeYHbIN (HOH/L.

2. Yuer pona yueOHONU TUTEPATYPEI

2.1. K dhonay yueOHOU uTepaTypbl OTHOCITCS

- BCe YUeOHUKU;

- yueOHbIe TT0COOus;

- MaTeMaTUYECKHUE TaOJTUIIbI;

- COOPHUKH YIPaKHEHUN U 3a1a4;

- PAKTUKYMBI;

- KHUTH JUTSl YTeHUS;

- XpeCTOMATHUH.

2.2. Yuer Oubnuoreunoro Qouga ydeOHUKOB JO/DKEH CIIOCOOCTBOBATh HUX
COXPAHHOCTH, TIPABWJIBHOMY (OPMHUPOBAHMIO W LEJIEBOMY MCIONb30BaHUIO. Bce
oneparnyMy 10 Y4YeTy MPOU3BOAATCS OubIMOTeKapeM, CTOMMOCTHBIM YdYeT BeleTrcs
HEHTPAIU30BaHHOM Oyxranrepuein win Oyxrantepueit Opranusanmu. CBepKy JaHHBIX
OuONIMoOTEKM U OyXranTepuu HeoOX0IMMO NPOU3BOAUTH €KETOIHO.

2.3. Yuer yue6uukoB ocymectnisercs: B KCY, koropas BeIeTcsl B TpEX 4acTaX:

1 yacte. [Toctyruienue B or. [locse nomyuenus yueOHUKOB 3aMUChIBAETCs 001Iee
KOJIMYECTBO W  CTOMMOCTh, C 00s3aTe/JbHbIM yKa3aHMEM HOMEpa M  JIaThl



COIPOBOUTENIBHOTO JI0KyMeHTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u uzaer no
MOPSIAKY TTOCTYILJICHUH.

2 yacTth. BpiOpiTHe u3 (oHga. 3anmuchIBalOTCS HOMEpa aKTOB Ha CIUCAHUE
y4eOHHMKOB C YKa3aHWUEM JaThl YTBEPKJCHUS aKTa M OOINEro KOJUYeCTBA CIHCAHHBIX
y4eOHMKOB Ha 0011yt0 cymmy. Hymepanus 3anuceii 0 BEIOBIBIINX U3JAaHUSIX U3 TOJIA B TOJT
MIPO/IOJKAETCSI.

3 yacth. Toru yuera aBuxkeHus: (POHI0B. 3aMUCHIBAIOTCS UTOTH ABWKCHMS (DOHIA
yu4eOHMKOB: 001ee KOJUYECTBO MOCTYMUBUIMX YU€OHUKOB 3@ TEKYIIUH IO, HA CyMMY.
OOImee KOJMYECTBO BBIOBIBIIMX Y4E€OHHMKOB 3a TEKyIIMd roj, Ha cymmy. OOmiee
KOJIMYECTBO YU€OHHUKOB, COCTOSILIMX Ha 1 sTHBaps OCIEAYIOLIET0 rojia, Ha CyMMY.

KCYVY no yueOurnkam XpaHuTcsi B OMOIMOTEKE TTOCTOSIHHO.

2.4. UapuBuayanpHbpld  (CpYyNIOBOM) yueT y4eOHUKOB OCYIIECTBIISIETCS B
KapToTeKe ydera y4eOHMKOB, Ha KaTaJOXKHBIX KapTOYKax CTaHAApTHOro pasmMepa. Ha
KapTOYKe YyKaspiBaeTcsi Oubauorpaduueckoe onucaHue ydeOHHMKA, CBEACHUS O
KOJIMYECTBE MOCTYIUBIINX YYCOHUKOB C YKa3aHUEM LICHbI, PErUCTPALIMOHHBIN HOMED.

Ecnu yueOHUK MocTynaeT HeO JHOKPATHO U HE UMEET OTJIMYHUS, KPOME I'0J1a H3JaHuUs
U IIEHBI, TO BCE IMOCTYIUICHUS 3aHOCATCS HA €IMHYIO KapTouky. Eciu ke B yueOHUKe
BHECEHBI JIOTIOJTHEHHUSI ¥ U3MEHEHMUS, TO Ha HEr0 3aBOJIUTCSI HOBAsi KAPTOUKA.

Kaprouku paccTaBisiOTCs B yU4E€THYIO KapTOTEKY IO KjlaccaM, a BHYTPU KJIACCOB -
10 TIpeaAMeTaM 110 andaBuTy pamMuInii aBTOPOB WK 3arJIaBUM.

Kaprouku Ha crivicaHHble y4eOHUKM M3 KapTOTEKH ydeTa y4eOHMKOB M3BIMAIOTCSI
Cpa3sy ke IMOCJIe MOITMCAHUs AKTa O BBIOBITHU.

YroObl  peryaMpoBaTh  [OCJIEAOBATEIIBHOCTh  PErHCTPALIMOHHOIO  HOMeEpa,
pekomeHayeTcst BecTu « KypHai perucTpaliy y4eTHbIX KapTodek 6ubanoreynoro houga
IIKOJIBHBIX YYeOHUKOBY» 10 00pasily: HOMEp IO MOPsKY, Ha3BaHUE, KOJUYECTBO, LIEHA
oJHOro 3K3eMIuIsIpa, HoMep 3arnucu B KCY.

2.5. Ydery nmoieskar Bce BUIbI y4eOHUKOB 1 yueOHbIX mocoOuit. PaGouue tetpay,
IUJAKTUYECKUE MaTepualibl, TaOauIpl, MPONUCA U T.JA. SBIAIOTCS JOKYMEHTaMU
BpeMEHHOI0 xapakrepa. Mx yuer mnpousBoautcss B «Terpagm ydera JOKyMEHTOB
BPEMEHHOI'O XapaKTepay.

2.6. B3ameH yTepsIHHBIX WM MCHOPYEHHBIX yYEOHUKOB NPUHUMAKOTCS TAKHE KE
yueOHUKH.

VueOHMKH, YTEPSHHbIC W MPUHATBIE B3aMEH, y4uThiBalOTCsS B «Terpagu ydera
YTEPSHHBIX YUeOHUKOB U MX 3aMEHBD».

2.7. Vuer BBIObITHS y4yeOHuKOB. CnucaHue y4eOHUKOB IPOBOJIMTCS HE pEKe
oaHOro pasa B ro. Crircanuble yueOHUKH CAAIOTCS B MaKynaTypy. Crincannbie y4eOHuUKHY,
HAXOJSIIIUECS B XOPOLIEM COCTOSHUM, MOTYT BBIJABATHCS YYAIIUMCS ISl IOATOTOBKU K
9K3aMEHAM U MepeIaBaThCs 1 UCIIONIB30BAaHMS B KaOMHETAX.

Ha xaxaeiii Bup crnmcanust («Berxwe», «YcrapeBmue II0 COAEPIKAHUION,
«YTepsIHHBIE YMTATENAMIY, «XHIICHUE») COCTABIIAETCS akT B 2 9K3EMILIIpax, KOTOPhIX
MONUCHIBAETCS KOMHccHed M yTBepkaaercst pykoBopuresneM Opranusanuid. Onun
HK3EMILISP aKTa [0 UICKUT XPAaHEHHIO B OMOIMOTEKE, APYTOM MepelacTes Mo paclucKy B
GyXTanTepuIo, KoTopas IPOM3BOAMT criMcanue ¢ Gananca Opranusaluy yKasaHHOH B aKkTe
CTOMMOCTH YUEOHUKOB.



2.8. Yuer Bbiiaun yueOHUKOB. bubnuorexkaps Beinaer yueOHuKU yuurensm [-111
KJIACCOB,  KJIaCCHBIM  pykoBoautenssMm  [V-XI  kimaccoB WM yyuTenssM IO
COOTBETCTBYIOIEMY Tipeamery. KoaumuecTBO HK3EMIUSIPOB BBIJAHHBIX y4eOHUKOB
OTMEYaeTcst B 0c000M TeTpaau uin GopMyJisipax ydarierocs.

Kak npaBuio, y4eOHUKM BBIIAIOTCS Y4allUMCsl Ha rojl. Y4eOHUKH, 10 KOTOPHIM
o0y4eHwre BeJIeTCsl HECKOIBKO JIET, MOT'YT OBITh BBIJJAHBI HA HECKOJIBKO JIET.

2.9. Kaxkmast Opranuzanusi BeJIeT yueT COCTOSIHUS U ABMKEHUs (OHIOB B opmare
DOVIIL.



