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MOCTAHOBIJIEHMWE

r. I'po3ubii

O6 yTBepaeHHH AZAMHHHCTPATHBHOIO periaMeHTa lpeaocTaBieHus
MYHULMNANLHON yenyrd «Bbiiaya paspeuieius Ha 6e3803Me3HOE M0J1b30BaHHE
MMYILECTBOM IOJONEYHOI0 B HHTEPECax ONeKyHa»

B uensx npuBeneHHs MYHHIMNAIbHBIX TPABOBBIX AKTOB B COOTBETCTBHE

¢ JAeHcTByromMM  3akoHojaarenberBoM  Poccuiickod  @epepauuu, [lopsakom
pa3padOTKU W YTBEpPHACHMS AAMMHMCTPATHBHBIX PErJIaMeHTOB TpPeaOCTaBIeHHS
MYHUUMATIATBHBIX yCnyr, YTBEPKAEHHBIM MOCTAHOBJIEHHEM Mbspun

ropoaa ['po3toro ot 27 despans 2019 roga Ne 36, Mapus ropoaa ['posHoro

I[MOCTAHOBJISET:

. YTBEepauTh AZMHHHCTPATHUBHBIH perjlameHT [peJoCTaBICHHS
MyHUIMNANbHOW ycnyrn «Bbigasa paspeuieHus Ha 6e3BO3ME3JIHOE 110J1b30BAHUE
MMYIIECTBOM TNOAONEYHOTO B HHTEPECax OneKyHa» B HOBOK pPeAaKuUH COrIACHO
MPHIOKEHUIQ.

2. IIp3nate yTpaTMBLIMMU CHITy NIocTaHOBIEHH Mapuu roposa I'postoro:

ot 25 Hoabps 20135 roma Ne 138 «O0 yrBepxiesuu AIMUHUCTPATHBHOIO
perijamMeHTa MNpeAocTaBiICHUss MYHUUMNAIbHON ycnyrv «Beigava paspewenus na
besBo3Me3HOe 1101b30BAaHHE HMYILIECTBOM IMTOJONMEYHOI0 B HHTEpPECaX ONeKyHay;

ot 30 mas 2016 roma No 5SS «O BHeceHud W3MEHEHWH B TIOCTAHORBIEHWE
Moapun ropoaa I'posnoro or 25 noabps 2015 roma Ne 138 «OG6 yrBepkaeHun
AIIMHHMCTPATHBHOTO  perjaMeHTa NpeaoCTABJICHHS MYHMUHIIAJILHON  YCIyrH
«Beigavya paspeiienus Ha Oe3B03Me31HOE NOJH30BAHWE UMYLIECTBOM NOAONEYHOTO
B HHTEpECax ONneKyHan.

3. KOHTpOIlI: 34 BLINOJIHEHHEM HACTOAIIEIO TIOCTAHOBJIEHUS BO3JIOKHWTL HA
3amectutens Mopa r. I'posnoro Anucynranosa P.J1.

4. Hacto R - OBJIEHHE BCTYNAET B CHJIY CO AHS ero OpuuUHMaIbHOIo
ony6nukoBaHKE of %

opuuHaTLHOREAHT

Mbop ropoza ‘ J1.C. 3akpues
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AJIMHHHCTPATHBHBIH PErJIAMEHT NPEAOCTABICHHA MYHHIMIANLHOH YCIyTH
«Bpinaua paspemenns Ha 6e3B03Me3IHOE NOJIL30BAHAE HMYIIECTBOM
NOJONEYHOT0 B HHTEpecax ONneKyHa»

I. O0mue noJ10KeHHA

1.1. [Ipeomem pezynuposanus peznamenma

AJIMMHHCTPATHBHBIN PErJIAMEHT NMPEJOCTABACHUS MYHHUIMNAIBLHOW YCIYTH
«Bpiiaua  paspemiedns  Ha  0e3BO3ME3HOE  MOJIB30BAHHE  UMYILECTBOM
MOJIONEYHOr0 B HHTEpecax OneKkyHa» (janee — AJIMHHHUCTPATHBHBIN PErIaMEHT)
paspaboTaH B UENAX TOBLILICHHS KayecTBA NPEAOCTABACHMSA MYHWIMOAIBHON

YCIYTH W YCTAHABJIMBAET TOPSJIOK M CTAHAAPT MPEAOCTABICHHS MYHHUHIIANLHOHN
YCITYTH.

1.2. Kpye 3aseumeneii

1.2.1. 3afBUTEIIMM HA NPEJOCTABICHHE MYHHLIMNIAILHOH YCIYTH ABJSIOTCS
rpaxaane  Poccuiickoit  denepaumu,  ABIAOMIMECS — ONEKYHAMH
noneyuTeNsaMm (najiee — 3aABUTEND).

1.2.2. C 3asBneHueM BIpaBe O00paTHUTLCA MNPEACTABHTENN 3aABUTEINA,
NAEHCTBYIOUIME B CHJIY TOJHOMOYMH, OCHOBaHHBIX Ha [PEAYCMOTPEHHBIX
3aKOHOATEIBCTBOM Poccuiickont denepaunu OCHOBaHMAX
(manee - npeACTaBUTEb 3a9BUTENSN).

H(HuIm)

1.3. Tpebosanus Kk nopaoky uH@OPMuUpoGaHus o0 npeoocmasieHuu
MYHUYURANOHOU YCay2U
1.3.1. Undopmaums 0  MyHHUMDAILHOW  yciyre,  npoueaype  ee
MpeOCTaBACHUS NPEOCTABIACTCA:
HEMOCPEACTBEHHO ClNEUHATIUCTaAMH OT/ela ONEKH (MONEYUTENIbCTBA) U OXpaHbl
npas aerctBa Jlemapramenra oOpa3oBanus Mbopuu 1. I'posHoro (manee -
JenaprameHr):

C WCNONbL30BAHMEM CPEACTB  TeNeHOHHOH CBA3M M DJIEKTPOHHOIO
HH(POPMHUPOBAHHA

MOCPE/AICTBOM  pasMellleHUs B HMH(POPMALHOHHO-TEIECKOMMYHHKALIHOHHBIX
ceTsix obuiero mnojap3oBanus (B toM uucine B cern «HMurepuer»), nydnukauni
B CPEACTBaX MAcCOBOW MH(pOpMaluu, M31aHHi HWHOOPMALMOHHBIX MaTEpHAIOB
(6powop, Oykneros), Ha cTeHaax B rnomeuleHuu Jlenapramenrta, Ha nopraie

rOCY/IapCTBEHHBIX ¥ MYHHMIUHnanbHbiX yenyr Yeuenckod Pecnybimkn pgu.gov-
chr.ru (nanee — PernonanbHbiii nopran);


http://pgu.gov-
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B MHOTOQYHKUMOHAILHBIX UCHTPAX [IPCJOCTABICHHS [OCYAAPCTBEHHbIX
W MYHHLMDATbHBIX YCIYT (Jlasiee — MHOTO(YHKIIMOHAIbHbBIA LEeHTP).

Jins nonyuenus undopmanuu 0 MYHHUMNANBLHOW ycnyre, npoueaype ee
NpeloCTaBICHHUS, xoue NpeoCTaBIeHHs MYHHUUMNAIBHON yeiyru
3auHTEPECOBAHHbIE JIHLIA BIIpase obpaluarses:

B YCTHOH (hopme nuyHO uau 1o teaedony k cneunanuceram /lenapramenra,
y4YacTBYIOLUMM B MPEAOCTABACHHH MYHHUUMNANBHON YCIYTH:

B NUCbMEHHO#H (hopme nouToii B aapec JlenapramenTa;

B MUCbMEHHOI (hopMe 110 ajipecy MeKTpoHHOIH nouTsl /lenapramenra:

uo-grozdep(@mail.ru.

HUudopmupoBanne 3asButelieii npoBoaMTes B ABYX (OpMax: YCTHOe M
MUCbMEHHOE.

[Tpu otBetax Ha tenedoHHbIC 3BOHKH ¥ oOpallleHus 3asBUTENCH JIHYHO B
MPUEMHbIE Yacbl CMNELMAIHCTHLI CTPYKTYPHOro nojpasacienus [lenapramenra,
YYacTBYIOUIHE B MPENOCTABJICHHMM MYHULHMMAILHOH YCIyru, noapobHo U B
BEX/INBOH  (KOppekTHOH)  dopme  HHDOPMHUPYIOT  OOpaTHBIIMXCS (10
MHTEPECYIOMM WX BonipocaMm. OtBeT Ha  TeneOHHBIH 3BOHOK  IOJIKEH
HAYMHATBCS ¢ HMHQOPMAUMH O HAHMEHOBAHHWM OpraHa, B KOTOPbIH MOCTYNHA
3BOHOK, H (aMUJINK CHIELHATUCTA, PUHSBLIETO TeJe)OHHbIH 3BOHOK.

[Ipy HEBO3IMOXKHOCTH CHELMANIMCTA, NTPHHSBLIETO 3BOHOK, CAMOCTOSTENLHO
OTBETUTL Ha TIOCTaBleHHbIE BOMNPOCH, oOpaTuBlieMycs July coobulaercs
TEJEPOHHbIH  HOMEp, [0 KOTOPOMY MOMXKHO TMOJIYYHTb MHTEPECYIOUIYIO €ro
HH(pOpMaLHIO.

Yernoe undopmupoBatie obpatusiuerocs jguua ocyiecrsisercs He 6onee
15 MUHYT.

B cayusae ecnu aas noarotoBku otBera TpedyeTrcs npoaoiKUTENbHOE
BPEMS, CIICUMAINCT, OCYLIECTBAAIOMINN ycTHOE HH(pOPMHUpOBaHMe, Ipeanaraet
HanpaBuTh o0palleHue O [peJoCTaBACHHH  [TUCLMEHHON  HHQOPMALHK 110
BONPOCAM PEJAOCTABICHUA MYHULHNAILHON ycayrn aubo Haznauaer apyroe
yA00HOE /1151 3aMHTEPECOBAHHOIO AMILA BPEMs JUIsi YCTHOIO HH(OPMHPOBaHUS.

[lncbmenHoe  uHdopMupoBaHMe MO BONpocaMm  MPeJOCTaBlICHUS
MYHULMOANbHOR  YCJIYTH  OCYLUCCTBASICTCS MpW  [ojiydeHud  obpatieHus
3aWHTEPECOBAHHOrO JIHLA O MPefOCTaB/IeHUN NHCbMEHHONH HHDOpMalUKK 1o
BOTPOCAM [PEJOCTABACHUS MYHHIMMTAILHOH YCIIYIH,

CrieuranucTsl CTPYKTYPHOro noapasaeienus Jlenapramenra, yqacTByroime
B MPEAOCTABICHHH MYHHUMIAIBHOH YCIYIH, OTBETCTBEHHBIC 33 PacCMOTPEHHE
obpaulenus, obecrnednBaloT O00bLEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
paccMoTpenme  oOpallueHMs, TIOTOBSAT NHCbMEHHbIH OTBET 10  CYLIECTBY
NOCTABJICHHbLIX BOIIPOCOB.

[MTucbMeHHubId  OTBET Ha ()ﬁpzllllCHHt‘. MOANHCbIBACTCH Ha4yaJlbHHKOM
JlenaprameHta aubO  YIOJHOMOUECHHBIM MM JMLOM, W JIOJKEH cosepikarh
(I)&MHJ'IH}O H HOMCD ’TEJIC¢()II11 HCTIOJITHHUTC)IE M HAllpapiaseTcd 1o MOYTOBOMY
ajipecy, ykasaHHoMy B oOpatieHuu.




B cnyuae eciin B 06pallieHiy O TIPEOCTABICHAN IMCbMEHHON MH(OPMaLK
He yKa3aHbl (aMUIIMs 3aMHTEPECOBAHHOrO JIHILA, HANpaBUBLIEro obpauieHue, 1
MOYTOBBIH ajpec, Mo KOTOPOMY JIo/KeH OblTh HanpabieH OTBET, OTBET Ha
oOpalierue He faeTes.

1.3.2. Undopmauns o nopsiake, popme, Mecte pasmeulenus M crocodax
MOJY4EHUS  CHPABOYHOM  MH(OpPMauMM 110  BOMpOCaM  NPeaoCTaBIECHHA
MYHMLMNAIBLHOH YCIYTH

Cnpasounas uH(pOpMALIHs COACPKUT CAELYIOUIME CBEICHHS

1) HanmeHoBaHMe 7 NMOYTOBbIC aapeca Jlenapramenra
1 MHOTO(YHKUMOHAIbHBIX LEHTPOB;

2) cnipaBoHble HOMEpA Tene(poHOB Jlenapramenra
¥ MHOTO()YHKUMOHAJIBHBIX LIEHTPOB;

3) aapeca oputmanLHOro caifta Jlenapramenra

¥ MHOTO(DYHKIMOHAIBHBIX 1IeHTPoB B ceTn «MnTtepHe™,

4) rpauku paborsl JenapraMeHTa H MHOMOQYHKUHOHAILHBIX LEHTPOB;

5) TpeboBaHUA K TIMCbLMCHHOMY 3anpocy 3asiBUTC/IEH O NpeE/lOCTaBlIeHHH
HHPOPMALIKH O NTOPSIKE NPEROCTABICHUS MYHULUKUNIANLHOW YCIYIH;

6) nepeueHb JOKYMEHTOB, HCOOXOAUMBIX [IJ1S1 MOMYUYEHUs MYHWLMNAIBHOM
YCIyru;

7) BBIIEPIKKU U3 NPABOBLIX AKTOB, COACPHAUMX HOPMBI, PEryiupyroiue
AEATE/ILHOCTD MO MPEAOCTABICHUIO MYHULMTIAALHOH YCIYIH;

8) TeKCT aZAIMMHMCTPATUBHOI'O PErlaMeHTa ¢ MPHIIOKEHUSIMMU;

9) kparkoe onucaHue nops/Ka MpeocTaBiIeHus MyHHLMUIATbLHON YCIyTH;

10) ofpa3ubl opopMmneHus JOKYMEHTOB, HEOOXOAMMBIX JUIS NOAYYEHUs
MYHHLUMNAIBLHOH YCIYIr, U TpeOOBaHUs K HUM.

HMudopmauus o mecrte HaxoxicHus u rpaduke padorsi JlenapramenTa,
rpauke npueMa rpaxjaaH, MecTe HaXoXJIeHHs MHOro(yHKIIMOHAILHbBIX LEHTPOB
MpeIOCTABICHHUS TOCYJAPCTBEHHBIX M MYHWLMMAIBHBIX YCIYI, ClpaBoYHble
TenedoHbl, aapeca oPUUHAILHOIO CaiTa, a TAKKE IEKTPOHHOH NOYTbl U (MiH)
dbopmbl oOpatHoil cBszn Jlenapramenta B cetn «MutepHer» B COOTBETCTBUM ¢
abzauem 11 nyukra 13 Ilpasua paspaboTku H yTBepKIAEHHS aJAMHHHCTPATHBHbIX
pernaMeHToB  MPEeAOCTABACHUS  I'OCYJIAPCTBEHHBIX  YC/IYI,  YTBEPKIECHHbIX
nocranosienuem Ilpasurenscrsa PO or 16 mas 2011 roga Ne 373 pasmelieHa Ha
opuumanbHoM caiite Mapuu 1. ['posHoro — grozmer.ru B cetH «MHTEepHET,
noprane rocyapCTBEHHbIX M MyHHUMNANbHLIX yenyr Yeuenckoi PecnyOinkn —
pgu.gov-chr.ru.

[1. Cranaapr npejiocTaBieHHs MYHHITHIAIbHOH YCJYTH
2.1. Haumenosanue MyHUYURGAbHOU yCiay2u

HaumenoBanue MYyHHUHNAMLHON ycuyrd: «Belnaua paspeuieHds  Ha
0e3BO3ME3IHOE MOJIL30BAHUE UMY LICCTBOM [TO/IOMNCHHOTO B MHTCPECAaxX OMNCKyHay.



http://grozmer.ru
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2.2. Haumenosanue opeana, npedocmagifaiouiezo MyHuyunaibHyo yeuyzy

2.2.1. MyuuumnanpHas yenyra npeaocrtaBisercs  JlemapraMeHTOM
ofpazoanus Mapuu r. ['posnoro.

2.2.2. B cooTBETCTBUM ¢ ITYHKTOM 3 4acTH | craTbn 7 ®PeaepanbHOro 3akoHa
or 27 wwons 2010 roma Ne 210-®3 «O6 opranusaimu npeaocTaBICHUs
rOCyapCTBEHHbIX H MYHHLMIAIBHBIX YCJAYyr» 3anpeuiactTcs TpeboBath OT
3asBMTENSA OCYLLIECTBIECHHUS JEHCTBHIH, B TOM YHC/E COrIacOBaHUM, HEOOXOMMMBIX
VIS TIOJIY4EHUsE MYHHLMIAIBHOH YCJAYTH M CBA3aHHBIX C OOpallleHHEM B HHbIC
roCyIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOIO CAMOYIIPABJICHUs, OPraHU3aLMH, 34
HCK/IIOUEHHEM TIONYYEHHs YCIyT M TONy4YeHMs AOKYMEHTOB W HH(OpMAlMH,
MPENOCTABNAEMbIX B PE3YJIbTaTe NMPEAOCTABACHUA TAKUX YCIIYT, BKJIIOYEHHBIX B
fepeveHb YCIyr, KOTOpbie SBAAIOTCA HEOOXOAMMbIMH M 00A3aTE/IbHBIMH LI
nmpeaoCTaBACHHA MYHHULIHIIAJIbHBIX YCIIYT.

2.3. Pesyabmam npedocmas/ieHus MyHUKUNAAbHOU YCay2u

2.3.1.Pe3ynbTaToM npefocTaBieHus MYHHIMIATbHOM YCIYTH ABIACTCA:

- pelieHHe O BbIJAYe paspelicHus Ha O€3BO3ME3IHOE MONb30BAHUE
MMYIIECTBOM TOJIOTIEYHOTO B HHTEPECaxX ONeKyHa;

-pewenus 00 oOTkase B Bbllaye paspelieHus Ha Oe3BozMme3qHoe
NO/b30BAHKHE HMYLIECTBOM [10101IEYHOI0 B HHTEpECcax OMeKyHa.

2.4. Cpok npedocmagieHus MyHuqUNAIbHOU yeay2u

2.4.1. Cpok mNpeRocTaBieHWs MYHHUMOANBHON YCIyTM  COCTaBJIseT
19 kaneHnapubiX aHEH CcO aHsA perucTtpauuu B JlenmapraMeHTe 3asABIEHMA OT
3aABUTENA KaK MPH JIMYHOM OOpallleHuH, TaKk H C WCIOJIb30BAHHEM TOYTOBOH M
3IEKTPOHHOMN CBA3H, €CJTH MHOE HE YCTAHOBIEHO 3aKOHOAATENbCTBOM Poccuiickoii
Denepatmy.

2.4.2. B cnyyae He MpejICTaB/IeHHs COOTBETCTBYIOUIMX HCXOAHBIX JaHHBIX B
NOJIHOM 00BeMe, COTJIaCHO HACTOSILEMY aIMMHUCTPATHBHOMY PETJIAMEHTY, WIIH C
HapylleHHeM JAeicTByomero 3akononareabctBa P® odopmienne pesynbraTa
MPEAOCTAaBICHUS MYHMUMNAALHOH YCJIYrH NPHOCTAHAB/IWBACTCH /IO YCTPAHEHHS
HEI0CTaTKOB.

3asBUTENb HHbOpMHpYeTCH 0 MpHYHHAX MPUOCTAHOBJIEHHUA
[PeAOCTaBIEHUS MYHHUHIIAIBHON YCIYTH.

JlononHuTenbHbIE (OTKOPPEKTHPOBAHHBIE) MCXOJHBIC JIAHHBIC JUIA BbIJa4H
pe3ynbTaTta NPEAOCTaBJICHUS MYHHIMNAILHOM  yCiyrd, 3asBuTelb 00s3aH
npeacTaBuTh B JlenmapramenT B TeueHue 10 aHe# co AHA MHGOPMHPOBAHHSA €ro O
MpUYHHAX TIPUOCTAHOBICHUSA NPEAOCTABICHHA MYHULHIIATBHON YCIIYTH.

Cpox npeaocTaBieHuss MyHHIMNAILHON YCIIYTH, B Cliy4ae HEOOXOAUMOCTH
MPEACTABNCHHS JIOTIOJIHUTEIbHBIX (OTKOPPEKTHPOBAHHBIX) HMCXOJHBIX [aHHBIX,
HCYHUCIACTCA ¢ MOMEHTA HX [IPCACTAB/ICHHA,

243. Cpox BblJauM (HanpaBieHus) JOKYMEHTOB,  SIBJAIOLIUXCHA

pe3y/ibTaTOM NPEAOCTABICHUS MYHHUHNAIBHOH yciyru — B Teuenue 3 (Tpex)
paboumnx JHEH.



2.5. Hopmamusensie npasosvie axmbl, pecyrupyloujue npedocmasnenue
MYHULURATbHOU YCAY2U

[lepeueHb HOPMATHBHBLIX MPABOBLIX AKTOB pa3MelleH Ha OQHUHATLHOM
caiitre Mo3puu r. [posnoro - grozmer.ru B cern «Murepuer», noprane
roCylapCTBEHHbIX M MYHHUMNaabHblx ycayr Yeuenckoi PecnyGiukn —
pgu.gov-chr.ru.

2.6.  Hcuepnvigaiowquit  nepeyeHb  OOKYMEHMO8,  HEODX0OUMbIX
6 coomeemcmeuu ¢  HOPMAMUGHLIMU  NPAGOGLIMU  aKmMamu  O1A
HPeooCMAsIeHUR MYHUWUNAAbHOU YCay2u W yeay2, Komopble AGNRIOMCA
Heobxo0umbiMu U 00A3AMENbHBIMU ONA NPEOOCMABNEHUA MYHUWURANLHOU
YCAY2U, NOONEHCAUIUX NPEOCINABNEHUI0 3AAGUMENEM, CROCODbI UX NOJYHEHUA
3a86UMENEM, 8 MOM YUCE 6 INEKMPOHHOU (hopme, ROPROOK UX NPEOCMACNEeHUR

2.6.1. /Ins nonyyeHus MyHWIMNAIBHOW yCIyr# HeoOXOAMMbl CleAylomme
JIOKYMECHTBI.

|) 3asBEeHHE O pa3peuieHun Ha Oe3BO3ME3/IHOE MOJIb30BAHHE HMYILECTBOM
NOJOMEYHOr0 B MHTEpecax OmneKkyHa (COrjacHoO MPWIOKEHUIO K HacTOsmeMy
pernameHTy);

2) 3aAB/ICHHE HECOBEPIICHHOIETHETO MMOAONEYHOr0, AOCTUILIEr0 BO3pacTa
14 ner, NiIH COBEPLLIEHHONETHETO HE MOJTHOCTBIO eecnocoOHOro rpaxiaHuHa;

3) Komus macrnopra WM MHOr0 [IOKYMEHTA, YJAOCTOBEPSAIOIIEro JIHYHOCTh
3AABUTENN,;

4) KOnUA CBUAETEILCTBA O POXKAEHHMH HECOBEPLIEHHOJETHErO MOAONEYHOr0
(korus nacnopTa NMoAoNeYyHoro, JOCTUriiero Bospacra 14 ner);

5) KOMMH NMPaBOYCTaHABIHBAOIINX JOKYMEHTOB Ha 00BEKThI HEABHKUMOCTH,
NPHHALICKAIME TNOAONEYHOMY - B Clydae, €CIM TpaBa Ha OOBEKTHI
HEABWKHMOCTH HE€ 3aperucTpupoBaHbl B EJMHOM rocyaapcTBEHHOM peectpe
HEABHKHMOCTH,;

6) npaBoBO# aKT 00 YCTAHOBIEHUH ONEKH (MONEYUTENLCTBA);

7) noroBop 00 OCYLIECTBJICHHM ONEKH MJIM IONEYMTENbCTBA HA BO3ME3/IHbIX
YCIOBHAX.

2.7. Hcuepnovieawowuit  nepeueHv  OOKYMEHMO6, HeObX00uUMblx 6
COOmeemcmeuu ¢ HOPMAMUBHbHIMU NPABOBBIMU AKMAMU OIA RPEOOCMABIeHUA
MYHUKUNANbHOU  yCAyeu,  KOMOpble  HAXO0AMCA 6  PACHOPANCEHUU
20CYOapCMEEeHHbIX OP2aH08, OpP2aHO68 MECMHO20 CAMOYNPAGNEHUA U UHbLX
Op2aH06, YHACMEYIOUUX 6 NpedoCmaeIeHuu  20CyoapcmeeHHblx  wiu
MYHUWUNAABHBIX YCAY2, W KOMOpbie 3aAeumendv enpase npeocmagums, a
MAaKMCe Crocobsl ux NOJIYYCHUA 3AA6UMENAMU, 6 MOM HUCAE 8 INEKMPOHHOI
popme, nopaook ux npeocmasieHun

2.7.1. JIOKYMEHTbI, KOTOPbi€ HAXOAATCA B PACMOPSHKEHHH IOCY1apCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYMNpaBjieHHMs M MHBIX OPraHOB, Yy4YacTBYHOLIMX
B IPEAOCTABACHHH  TOCYAAPCTBEHHBIX  WJIH  MYHHUMNAIbHBIX  YCIYT,
¥ 3anpammBaioTcs  JlemaprameHTOM B NOPAJAKE — MEKBEIOMCTBCHHOIO
B3aUMOJIEHCTBHA:


http://grozmer.ru
http://pgu.gov-chr.ru

|) KoMK MpaBOYCTAHABAMBAIOIIMX JOKYMEHTOB Ha 00bEKThbl HEIBHKHMOCTH,
MPUHAJIOKALME TOJONEYHOMY - B Ciyyae, €ClM MpaBa Ha OOBEKTHI

HEABHKHMOCTH 3ape€ruCTpHpoBaHbl B Enunom rocylapCTB€EHHOM peecTpe
HEABHXHMOCTH;

2) npaBoBo# aKT 00 YCTAaHOBJIEHHH OMNEKH (MOMEYUTEILCTBA);
3) noroBop 06 OCYIIECTBICHHH OMNEKH WK MOMEYHUTENbCTBA HA BO3ME3IHBIX
YCIOBHAX;

YKka3aHHbIC JOKYMEHTbI 3aBUTEIb BIIPABE NPEACTABUTH CAMOCTOATENBHO.

2.7.2. 3anpeueno TpeboBaTh OT 3asABUTENA:

) mpeacraBineHuss JOKYMEHTOB W MH(OpMalHH HJIH OCYLIECTBIEHHUSA
NEeACTBHH, MpeacTaBlIeHHEe HIH OCYLIECTBJIEHHE KOTOPHIX HE MPEayCMOTPEHO
HOPMATHBHBLIMM  TPABOBBIMH  aKTAMH,  PEryJupYIOLUIUMH  OTHOIUEHUA,
BO3HMKAIOIIME B CBA3H C NMPEAOCTABICHUEM MYHHLMIIAIBHOH YCIIYTH,

2) npeacTaBACHHA JOKYMEHTOB U MHGOPMAIIHHK, KOTOPHIE B COOTBETCTBHHU C
HOPMATHBHBIMM TpaBOBBIMH akTamu Poccuiickol Penepauyu, HOPMATHBHBIMH
npaBoBbiMH akTamu Yeuenckoil PecnyOnuku ¥ MyHWUMNANBHBIMH TPaBOBLIMH
aKTaMH HaxOJATCSH B PACHOPSAKEHHH TOCY/apCTBEHHBIX OpPraHoB, OpPraHoB
MECTHOTO CamoynpasjieHuss W (WIH) [O0ABEJAOMCTBEHHBIX TOCY/1apCTBEHHBIM
OpraHaM M OpraHaM MECTHOrO CaMOYIIpaBJIE€HHS OpraHM3alMH, y4acTBYIOLIHX B
NpPeAOCTaBICHHH TIOCYAAPCTBEHHOH YCAYTH, 3@ HCKIHOYEHHEM JOKYMEHTOB,
YKa3aHHbIX B 4actu 6 crateu 7 Penepansuoro 3akona ot 27 wions 2010 roxa
Ne 210-d3 «O6 opranuzaiuy  MpPeJOCTaBNEHUA  TOCYNAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT».

3) mnpeacTaBieHHA JAOKYMEHTOB W HMHGMOpMAUMH, OTCYTCTBHE M (MJIH)
HEJOCTOBEPHOCTh KOTOPbIX HE YKa3blBAJIMCh TMPH NEPBOHAYAILHOM OTKas3e B
npHeMe JIOKYMEHTOB, HEOOXOAMMBIX [ TIPEAOCTABICHHA MYHHUUMIAILHON
ycayru, aubo B MNpPEAOCTABICHHH MYHHUMIAIBHOH YCIYIH, 328 HCKIHYEHHEM
cly4aes, MpeyCMOTPEHHbIX MYHKTOM 4 yacTu | ctatbu 7 deaepasibHOro 3akoHa
or 27 wions 2010 roma No 210-03 «O6 opraHuzauud MpeaoCTaBiIeHUs
roCy/lapCTBEHHbIX U MYHHLIMMAIbHBIX YCIYr».

2.8. Hcuepnvieaioujuit nepeyens 0CHOBAHUI ON1A OMKA3A 8 npueme
OOKYMEHMO08, HEODOX00UMbBIX 01 NPeOOCMAasNeHUA MYHUNURANbHOU YCaY2u

OcHoBaHMii U8  OTKasa B [PHEME JIOKYMEHTOB, HEOOXOIHMBIX
JUIS MPEAOCTABICHUS MYHHLMIATBHOH YCJIYTH, 3aKOHOAATEIbCTBOM
Poccuiickoi ®enepaumm He NPeaycMOTPEHO.

2.9. Hcuepnvigarowuii nepeuexb OCHOGAHUN ONA NPUOCMAHOBNECHUR
Wil OMKa3a 6 npedocmasieHui MyHuUnaIbHou yeayu

2.9.1. OCHOBaHMSMH /Ul OTKa3a B TPEJOCTABICHHH MYHHIUNAIbHOH
YCIIYTH ABISAIOTCS

1) HenpeCTABNIEHHE B IOJHOM O0BEME JIOKYMEHTOB, NPEAyCMOTPEHHbIX
noanyukrom 2.6.1. nynkra 2.6. paszaena Il Hactosiuiero AJIMHHHCTPaTHBHOIO
perijameHTa.

2.9.2.0cHOBaHU#H IS NPHOCTAHOBIEHUA NMPEAOCTABICHUA MYHHILIUTATBHOH
yCIyru 3akoHogarenbcTBoM Poccuiickoi denepaunu He NpeayCMOTPEHO.



2.10. Ilepeuens ycaye, Komopovie RENAOMCA HEOOXO0UMBIMU U
00A3amenbHbIMU ONA NPeOOCMaBAeHUA MYHUKURAIbHON YCAYZU, 8 MOM YU
C6€0CHUR O OOKymenme (0OKymenmax), 6vi0aeaemomM  (8bl0asaemsix)
OP2AHU3AUUAMU, PYACMEYIOUUMU 6 NPEOOCMABNEHUU MYHUYUNANbHOU Yeay2u

Yenyr,  aBaAowuxcas  HeoOXoAWMBIMM M o0s3aTeNbHBIMH  JUId
npeaoCTaBleHUs MYHUILHIIATbHOH YCIIYTH, 3aKOHOAATENbCTBOM HE
MPEAYCMOTPEHO.

2.11. Ilopaook, pasmep u OCHO6AHUA GIUMAHUA 20CYOAPCMEEHHOI
ROWLTTUHBL UU UHOH RAAMBbL, 63UMAEMOU 3a NPEOOCMABIeHUe MYHUWUNAAbHOU
yeayeu

Ilpu npenocTaBieHHH MyHHUMNAILHON YCIYIH IOCy/JapCTBEHHAs MOUUIMHA
WM MHAs 1U1aTa C 3aABHUTENSA HE B3UMACTCA.

2.12. Ilopadok, pasmep u OCHOBAHUA G3UMAHUA naamMsl 3q
npedocmaeiieHue  ycay2,  Komopoie  Reafomca  HeobxodumbimMu U
0023aMeNbHLIMU  O/IR  NPeOOCMABICHUA MYHUWUNAALHON YCAY2U, 6KAIOHAA
uHopmayuio 0 Memooukxe pacuema paimepa Maxkoi naamoi

B cBa3M ¢ TeMm, 4TO TMpeaocTaB/ieHHe MYHHLMNATbHOW YCNYrH He
NpelyCMaTpUBAaET [IPEACTABIEHHUE JIOKYMEHTOB, BbIJABAEMbIX B PE3yJbTare
MPEAOCTABNCHMUSA YCAYT, KOTOphie ABANIOTCH HEOOXOAMMBIMM M 0083aTENbHBIMH
M1 MPENOCTABICHUS MYHHUMNANbHOW YCIAYrd, OMHCaHHe TMOopAlka, pa3Mepa
M OCHOBaHMH B3HMaHMWs IUIaThl 3a MPEAOCTABJIIEHHE NAHHBIX YCIYr, @ Takxke
HHpOpMalMS O METOJAMKE pacuera pa3Mepa TakoW MaThl B aAMHHHCTPATHBHOM
pernaMeHTe He MpeaycMaTpUBaeTC.

2.13. MaxkcumanovHolii CPpoK 0XNCUOGHUA 8 Ouepedu npu nooawe 3anpoca
0 npedocmasieHuu MYHUWUNAIbHOW YCAY2U, YCAY2U, HPeOOCmaeinemol
Op2aHU3AUel, YHacmeylowel ¢ npedocmaenenuu MYHUKUNANbHOU yeay2u,
U npu NOAYYEHUN Pe3y1bmama npedocmasieHus MaKux yeay2

Bpems oxuaaHus B ouepeld IpH Mojaye 3anpoca O MNPENOCTaBIEHHH
MYHMLIMIIAJIbHOM  YCJIYIM,  YCAyrW,  [PEAOCTaBIsE€MOH  OpraHu3aiuei,
YYacTBYIOUICH B NPEAOCTABIECHHMH MYHHLUMNAJIBHOH YCHYrd, U NPH TONYYEHHH
pe3ynbTaTa NpeaoCcTaBIeHUs TAKON YCIYTH He JOJKHO NpeBbillaTh 15 MUHYT.

2.14. Cpox u nopsadok pecucmpauuu  3anpoca  3AA6UMENA
0 NpeoOCMAaGIeHUN MYHUWUNAIbHOU YCAY2U U yCayeu, npeoocmasifaemou
opeanuzauyuen, ywacmeyiouweit 6 npedocmagieHun MYHUKURANbHOU YCay2u,
6 MOM Hucae 6 INeKMpPoHHoU hopme

Cpok perucrpaiuy 3anpoca 3afaBUTENA O IPEI0CTaBICHHH MYHHUIIMNAIbHOM
yciyru coctasnser |(oaun) pabounit ieHs.



2.15. Tpebosanus K nOMeweHUAM, 6 KOMOPHIX NPEOOCMACAAEMCA
MYHUYURATOHAR PCAY2d, K 3GV ONCUOAHUA, MECMAM ONIA 3ANONHEHUA 3aNPOCOs
0 npeQocmasieHun MYHUNURATbHOU YCAYZH, UHPOPMAUUOHHBIM CMEHOAM C
obpazuamu ux 3aGNOAHEHURA U NEPEHHEM OOKYMEHMO8, HeOOX00UMbIX O1R
nPedOCMasNeHus MYHUNURQIbHOU YCYZU, PA3MeUieHulo U ogopmaenuro
GU3YANbHOU, MEKCMOGOH U MYAbMUMEOUNHOU UHGoOpMayuu o0 nopaoke
npedoCMasIeHuUs MAaKoil Yeayzu, 8 Mom qucie K obecnedyenuio 0ocmynHocmu
017 UHBANUO08 YKA3AHHBIX 00BEKMOE 6 COOMBEMCMEUN C 3AKOHOOAMENLCMBOM
Poccuiickoit @edepayuu 0 couuanbHoll 3auiume uHeW1 1008

2.15.1. TpebGoBanus K T[OMEIIEHUSIM, B KOTOpBIX [PEIOCTABIAETCA
MYHHLHMINAIbHAA yCIIyra:

1) TpeGoBatusA K MECTAM NpHEMA 3asABHTE/ICH:

ciykebnble KaOHHETbl CHELMAIMCTOB, YYACTBYIOIIHX B [PEAOCTABICHHH
MYHUUMNANBHON YCIIYTH, B KOTOPbIX OCYILECTBIAETCA IIPUEM 3aABUTENIEH,
A0WKHBI ObITe O0OpYNOBaHBI BBLIBECKAMHM € YyKa3aHWEM Homepa kaOuHera W
(pamuiium, UMEHH, OTYECTBA U JOJIKHOCTH CTIELHAIIMCTA, BEAYLLIETO PHEM.

2) TpeboBaHMsl K 3aJ1y OKHIAHHS:

a) 3am Uil OXKMJaHus B ouepead o0opyayercs CTYJIbAMH M (MIH)
KPECE/IbHbIMH CEKIIMAMH;

0) 3an OKMZAHMA HAXOAMTCH B  XO/UIE MM HWHOM  CIEUHAIBHO
MPUCTIOCOOIEHHOM TMOMEILECHHH;

B) B 3laHWM, Il OPraHU3yeTCA MpPHEM 3asBUTENICH, MPENyCMaTPHBAKOTCA
MecTa OOIECTBEHHOrO MOJNbL30OBAHMA (TYaNeThl), MECTA JUiA XPAHCHUS BEPXHEH
ONEXK1bl;

r) 34aHME, B KOTOPOM OpraHu3yeTcs IMpHeM 3asBUTeeH, obopyayercs
CpeACTBAMH TMOXKAPOTYIIEHHS. W OMOBEHICHHA O BO3HMKHOBCHMH 4YpE3BbIYAHHOM
CHTYaLHH.

3) TpeboBaHMs K MecTaM [UIA 3alOJIHEHHs 3aMpoCcoB O MPEIOCTaBIEHUH
MYHHUHMNIANLHOR YCIIYTH:

a) MecTa JUis 3amnoJHEHMs 3anpocoB O MPEAOCTABICHWUH MYHHIMIAILHOH
ycnyrn o0opyayloTcs CTONaMH M CTYJIbSMH, OCHAIIAIOTCH KaHLEIAPCKUMH
NPUHALJIEKHOCTAMM 1A obecrneveHus BO3MOKHOCTH OPOPMIIEHHS TOKYMEHTOB.

4) rpeboBaHMs K MeCTaM 1 MHHPOPMHUPOBAHHUS 3asBUTEIICH:

a) HalIW4YMe BU3YAJIbHOW, TEKCTOBOH HWHQOPMALMK, pa3MellaeMoOH Ha
MHGOPMALIMOHHOM CTEH/E;

0) HanuuMe mnepevHs JAOKYMEHTOB HEOOXOAMMBIX JUlid MPENOCTaB/ICHHUS
MYHUIMNATLHON YCAYTH, @ TaKkke 00pa3uoB WX 3anoIHEHUs,

B) pasmeiieHHe HMHOOPMALMOHHBIX  CTEHAOB, CTOJOB B MECTax,
obecneumnBaroUIMX CBOOOAHBIH 1OCTYI K HUM.

2.15.2. UndopMattmoHHbIE CTEH/bI J1OJIAKHBI COAEPKATH:

1) cBemeHMss O MECTOHAXOXKIEHWH, KOHTAaKTHBIX TenedoHax, rpaduke
(pexxume) paboTbl opraHa (y4pexkaeHHs), OCYMIECTBSIOWErO MPEA0CTaBICHHE
MYHHIMTNIATBHON YCIYTH;

2) KOHTaKTHYIO HHOpMaumio (TesedoH, aapec 31eKTPOHHOH MOYTHI, HOMEp



kabuHeTa) CnennHaIuCTOB, OTBETCTBEHHBIX 38 MPHEM J0KYMEHTOB,

3) KOHTAKTHYK HHpopMauuio (TenedoH, agpec IMEKTPOHHON MOUTH)
CMEeLMAaIHCTOB, OTBETCTBEHHBIX 3a HHPOPMHUPOBAHHE;

4) unopmatmio 1o BONpPocam MpeIoCTaBACHUsS MYHHIMIAIBHON yCiyrH (110
MEPEYHIO JIOKYMEHTOB, HCOOXOAMMbIX NS TMPEJOCTABICHUS MYHMIMIAIBLHOM
YCIYTH, 110 BPEMEHH NMpPHEMa M BbIJAYH JOKYMEHTOB, 10 MOpAAKY obxanoBaHHA
nedcTBuid (Ge3neilcTBUA) U pelleHNid, OCYIIECTRIAEMBIX U NMPUHUMAEMBIX B XO[€
NPEAOCTABICHUS MYHHLMIIAILHON YCIIYTH).

2.15.3. Opraibl MECTHOIO CaMOYNpPaBJICHWS M HMX  CTPYKTYpPHbIE
noapasaeneHus obecneynBaloT HHBAIHAAM:

1) ycnosusa GecnpensiTCTBEHHOro 10CTyna K 00beKTy (34aHHI0, TOMELLEHHIO),
B KOTOPOM OHa NPeaoCTaBIfeTCs, a Takke Ad OeCnpensaTCTBEHHOr0 Noib30BaHus
TPAHCIIOPTOM, CPEACTBAMH CBA3H U HH(OPMALIHHK;

2) BO3MOXHOCTb CAMOCTOSTEIBHOIO TNEPEABHKCHHS 10 TCPPHUTOPHHM, HA
KOTOpOH  pacnojoxeHbl O0ObeKTbl  (34aHMs, TNOMEILEHUs), B  KOTOPbIX
MPEAOCTABAAOTCA YCIAYTH, & TakkKe BXoJa B TakMe OObEKTbl M BbIXOJA W3 HHX,
NoCajAK¥M B TPAHCIOPTHOE CPEACTBO M BbHICAJAKM M3 HEro, B TOM HMCIE C
UCTIOJIb30BAHMEM KPEC/Ia-KOJIACKH,

3) conpoBOXKAEHNWE MWHBAIWIOB, HMEKOUIUX CTOHKHE paccTporcTBa QYHKUMH
3PEHUA U CAMOCTOATE/ILHOTO NepeiBHKEHHA,

4) naanexauiee pasmenieHue obopyaoBanus M HocHTened MHQoOpmaimH,
HeoOXxoauMbiXx Ans obecrieuenus OeCHpEnsATCTBEHHOrO AOCTYNA MHBANMAOB K
obbexTaM (30aHMAM, NOMEILEHHUAM), B KOTOPHIX IMPEJOCTABIAIOTCA YCIYIH, M K
yCIIyram ¢ Y4€TOM OrpaHHYeHHH UX )KH3HEAEATeIbHOCTH;

5) nyOnuposanue HeoOXO0AMMON IS MHBAJIMAOB 3BYKOBOH W 3PHTEILHOI
uHdOpMaLMK, a TaKKe HAJAMMCEH, 3HAKOB M WHOM TEKCTOBOM W rpaduyuecKom
MH(pOpPMALIHK 3HAKAMH, BbINOJHEHHBIMU pefbeHo-ToYeuHbIM WpudTOM bpaiins;

6) nonyck cypaonepeBoAYHka U THQIOCYpAONEPEBOAYMKA,;

7) nponyck co0aku-nmpoBOoAHMKA HAa OOBEKTHl (34aHHA, MOMEUICHHA), B
KOTOPBIX MPEAOCTABIAKOTCA YCIYTH;

8) okazaHWe MHBAIMIAM MOMOIUH B MPEOJOJCHHH OapbepoB, MeELIarLHX
NOAYYEHHIO MMM YC/IYT HapaBHE ¢ APYrMMH JIMLIAMH.

2,16. Mokazamenu 00CMynRHOCMU U KAYECMEa MyHULUNAAbHOU yCay2u

2.16.1. TlokazarenaMu JOCTYMHOCTH MyHHLMNABHON YCITYTH ABJIAIOTCS:

1) TpaHCcOpTHASA AOCTYMHOCTh K MECTaM MPeA0CTaBICHUS MYHHIMNAIbHOM
YCIIYTH,

2) obecneyeHne OecnpenATCTBEHHOrO JIOCTyNa JMLl ¢ OrpaHHYE€HHbIMH
BO3MOXKHOCTSAMM MEPENBHKEHHS K MOMEWEHHAM, B KOTOPBIX MpPe0oCTaBseTcs
MYHHLIMNA/IbHAA yCIIyra,

3) pasmenienne HHGOPMALMK O MOPALKE MMPEAOCTABICHHA MYHHLIMNIATBHOH
yciayr# Ha opuumansHom caite Mopuu r. ['pos3noro;



4) BO3MOKHOCTh MOJYHEHHS MYHHLIMNAIbHOH YCIYTH
B MHOrOQYHKUMOHAJIBHBIX  UEHTPAX  MPEJOCTABICHUA  TOCYIAPCTBEHHBIX
¥ MYHHUHMTANbHBIX YCIYT,

5) BO3MOXHOCTH NONY4eHHs HHPOPMALMH O XOAE TPEAOCTaBICHHMSA
MYHHLIMNIATLHOW YCNIYTH, B TOM YHCIIE C HCNOJb30BaHHEM HH(OPMALHOHHO-
KOMMYHHKALHOHHBIX TEXHOIOTHH.

2.16.2. TlokasarenaMu KauecTBa NPEAOCTABIEHHS MYHHLMIAIBHON YCIYrH
ABNAOTCH:

1) cobmoenne cpoka npeocTaB/ieH!ss MyHULMNAIbHOH YCIYTH;

2) cooTHOMIEHHE KoTuyecTBa 00OCHOBaHHBIX kanob rpaxkaad 1o Bornpocam
KayecTBa M JOCTYMHOCTH NPEAOCTABACHHA MYHMLHMITAIBHOH YCIYrH K oluemy
KOJIMYECTBY MOCTYITUBILIHX Kanol;

3) KOJMYECTBO B3aAUMOJICHCTBUA 3asBUTENN C JO/UKHOCTHBIMHM JIMUAMH
JlenapraMeHTa 1pU NPEAOCTaBIeHHN MyHHIMIANLHON yenyrn — He 6onee 2-x pa3,

MPOLO/KUTENBHOCTE OJHOTO B3auMoaeHcTBHs — He Oonee 1 (oaHoro) pabodero
JTHA.

2.17. QOcobennocmu npeoocmagieHus MYHUKUNANbHOR yCayeu no
IKCMEPPUMOPUAIbHOMY Npunyuny (6 cayyae, eciu MYHUHURAAbHAA yCryza
HpedoCMmagnAemca no IKCMEPPUMOPUAIbHOMY NPUHHUNY) U 8 INEKMPOHHOU
popme

2.17.1. [Ipenocrasienne MYHHLUMMANbHOM YCYTH 1no
IKCTEPPUTOPHANILHOMY [IPUHIHUITY HE NIPEAYCMOTPEHO.

2.17.2.  3Basutensm  ofecneuuBaeTcs — BO3MOXKHOCTbD  TOJYYEeHHs
HHPOPMALIMKM O TPEJOCTaBIAEMOil MYHHLHMMANBHOH yciyre Ha O(HIHAILHOM
caifre Mapuu r. I'po3noro u Ha PervoHansHOM noprase.

2.17.3. JIns nonyyeHus MYHHUMIAIbHOHW YCIYTH B 3JIEKTPOHHOM BHIIE
3aABUTENAM  TPEAOCTAB/SAETCS BO3MOKHOCTH HAMpPaBWUTh 3asBleHHE yepes
PernoHanbHbli NOPTAJ MYTEM 3aN0JHEHUS CNELHAIIBHON MHTEPAKTUBHON (OPMBbI.

2.17.4. BasurensiM  obecrieuyuBaeTcs  BO3MOXKHOCTb — OCYILECTBIATH
C MCNONb30BaHMEM PeroHanpHOro nopraja MOHHTOPHHI XO/a MpelOoCTaBIeHHsA
MYHHLIMTIAJILHOM YCITYTH.

2.17.5. Tlpu noaaye 3asBaeHUA B (OpPME SIEKTPOHHOrO JOKYMEHTA

3aABHTEIIO TIPCACTABIIACTCH '3HCK1‘p0HHb!ﬁ JIOKYMCHT, TlO.IITBCp)KJlaIOUlHﬁ [IpUEMm
JAHHOro 3aABJICHHUA K PACCMOTPEHHIO.



ITL. Cocras, nocae10BaTeIbHOCTH H CPOKH BbITIOJIHEHHA
AAMHHHCTPATHBHBIX npoueayp (redersuii), TpeboBannil K NOPSIAKY HX
BBINOJIHEHHS, B TOM YHCJIe OCODEHHOCTEeH BBINO/THEHHS A/IMHHHCTPDATHBHbIX
npoueyp (AeHcTBHI) B VieKTpoHHo# dopme

3.1. Hcuepnoisawwuic  nepeuens  aOMUHUCHIPAMUGHBIX — HPOUEOYp
(Oeiicmeui)

3.1.1. Tlpenocrtapnenne MyHUUMIIANLHON yeayrn  Bimouaer «Bbigaua
paspewieHnus Ha Oe3BO3ME3AHOC MONK30BAHUE WMYILECTBOM MOJONEYHOrO B
MHTEpecax orneKyHa» B ceds cneayloume aIMMHHCTPATHBHbIC 1IPOLEAYPbI:

1) npuusaTHE 3as8BICHUS;

2) dopmupoBaHMe M HanpaBieHHe MEKBEAOMCTBEHHBIX 3afipocoB (8
cayuae Heobxodumocmiu),

3) paccMotpenue 3asBiaeHHs U OopMIECHHUE pe3yiibTata MpejlocTaBIeHNs
MYHHULMTIATBHOW YCAYIH;

4) Bblzaua  pesyibrata  PC/IOCTABICHUS  MYHHUMIIAABLHON  yCayru
3ASIBUTCINIO (PELLICH IS ).

3.1.2. IMepeuens  aaMMHHCTPATHBHBLIX — npoueayp  (aeiicTsuit)  npw
MPENOCTABNCHUH MYHHUMIANBHOW YCIYIH B SNCKTPOHHON (popMme, B TOM uYHUche ¢
ucnosbzoBanueM Eaunoro noprajia rocylapeTBEHHBIX ¥ MYHHUMTIANBHBIX YCAYT

Ilpu npenocraBreHnu MYyHMUMIAILHOH YCIYTH B 3JIEKTPOHHOH (dopme
OCYLLECCTBIISIHOTCS:

1) npepocrap/ieHne B YCTAHOBIACHHOM NOps/ike HHOpMaIUy 3a8BUTENSM ¢
obecrieyenue 10cTyna 3agBUTE/IEH K CBEJACHUSIM O MYHULIMIIAILHON YCIyre;

2) mopaua 3anpoca O MPeJOCTaBICHUH MYHULHIAIBHOH YCIYIH H HHbIX
AOKYMEHTOB, HCOOXOAMMBIX Ulsi TIPS/IOCTABACHUS MYHMLMNAIBHOW YCAYIH, |
IPHEM TAKHX 3anpoca o MpeaocTaBjicHU MyHUIMNAILHON YCIVIU W TOKYMEHTOR
OpraHoM, [PeAOCTABIAIOMIMM MYHHUHIAILHYIO YCAYTY, HJIH MYHHUHIATbHOH
YCAYTH, ¢ MCIOJIL30BAHKEM MH(OPMALIMOHHO-TEXHOIOTHYECKOH n
KOMMYHUKAUMOHHOH  UH(pacTpykTypbl, B TOM uucie EjanHoro noprana
rocy/lapCTBEHHBIX H MYHUUMNAJILHBIX YCIAYI' W (MJIH) PerdoHalibHLIX [MOPTANOB
rocyAapCTBEHHbBIX M MYHHUHNIQNLHbIX YCIYT;

3) MOAYHCHHC 3aABHTCHCM CBCJICHMH O XO4¢ BbITTOAHCHUS 3afpoca o
NPeoCTABICHHH MYHHLMIIAIBLHON YCIIY U]

4) B3aumojieiicTBMe OPraHoB, NPeAOCTABIAIOWNMX MYHULMIIATBHbBIE YCIIYTH,
MHBIX TOCYJApCTBEHHbIX OpPraHoB, OpPraHOB MECTHOIO  CaMOyTpaBieHus,
OpraHM3alMi, yHacTBYIOLUX B [IPEAOCTABICHHN MYHUUHTAILHBIX YCIYT;

5) nosiydeHue 3asiBUTE/IEM pe3yibrara MpeaocTaBACHUS MYHHUMNAIBHOH
YCIYTH, €CJ1IH HHOC HE YCTAHOBJICHO (I)L‘,’lt’.'p&ilhlfbl?\-‘l FAKOHOM.

6) WHBIC AeHCTBUA, HEOOXOAUMbIC IS MPEAOCTABACHHS MYHHLUUNAILHOH
YCITyTH.

3.2, Hopsdoxk  ocyuqecmeienus  AOMUHUCTHIPAMUGHBIX  RPOUEOYD
(Oelicmeuir) npu nPeOOCMAaG e UM My UHHNATbIHOU PCIYoU
3.2.1. Ilpunarue zaspiennsn




1) OcHoBanuem juisi Hauajla UCHIOIHEHUS aJMMHUCTPATHBHONH MPOLEAYpbI
SIBJISICTCA JIMYHOe oOpallieHue 3asBUTesl WK ero npeactasutes B JlenapramenT
aubo noctyruienue 3sanpoca B JlenmaprameHT 1o noure, 1Mo HH(GOPMALMOHHO-
TeJIEKOMMYHHUKALIMOHHBIM CeTsM 001ero A0cTyna, B ToM yucie cetu «Murepuer».

2) Cneumnanuct, B 0083aHHOCTH KOTOPOTO BXOAMT [TPUHATHE NOKYMEHTOB:

a) NpoBEPsSIeT HANMUKE BCEX HCOOXOAUMBIX JIOKYMEHTOB, B COOTBETCTBHH C
nepevyHeM, YCTAHOBJIEHHbIM  nyHkTom  2.6.1 noapasaena 2.6 pasaena |l
HACTOSALLEIO perjlaMeHTa;

2) pErucTpupyeT  MOCTynuBIUEE  3asBjCHHE B COOTBETCTBHHM ¢
YCTaHOBJIEHHBIMU [IPaBUIIAMH J1€JI0NPOU3BOCTBA;

3) BbIJIAET 3aABUTENIIO PACITUCKY B MOJYHUCHWUU OT 3asBUTE/IS JIOKYMEHTOB C
yKa3aHHeM MX NepeuHs ¥ yKasaHueMm 1epeyHs CBeAeHUH U JIOKYMEHTOB, KOTOpble
OyayT nojiyueHsbl 10 MEKBE/IOMCTBEHHBIM 3aM1pocam.

4) Pe3ynbTaTtoM aAMUHUCTPATHBHOW NPOUEAYPHI ABASETCH [OJIyYEHHE
CMenMaINCTOM, YNOJTHOMOUYEHHLIM Ha PaccMOTpeHHe oOpauleHns 3asBHTENs,
MPHHATBIX JIOKYMEHTOB.

5) TlpoAomKHTENbHOCTE  AJAMHUHMCTPATHBHOH 1polEaypbl — He 0ofee
| (oaHor0) padbouero jaHs.

3.2.2. ®opMHUpOBaHHE H HATIPABICHHC MEKBEIOMCTBCHHbBIX 3aMPOCOB

1) OcHoBanuem Ui Hayajla a/\IMMHHUCTPATHBHOH TpOLIE/lyphl SBJSETCS
HEeTpeACTABICHHE 3asABUTE]EM JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH  [IPABOBbIMH  aKTaMM JUIA  [IPEJIOCTABACHUS MYHWIIHTATbHON
YCIYTH, KOTOpble HAXOAATCS B  PACTIOPSKEHWH TOCY/IapPCTBEHHBLIX OPraHOB,
OpraHoB MeCTHOIrO CaMOyINpaBiCcHHs M [OABC/IOMCTBEHHbIX I'OCY/1apCTBEHHBIM
OpraHaMm WM OpraHaM MECTHOTO CaMOYIpaB/IeHHs Opranusaumsx.

2) OreTcTBEHHOE J0JDKHOCTHOE JiMuo  Jlemapramenra ocyuecrsiaser
MOArOTOBKY M HAlpaBlIeHUE MEKBEIOMCTBEHHOr0O 3arnpoca B rocy/1apCTBEHHbIE
OpraHbl,  OpraHbl  MECTHOIO  CAMOYMNPABACHHUS W [10/IBEIOMCTBEHHbIE
rOCY/IapcTBEHHBIM  OpraHaM Wi OpraHam  MECTHOr0  caMmoyrnpaBjieHus
Opranu3auiM, B PACTIOPSDKEHMH KOTOPBLIX HAXOASTCS JIOKYMEHThI, HEoDX0auMble
JUIsl NIPEIOCTABICHHS MYHULIHITAIILHOW YCIIYTH.

3) MexBeaOMCTBEHHbIH  3anpoc  (opmupyercs B COOTBETCTBHH €
tpeGoBanusiMu ctatbu 7.2 ®enepanvHoro 3akona Ne 210-03 «O6 opranuszaumm
NpeAoCTaBAeHUs IOCY AAPCTBEHHBIX H MYHHUMITAIBHBIX YCIIYI».

4) Hanpasienne  MeXBeJOMCTBEHHOrO  3arpoca  OCYLUECTBISETCs €
HCIIONIb30BAHHUEM CHCTEMBI MEHKBEOMCTBEHHOIO YWICKTPOHHOTO B3aUMO/ICHCTBHS.

5) MakcuManbHbiii CPOK BbINONHEHWUS JAHHOTO ACHCTBHA COCTABNACT He
donee S (nsaTn) pabounx aHen.

6) PesynabraroM aJIMMHUCTPATHBHON [1POLEIYPbLl SBISCTCH TNONyuCHUE W3
rOCYZIapCTBEHHbIX ~ OPraHOB,  OPIaHOB  MECTHOI'O  CaMOyNpaBbjieHus M
MOABEJOMCTBEHHBIX  FOCYAAPCTBEHHBLIM — OpradaM  HJIW  OpraiaM  MECTHOro
CaMOYIIPaBICHHs OpraHu3aLliii 3anpatinBaeMbiX JIOKYMEHTOB JIHO0 OTKa3 B HX
MpefoCcTaBIeH1H.

7) Henpesncrasiaenne (HECBOEBPEMEHHOE [IPE/ICTABICHUE) OPraHoOM  HIH

——




Opra’usaluei no MexBeJOMCTBEHHOMY 3alpocy JIOKYMEHTOB M MH(pOpMaLMH,
KOTOpbIE  HAXOAATCHA B pacrllopsKeHUM  OPraHoB,  [PeAOCTaBISIOINX
rocyJJapCTBEHHDBIE YCIIYTH, OPraHOB, 1P OCTARBNSIOUINX MYHUUHIANbHbBIE YCIIYTH,
MHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIrO camoynpasieHus Jaubo
MOABEIOMCTBEHHBIX [OCYJAPCTBEHHBLIM — OpradaM  HId  OprasaM  MeCTHOro
camoyTpaBJIeHHs OpraHusalui, YHaCTBYIOLIMX B MpeaocTaBIeHHH
rocy/1apCTBEHHBIX M MYHHUHIAILHBIX YCIYI B COOTBETCTBMM C HOPMaTHBHBIMH
npaBoBbiMU akTamMu Poccuiickoit Mestepaiiun, HOPMATHBHBIMHU MPABOBLIMH AKTAMK
Yeyenckoit  Pecnybiimku,  MyHHMUMNAALHLIMH  [IPABOBLIMM  aKTamH,  3a
HCKJIKOYEHHEM [IOKYMEHTOB, BK/IIOYCHHbLIX B OIpE/Ie/IeHHbIH YacTbio 6 craTbu 7
Menepanproro 3akona Ne  210-03  «OO6 opranuszanmy  npeaocTaBieHMs
rocy/1apCTBEHHBIX ¥ MYHULIMNATbHBIX YCIYI» MepeydeHb JOKYMEHTOB, HC MOXKET
ABNATLCA OCHOBAHMEM JUIS OTKA3a B [PEeIOCTABICHUH 3aABUTEII0 MYHUUMTTATLHON’
yeayru.  JlomkHocTHOe Mo M (Man)  paDOTHMK, He  NpeacTaBUBLIME
(HeCBOCBPEMEHHO  NpeJCTaBUBLIME)  3AlpPOLUCHHbLIE W HaxoAsliHecs B
pacrnops®eHHH COOTBETCTBYIOLMX OpraHa JAub0 OpraHM3auuu AOKYMEHT Wi
uHdopMaLmio, TnojuIekaT AIMUHUCTPATUBHOM, JAMCUMIUIMHAPHOW WKW  MHO#M
OTBETCTBEHHOCTH B COOTBETCTBUH € 3aKOHOAaTesibeTBOM Poccuiickoi Deaepanuu.

8) Crnoco® dukcaunn pe3yianrata  BHINOAHEHUS  aAMHHMCTPATHBHOM
npoueaypbl — 3aHCCCHHUC B COOTBL"TCTB}"FO[L[Hﬁ AKYyphal.

3.2.3. Paccmorpenue 331BJICHUS H ohopmieHue pe3yJjibrara
[peIoCTaBNEHUS MYHHLUMTIAIBHOH YCIIYTH

1) OcHoBanueM Ui Hauana mpouUeaypbl PACCMOTPEHUS 3asBlIEHHA
U odopmieHns pesyibTaTa NpeaoCTaBieHUs MYHMUMTNAIBLHOH YCIyTrHn ABAseTCs
MOJydEHHE CMEHHATUCTOM, YNOJIHOMOYEHHBIM Ha PACCMOTPEHWE 3asBlICHHUS,
JIOKYMEHTOB, YKa3aHHbIX B nyHkte 2.6.1 noapasjiena 2.6 painena Il nacrosiuero
perjameHTa.

2) Ilpu nonywenuu 3anpoca 3asiBUTENIS, CHEUMAINCT, OTBETCTBEHHbIH 3a
paccMOTpPEHHE 3asiBICHMUS:

a) yCTaHaBAMBAET Npe/IMEeT 0DpaLleHUS 3asBUTEIs;

0) nposepsieT HAIMUME [PHIOKEHHBLIX K 3aSABICHHUIO  JIOKYMEHTOB,
nepeuucnenHbX B mnyHkre 2.6.1 mnoapazacna 2.6 paspena Il wacTosiuero
perjamMeHTa;

B) YCTAHABIMBACT HANUUME NOJHOMOYMI JlenapramMeHTa Ha paccMOTpPEHHE
obpalueHus 3asiBUTENS.

3) B cayuyae eciau npenocTaBlieHHE MYHHUMNAIBHOM YCIYrH BXOAHT B
nojHoMouMs Jlenapramenta W OTCYTCTBYIOT Ofpeie/ieHHble HOAnyHkTom 2.9.1
noapasgena 2.9 pasjena Il nHacrosiero perjameHTa OCHOBaHMs JUIS OTKasa B
NPEeNOCTABICHUM MYHHMLMIANLHOH YCIyrH, CHEUHAIHCT, OTBETCTBEHHBIH 3a
paccMoTpeHue OoOpauleHust 3asBUTE/s, FOTOBHT B JIBYX SK3eMIUISpax [MPOeKT
peleHus (pe3ynbTaT NpejocTaBIeH!s My HHUHMIAILHOH YCIYTH) 3a8BUTEINO.

4) TIpomonKMTENLHOCTE AIAMHHUCTPATHBHONH npoueaypbl — He Oonee
10 (necsitu) pabouunx JHeH.




3.2.4. Boitaua  pesynbrata  [pejloCTaBieHus  MYHULMTNAIBHONW  YCIyrH
3aABUTEINO (pelIcHUS ).

1) OcHoBanvem Ui Hauajna  [poOUEAYPbl  Bbiaayu  pelyjibrara
MPEeIOCTABICHUA MYHUUMNANLHON ycnyrd (peumieHus) SBASCTCS TMOJANUCAHUe
YNOJAHOMOYEHHBIM  JIO/DKHOCTHBLIM - uiloM  JlenaprameHrta COOTBETCTBYIOLIMX
JIOKYMEHTOB M NOCTYTUIEHHE JIOKYMEHTOB /Uil BbIAAYH 3afBUTEJIIO CHELUMATHCTY,
OTBETCTBEHHOMY 3a BbIa4y JIOKYMCHTOB.

2) Pewenne o0 npepocTaBieHHH MIAM  OTKase B [PEJLOCTABICHUM
MYHHUMNAABHOW  YCIAYTH  PerucTpupyer  Creuuaiucrt, OTBETCTBEHHbI 3a
NEJONPOU3BOJCTBO, B COOTBETCTBHH C YCTAHOBIEHHLIMH TpaBWJIAMM BeIEHUs
AeJIONPOU3IBO/ICTBA.

3) Konusi pewieHus BMecTe ¢ OPUrHHAAAMU JIOKYMEHTOB, [IPEACTABIeHHbIX
3aABUTENIEM, OCTACTCS Ha Xpanenun 8 Jlenapramenre.

4) TlpoaosPKMTENBHOCTh  AJMHHHUCTPATUBHOM  [IpoLeypbl  He Ooree
3 (Tpex) paboumnx AHE#H.

3.3. Hopaoox  ocywecmeienuns  aOMUHUCMPAMUGHBIX — RPOREOYD
(Oeticmeuti) npu npedocmas e MyHUHUAATIBHOU YCAYH 6 )ACKMPOHHOU
hopme, ¢ mom uuciue ¢ ucnonviosanuen Eounoco nopmana cocyoapcmeeHHyx
U MYHULURAIBHBLX YCILYe

3.3.1. I'lpu npenocTaBieHHn MyHHLMNAILHOR YCIYTH B 3JIeKTPOHHO# hopme
OCYLIECTBIIAIOTCA:

|) npejioctaBieHue B YCTAHOBICHHOM [OPSiIKE HHOOPMALIMK 3asdBUTEIISAM U
ofecneyeHue A0CTYNA 3asBUTE/ICH K CBJCHHMIM O MyHUUMNIAILHOW yenyre,

2) nojaua 3anpoca o MpeaoCTaBICHUN MYHULUUINATIBHON YCIYIH W HHBIX
JIOKYMEHTOB, HEOOXOAMMBbIX JUISi MPeAOCTABICHHS! MYHWUHMMAIBHOH YCIYrd, M
MpUeM TAKMX 3aMpoca O MPe0CTaBICHUH MYHHLIMITATTLHOH YCIIYTY U JIOKYMEHTOB
OpraHoMm, TNpPeAOCTABASIONIMM MYHUUHNANBHYIO YCAYTy, WIH MYHUUHIAILHOW
YCIIYTH, ¢ MCTI0JIL30BAHHEM MH(POPMALIHOHHO-TEXHOJIOTHYECKOH H
KOMMYHHMKALMOHHOH ~ MHPPacTpyKTYphl, B TOM 4ucie EjauHoro mnopraia
FOCYIAPCTBEHHBIX M MYHULMNAAbHBIX YCAYr W (MJIH) PEerHOHAIbHBLIX MOPTANOB
rocyJlapCTBEHHbIX U MYHHUMINANbHBIX YCAYT,

3) noayueHue 3asgBUTE]EM CBEJEHHH O XO/le BbIMOJHEHHs 3ampoca o
MPeA0CTABICHUH MYHHLUMTAIBHON YCITYTH,

4) B3auUMOICHCTBHE OPraHoB, HPEAOCTABASIOUIMX MYHUUMIIAIbHbBIC YCIYTH,
MHBIX  TOCY/IAPCTBEHHbIX  OPIaHOB, OPIdHOB  MECTHOIO  CaMOYIPaBICHHA,
OpraHM3aluii, y4acTBYIOLIMX B IPEIOCTABICHHH My HULIMTIAJIbHBIX YCIIYT;

5) nony4eHue 3asBHUTENIEM pes3ylibTaTa Npe/OCTABICHHS MYHHLMNAILHOH
YCIYTH, €CJIW MHOE He YCTAHOBJCHO (e/IcpaibHbIM 3aKOHOM;

6) MHbIC JCHCTBHA, HCOOXO/MMBIE Ul NPEAOCTABICHNS MYHHULMNAILHOMN
YCIYTH.

3.3.2. llpenocTtaBienne MYHHIMIIAILHOH YCIYI'H [0CPE/ICTBOM Enunoro
MopTaja roCy/ApCTBEHHBIX W MYHMUMNAIbHBIX YCAYr OCYIECTBAACTCA MyTeM
3aMoNHeHHsT MHTEPAKTHBHON (opMbl 3asiBjieHns (3anpoca) O TpeaoCTaBlieHun




MyHHLMIIATBHOH ~ YCIYrH M JIOKYMEHTOB, HEOOXOAUMBIX A8  NONyHeHuUs
MYHHUIIMTNIANbHON YCIYTH.

3.3.3. TpeGoBanus K HCKTPOHHBIM JOKYMEHTaAM ¥ S1EKTPOHHBIM KOTHSM
JIOKYMEHTOB, [Mpea0CTaBISEMbIM uepes MnopTasbl roCy1apcTBEHHBIX
W MYHHLIMNANbHBIX YCAYT:

[) AOMYCTUMBIMU pacIUMPEHUSIMU IPUKPETIISEMbIX NEKTPOHHBIX 00pa3iioB
apistoTes:  aiinel apxuBoB (*.zip); daiinibl TekcToBbIX A0KymMeHTOB (*.doc,
*.doex,*.axt,  *urtf);  daitapt  smekTponnbix  Tabuun  (*.xls,  *.xlsx);  daitab
rpaduvecknx  w3oOpaxenud  (*jpg,  F.pdf,  *uifD):;  daitas  nepenaun
reonH(popMaLHOHHbIX AaHHbIX (*.mid, *.mif);

2) noxkymentsi B (popmate Adobe PDF jnomknbi Obith oTckanmpoBanbl B
yepHo-Oenom  aubo  cepom  usere, obecrevUBAOUIEM COXPaHEHWE BCeX
ayTeHTHYHBIX TPHU3HAKOB MOIMHHOCTH (KavecTBO — He MeHee 150 Touek Ha
JHOUM ),

3) Ka¥abli OT/Ie/IbHBLA JIOKYMCHT J10J1KeH ObITh OTCKAHHPOBAH M 3arpykeH
B CUCTEMY 110/1a4M AOKYMEHTOB B BHJE oTacsibHOro (aitna. Konuvecrso (aiinos
AOKHO COOTBETCTBOBAThH KOJMYECTBY JOKYMEHTOB, [IPEACTABISIEMbIX uepes3
nopranbl  roCyapCTBEHHbIX M MYHUIMNAIbHBIX  ycayr  (dyHKuwmid),
a HauMmeHoBaHHMe (alIoB NOIKHO NO3BOMATL WJIEHTHOUUHMPOBATH JOKYMEHT
H KOJIMYECTBO CTPAHHLL B JOKYMEHTE;

4)  aiisibl,  NpEJAOCTaBAACMbIC  UCPE3  [1OPTAbl  TOCYAAPCTBEHHBIX
¥ MYHULMDQNbHBIX  yCcAyr ((DyHKLMIi), He JOJKHBI COJAepXaTL BHUPYCOB
H BPEIOHOCHBIX [IpOrpamMm.

3.4. [Ilopaook ucnpasienuna OONYUWEHHBIX ONENAMOK W OWUDOK 6
EBLOAHNHBIX 6  pesyabmame  npedoCtasIeHun  MYHUKURAIbHON  yCayeu
QOKYMCHMax

3.4.1. B cayuae BbigBiieHNs 3asBUTENIEM ONEUATOK, OIIMOOK B MOAYHEHHOM
3AABUTE/IEM  JIOKYMEHTE,  SIBISIIOLIEMCS  pe3y/ibTaToOM  MpeaoCcTaBlIeHus
MYHMLMTNAIBHOW yCiyru, 3asBurtens Bnpase oOpatutbess B Jlenapramenr ¢
3asBieHUeM 00 UCIPABACHUM JIOMYUICHHBIX OMEYaTOK U OWKOOK B BbIAAHHBIX B
pe3ylbTaTe MpeA0CTaBiIeHUs MyHHUMTAALHOH YCAYIH JOKYMEHTax.

3.4.2. OcnoBanueM Ais Hauvaja npoleaypbl N0 HCNPABACHHIO ONEYaTOK M
(vn) owubOK, JAONYWEHHBLIX B JOKYMEHTAX, BbIJAHHLIX B pe3yiabrare
MpelocTaBleHus MYHMUMIIAIBLHOW yeiayrd (jpanee — rnpoueaypa), siBiasercs
nocrynienue B JlenapramenT 3asBieHus 00 WMCIPABICHHM ONEHATOK M (MAM)
ownbOK B JOKYMEHTAaX, BbUIAHHBIX B pe3ylbTaTe  [pPe/0CTaBJICHUSA
MYHHUMNATLHOW yeiyrn (nanee — saspieHue ob MCnpasBiaeHUH onedyaTok U (KMiu)
o1unboK).

3.4.3. 3asiBiienne 00 ucnpasieHUH onevaTok U (Min) owuboK ¢ yKazaHHeM
cnocoba MHGPOPMUPOBAHMSI O pe3yjbTarax €ro pacCMOTPEHHUS! W JIOKYMEHTbI, B
KOTOPbIX COACPKATCS OneyaTku u (WiK) oiubKM, (IPEACTABNAIOTCA CACAYIONMMHU
criocodamu:

1) Jmuno  (3a8BUTENIEM  NPCACTABASIOTCS  OPHIMHANBLI  JOKYMEHTOB €




oneyaTkamu ¥ (Wiu) omwiubkamu, cnenyanucTom Jlenapramenra JeNarTcs KOMUK
ITHX 10KYMEHTOB);

2) 4Yepe3 OpraHM3aLMI0 MOYTOBOH CBA3M WM B DJIEKTPOHHON (opme
(3aABHTEIEM HANPABIAKOTCH KOMHH JOKYMEHTOB C omneyaTkamMH H (WIH)
OlINUOKaM#u).

3.4.4. Ilo pe3ynbraTaM paccCMOTpPEHHS 3asBaeHHA 00 UCIIpaBlIeHHH ONEYaToK
H (win) ommbok cnenuanuct [lenapramenra B Tevenue | (oanoro) pabovero aus:

1) npuHMMaer peweHue o0 HCNpaBieHHH onedyaTok U (MiM) omuboxk,
JONMYMIEHHBIX B JOKYMEHTAX, BbIJAHHBIX B pe3yiabTare NpeAoCcTaBlIeHUS
MYHHLMTIAJIBHOM YCIIYrH, M YBEAOMIISET 3afABHTENA O [IPHHATOM pEILCHHH
crnocoOoM, ykasaHHBIM B 3asgBjicHHM 00 MCTIpaBJICHHH ONEYaToK W (Wamn) omuboK
(¢ ykazaHHEeM CpOKa MCTPaBJICHUA A0NYLIEHHBIX ONEYaToK M (WIH) OIKOO0K);

2) npuHHMMaer peieHue o0 OTCYTCTBMM HEOOXOAMMOCTH WCTIpaBJieHMs
oneyaTok  (Miau) omwndOK, JONYIIEHHBIX B JOKYMEHTAX, BbIIaHHBIX B PE3y/IbTaTe
NPEOCTABICHU MYHHMIMIAABHON YCNYTH, H TOTOBUT MOTHBHMPOBAHHbIH OTKA3 B
MCIIPABJICHUH OMEYaTOK M (M) OIHOOK, JOMYIIEHHBIX B JOKYMEHTAX, BhIAAHHBIX
B pe3y/ibTaTe MPEAOCTaBICHHA MyHHIIMNAIBLHON YCIYTH.

3.45. Wcnpasnenune oneyatok M (wiv) omHOOK, JONYIIEHHBIX B
JNOKYMEHTAX, BblJAHHBIX B pe3yibTare NPeiOCTABICHHA MYHUIHIAJbBHON YCIYTH,
ocymectpiserca [lenapramedtom B Teuenue 5 (natu) pabounx aHei.

3.4.6. Tlpu wucnpasneHwn one4aTok u (W) OmMMOOK, JOMYIIEHHBIX B
JOKYMEHTAX, BbIJIAHHBIX B PE3YyJbTATC NMPEAOCTABICHUA MYHHUIIMIIAIBHONH YCIYTH,
HE JI0NYCKACTCHA:

) wu3MeHeHHe coJepKaHMA JOKYMEHTOB, SABJAIOLIHXCA pe3y/lbTaToM
NPEAOCTABIEHUA MYHHLIMNAIbHON YCIyTIH;

2) BHeceHME HOBOW HMHGOPMALMK, CBECACHMH W3 BHOBb IOJYYCHHBIX
JIOKYMEHTOB, KOTOpble He ObUIM TMpPEACTaBIEHb TIPH TNOAAvYe 3asABACHHS O
MPeAOCTABIEHHH MYHHIIHNAIIBHOH YCIYTH.

3.4.7. Pe3ynbraTom npoueaypbl SBjISeTCS:

1) BBIZaYa HMCMPABICHHBLIX JIOKYMEHTOB, ABJAIOIIMXCA Pe3y/IbTaTOM
NPEeJOCTaBIEHU MYHHLMNANBHON YCIYyrH;

2) MOTMBMpOBaHHBIH OTKa3 B HCIPABIEHWH OMNEYaTOK M (M/IK) OWHOOK,
AONMYIICHHBIX B JIOKYMEHTaX, BbIJAHHBIX B pe3yabTare TMpeJloCTaBIeHUs
MYHHULMTIATbHOM YCIIYTH.

3.4.8. JlokyMeHT, coaepxaiiumui onevyaTky U (MiM) OWKOKH, Nocie 3aMeHbl

MOVISKUT YHHUTOKEHHIO, (PAKT KOTOPOro GUKCHPYETCs B Aene M0 paCCMOTPEHHIO
obpaureHus 3asBUTENs.



[V. @opmbl KOHTPOIS 38 HCIOIHEHHEM ATMHHHCTPATUBHOTO PerJaMenTa

4.1. Ilopadox ocyuwiecmeneHus meKyuiezo KOHmMpoaa ia cobaroeHuem
U UCRONHEHUEeM O0MEEMCMEBEHHLIMU OQONHCHOCMHBIMU JUKAMU NOJONCEH U
pexiamenma u WHbIX HOPMAMUBHBIX NPAGOSLIX AKMOS, YCMAHAGAUBAIOUUX
mpeboeanus K npedocmasneHuU) MYHUWURANbHOU YCAYeU, A MAK@Ce
RPUHAMUEM UMU peuienuil

Texyumii KOHTPOI1b 3a cobnoaeHueM MOC/IEA0BaTENbHOCTH
AIMMHMCTPATHBHBIX ACHCTBHH, ONPEIENCHHBIX HACTOALIMM aJMMHUCTPATUBHBIM
perjaMeHTOM NPeAOCTaBACHHS MYHHLMTNAILHOH YCIYTH, M IIPUHATHEM B XO/E €e
MPEeAOCTABICHUS  pelieHWi  ocyliecTBnfioT HavanbHuk JlenmaprameHta
3aMeCTHUTE/b HayaJlbHUKa JlenapraMenTa.

4.2. Iopadok u nepuodUYHOCMb OCYILECMEACHUA NIAHOBLIX U
6HEN/IAHOBLIX  NPOGEPOK  NOAHOMbBI U Kayecmea  npedoCcmasneHus
MYHUWURARLHOU YCAy2u

42.1. KoHTpone 33 [HOJHOTOH M  KayecTBOM  MpPEAOCTaB/EHHSA
MYHHLMMATBHOW ycnyru BK/ItOuYaeT B ceGf MpPOBEACHHUE MPOBEPOK, BbIABIEHHE W
YCTAHOBJICHHE HAPYIIEHHH NPaB 3asBUTE/ICH, IPHHATHE PELICHUH 00 yCTpaHEeHHH
COOTBETCTBYIOLHX HAPYILEHHH,

4.2.2. Tlposepkn MoryTt OblThb NIAHOBLIMH Ha OCHOBaHHH NJAHOB paboOThI
Jenapramenra, TuG0 BHEMNAHOBBIMH, MPOBOAMUMBIMH B TOM YHCIE MO Xkajlobe
3aABMTCJIEH HA CBOEBPEMEHHOCTb, IIOJIHOTY M  KAauyeCTBO TMPEAOCTaBICHUA
MYHHUIUMIIAIbHOH YCITYTH.

42.3. PemeHwe o0 TNpOBEACHHWE BHENNAHOBOW TMPOBEPKH INpPHHUMAET
HayalbHUK JlenapraMeHTa MM YMOJIHOMOYEHHOE HM [OKHOCTHOE JIHLO
JlenapramenTa.

424. Jlna [0poBeACHHMA  IUIAHOBBLIX  [POBEPOK  MPEAOCTABICHHS
MYHHULMMAIBHOM yCiyru GOpMHpYETCs KOMHUCCHSA, B COCTAB KOTOPO# BKIIIOYAOTCA
JODKHOCTHBIE JIHLA M crielHaueThl JlenapraMeHTa.

425. Pesynprathi npoBepkH O(GOPMIAIOTCA B BHAEC aKTa, B KOTOPOM
OTMEYAIOTCH BBISABJIICHHBIC HEJOCTATKM H YKAa3bIBAKOTCHA MPEMUTOKEHHA MO HX
YCTPAHEHHIO.

4.2.6. AKT NOAMHUCBHIBAETCS BCEMH YJIEHAMH KOMMCCHH.

4.3. Omeemcmeennocmov Ooaxcnocmuvix auy Jdenapmamenma 3a
pewenus u deicmeun (bezoeicmeue), npunumMaemsie (Ocyuecmensemsie) umu
6 X00€ NPedoCcmagieHus MyHUKUNAIbHOol yeay2u

[lo pe3ynbTaTam NpPOBEAEHHBIX NPOBEPOK, B CIYYAE BbIABIEHHA HapyILEHHH
MpaB 3asBUTEIEH, BUHOBHBIC JTMIIA NMPHUBICKAIOTCA K OTBETCTBEHHOCTH B MOPALKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuitickoi MDeepauuu,

4.4. [lopaook u (hopmot KOHMPOAR 3a NPEOOCMABNEHUEM MYHUKUNATbHOU
YCAy2u €O CMOPOHDBL 2padcOan, ux 00veouHeHuil U op2anusayuil

KoHTpons 13a mnpeaoCTaBiCHHEM  MYHHULMNANBHOM  YCIYIH  MOXET
OCYHIECTBJIATHCH CO CTOPOHBI IpaxclaH, UX oObeHHCHHH U OpraHM3aumi myTem
HanpasieHus B JlenapTaMeHT:



I) mpesnoxkeHuit 0 COBEpIICHCTBOBAHMK HOPMATHBHBIX NPABOBbIX AKTOB,
PErJaMeHTHPYIOLMX  WCTIONHEHHE  J0JIKHOCTHBIMM - Juuamu  JlenapramenTta
MYHHULMIIAIbHOH YCIAYTH;

2) coobuieHni 0 HAPYIICHHH 3aKOHOB ¥ MHBIX HOPMATHUBHBIX NPABOBBIX
aKToB, HeJlocTaTkax B pabore [lenapramenta;

3) wanob no daxram HapyuieHus J0DKHOCTHLIMK nuttamu Jlenapramenta
1npas, CBOOOJI WIIM 3aKOHHbIX MHTEPECOB IPAK/IaH.

V. locyaebnniii (BHecyaebnniii) nopsiiok 06kajioBanus peleHni 1 AeHcTBrii
(bezneiicTBusI) oprana, nNpeIoCTABASIONIEr0 MYHHIHIAILHYIO YCAYIY, a
TAKIKE A0KHOCTHLIX Jun denapramenta

5.1. Hudpopmayus o1a 3aneumeis o e2o npase noodame oy

3asBUTENIb MMEET [1paBO Ha o0XKaloBaHWe pellieHHH, NPUHATBIX B XOe
MpPel0CTABIEHUsI MYHULIMIIAILHON YCIIYI'M, a TaKkKe JIeUCTBUH uiu O¢3jieHcTBUS
JDOJHKHOCTHBIX NI

5.2. Hpeosem dcanrobn

[TpeameTom nocyiebHOro (BHECY1¢0HOr0) 06XkKaANOBaAHHS ABIASAIOTCS:

) HapyuleHHe CPOKa PerucTpaluy 3anpoca 3asBUTEIs O NPeJoCcTaBlIeHHUH
MYHULIMNIAILHOM  yCJIyrH, 3ampoca, ykasaHHoro B cratee 15.1 ®enepanbHoro
3akoHa ot 27 utona 2010 roga Ne 210-@3  «O6 opranuzauuu nperoctTaBieHus
rOCy/lapCTBEHHBIX W MYHHUMNAIbHLIX yCiayr» (aanee — PeaepalibHblii 3aKOH
ot 27 utons 2010 rosa Ne 210-D3);

2) HapylleHue  CpoKa  NPeAOCTABICHHS  MYHMUMNAINLHOW  YCIYIH.
B ykazannom ciayvae pocynebHoe (BHecyaebHoe) oOxkanoBaHue 3asiBUTENIEM
peiieHuii U aeHcTBHi (0e3aeicTBHS ) MHOIODYHKUHOHANBHOIO LIEHTPa, paboTHHKA
MHOTOQYHKLIMOHAILHOTO  LIEHTpa  BO3MOXKHO B ciyyae, €clM  Ha
MHOFOGYHKUMOHANBHBIH UCHTP, petieHus W JedcTBus (Oe3iefdcTBHE) KOTOPOro
obKanyloTcs, BOIOKEHA QYHKUMS 110 T1PEAOCTABICHHUIO COOTBETCTBYIOLIMX
roCyapCTBEHHbIX MM MYHHUHMIAIBHBLIX YCIYr B MOJHOM oObeMe B MOpsJIKeE,
onpejeieHHoM vacThio 1.3 cratbn 16 Mesepanbhoro 3akona or 27 wmiois
2010 ropa Ne 210-®3;

3) rtpeGosanue y 3asBUTENS JIOKYMEHTOB wiu  undopmaumn aubo
OCYUIECTBICHMSE ACHCTBMIl, NpeACTaBjieHne WKW OCYLIECTBICHHE KOTOPbIX He
MPeAyCMOTPEHO HOPMATHBHBLIMM [PaBOBbIMKH akTamu Poccuiickoit Meaepauuy,
HOPMATHBHBLIMH TpaBoBbiMH akTamu Yeuenckoit PecrnyOianku, MyHMUMNATBHBIMHU
MPaBOBLIMY AKTAMH /1A NPEJOCTABICHUSA MYHHIMITAIBHOW YCIIyTH;

4) oTka3 B npuemMe JAOKyMEHTOB, 11PeACTABICHUE KOTOPBIX MPEeycMOTPEHO
HOPMAaTHBHLIMH MPABOBLIMH aktami Poccuiickoii (Peaepalimu, HOPMaTHBHBIMH
npasoBbiMu  aktamu  Yedenckoi PecnyOunkn, MYHHIMIATLHBIMH  IPABOBBIMU
AKTAMM W HACTOSLIIMM AAMUHHCTPATHBHBLIM PEIJIAMEHTOM,

5) orka3 B [PeAOCTABICHUM MYHHUMNAILHOH YCIYrd, €CiiH OCHOBaHUA
OTKa3a He TpelyCMOTPeHbl HOPMATHBHBLIMM TpaBoBbIMM akTamu Poccuickon
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Denepaunu, HOPMATUBHBLIMM TIpaBOBbIMM akTamu Yeuenckoit PecnyOnuxu,
MYHHULMTIANBHBIMH  NIPABOBbLIMM  aKTaMHW M HACTOALMM  QIMHHUCTPATHBHbBIM
pernameHTom. B ykaszanHom ciyuae pocynebHoe (BHecy/lebHoe) oOxanoaHue
3asABUTENIEM pPELEHHH W aeHCTBUH  (Oe3eHcTBUS)  MHOTO(YHKIIHOHAIBHOTO
ieHTpa, pabOTHUKA MHOTODYHKIHOHAILHOIO LEHTPa BO3IMMKHO B Cliyyae, eciid Ha
MHOTO(YHKLHMOHANbLHBIA HEHTP, pelleHus W aedcTBus (Oe3jeficTBUEe) KOTOPOro
00KanyloTCA, BO3JIOXKEHA (PYHKUHSA MO NPeJOCTABICHHIO COOTBETCTBYIOUIMX
rocyapCTBEHHbIX MM MYHWUMNAJILHBLIX YCIYr B MOMHOM 00beMe B MOpsJIKe,
onpejie/ieHHOM yacThio 1.3 craten 16 Menepansioro sakoua ot 27 wuions
2010 rona Ne 210-d73;

6) TpefoBaHMe  BHECCHMA  3afBUTE]IEM  TNIpM  [peLOCTaBIEHUH
MYHHIMIIAIBHOH  YCIyTH  TIAThl, HE  MPEAYCMOTPEHHOH  HOPMaTHUBHBIMH
npaBoBbIMK aktamu Poceniickoit Denepaunn, HOPpMATHBHBIMK NPABOBLIMH AKTaAMK
Yeuenckoit PecnyOiMKkn, MYHHUMNAILHBIMH [PABOBbIMH AKTAMH M HACTOALLNUM
AJIMUHUCTPATUBHBLIM PErIaMEHTOM:

7) orkaz  Jlenapramenta,  J0/bKHOCTHOUrO  auua  [lenapramenta,
MHOTIO(YHKLUMOHANBHOTO HEHTpa, paboTHHKa MHOTO(MYHKUMOHAILHOIO LEHTpa,
OpraHm3auMi WJIM HUX paDOTHHKOB B MCNPABJICHMM JIOMYLUEHHBIX OMEYaToK H
OWMOOK B BBIJAHHBIX B PE3YJIbTATC TPEAOCTABIEHHUS MYHHUMINAILHOHW YCIYIrd
AOKyMeHTax nub0 HapylueHHe YCTaHOBICHHOrO CPOKAa TAKUX WCIPaBAEHHH.
B yxazannom cnyuae jocyjiebuoe (BuecyncbHoe) oOxanoBaHue 3asBUTEIICM
peteHui 1 jieiicTBrit (Oe3aelcTBHA) MHOTO(QYHKIIMOHAILHOI'O 1leHTpa, paboTHHKa
MHOrO(QYHKIIMOHAILHOTO  LIEHTpa  BO3MOXKHO B Cjlydae, eclli  Ha
MHOTO(YHKIUMOHANbHBIA LeHTp, pewieHust U jaedcTsus (Oe3nedcTBre) KOTOPOro
obxkanyroTes, BO3jokKeHa (QYHKUMS 10 NpeoCTaBIEHHIO COOTBETCTBYIOLIMX
roCYAapCTBEHHBIX MM MYHHUMIAILHLIX YCAYI B MOJHOM oObeme B Mopske,
onpejlesieHHOM yacTbto 1.3 craten 16 DejepaibHoro  3akoHa ot 27 uios
2010 ropa Ne 210-M3;

8) HapyuleHHe CpoKa WM TNOpsjKa BblIa4¥ JOKYMEHTOB [0 pe3ylibTaram
MpeAOCTaBICHUA MYHHLIUIIAIBHOH YCIIYTIH;

9) NpUOCTAHOBNEHHE [PE/IOCTABICHHS MYHHLHINAILHOH YCIyrH, €CiH
OCHOBaHMs TNPHOCTAHOBICHUS HE MPEAYCMOTPeHbl (pelepaibHbiMK 3aKOHAMH W
MPUHATBIMK B COOTBETCTBHM C HUMH MHBIMH HOPMATHBHLIMU [1PABOBbLIMH aKTaAMH
Poccuiickoit Deziepaunu, 3aKoHaMH U MHBIMH HOPMATHBHBIMH 1IPABOBLIMU aKTaMH
YeyeHckoit PecriyGnuku, MyHHUMIANLHLIMU [1PABOBbIMM aKTamMu. B ykazaHHOM
ciywae pocynebnoe (BHecyneGHoe) obkanoBaHue 3asBUTENIEM peLieHHA W
neiicteuii  (Oe3zneicTBus)  MHOrO(GYHKIMOHAILHOTO — LeHTpa,  paboTHHKA
MHOTOQYHKUHMOHAILHOTO  1ICHTPA  BO3MOXKHO B Clyuvae,  eciM  Ha
MHOTO(GYHKUMOHAIBHbI LEHTP, pelieHnst u ieicteus (0e31eHCcTBHE) KOTOPOTO
oDXaiyloTCs, BO3JIOKEHA (YHKUMA 110 NPeAOCTaBICHHIO COOTBETCTBYIOUIMX
rOCY/IAPCTBEHHBIX HIIH MYHHUMIAILHLIX YCIyr B [10JHOM oObeMe B MOpAIKE,
yKkazaHHOM B uactn 1.3. craten 16 Mejiepanbioro sakoxa ot 27 uwons 2010 roaa
Ne 210-03;




10) TpeGoBaHue y 3asBUTEIS [IPH [IPE/IOCTABICHUH MYHHLMNAILHOH YCAYTH
JIOKYMEHTOB WJIM HHDOPMALIMK, OTCYTCTBHE W (MIIH) HEJOCTOBEPHOCTEL KOTOPIX He
YKa3blBaJIUCh NPH NEPBOHAYAILHOM OTKA3€ B IIPHEME JOKYMEHTOB, HEOOXOAHMMbIX
JUIA  NIPEJIOCTaB/IEHUSt MYHHUMIANLHOH  yeayru, nubo B NpejocTaBieHHH
MYHHLHTNIAIBHOHM YCIIYyTH, 3@ UCKIIIOYEHUEM CyvaeB, MPeAyCMOTPEHHbBIX MYHKTOM
4 yactu | crateun 7 Menepanbroro 3akona ot 27 urons 2010 roga Ne 210-03.

B ykazanHoM cayuae JiocyeOHoe (BHecyleOHoe) 00KaloBaHHE 3asBHTEIEM
peleHunit U aercTBri (Oe3nedcTBUs ) MHOTO(YHKIMOHANILHOIO LUEeHTPa, paboTHHKA
MHOTOQYHKIIMOHAJILHOTO  LIGHTpa  BO3MOXKHO B Cjlyyae, €CIM  Ha
MHOTO()YHKUHOHAJILHBIH LEHTP, pelleHusi U JeicTBUs (Oe3nedcTBHE) KOTOPOro
obxanylores, BOMIOKEHA (PYHKUMS 110 [PEAOCTABACHUIO  COOTBETCTBYIOLIMX
roCyJlapCTBEHHBLIX WJIM MYHMUMMNAIBLHBIX YCJAYT B MOJAHOM 00beme B nopsike,
onpejieieHHoM  4acTeto 1.3 crarbn 16 @ejepanbioro 3akona or 27 Wions
2010 rona Ne 210-D3,

5.3. Opeanvr mecmuoco camoynpagienuna u 00a)jcHOCMIbIE AHUA,
KOMOPLIM MOMCCM Dbimb HARPAEICHA JHCA100a
Kanoba sasiBurens moxker ObITH ajipecoBaia B Mapuio ropo/ia ['posHoro.

5.4. Hopaook nodauu u paccmompenus Heai00vi

54.1. JKamoba moxer ObiTb HampaBieHa [0  [O4TE,  Yepes
MHOTO(QYHKUIHMOHAILHBLIH  LEHTP, € MUCIONb30BaHWeM  WH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON  ceTH  «MHuTepHeT», oduumanbLHoro calra oprasa,
MPeA0CTaBAMIOUIETO MY HH LU TATBHY IO yenyry, Eanuoro nopraa
roCyaapCTBEHHbIX W  MYHMIUMNAIbLHLIX YCIyr 1HOO perMoHalbHOrO mnopraia
rOCYZapCTBEHHBIX H MYHHLHMNAAbHBIX YCIYT, @ TakkKe MOXKET ObITb MPUHATA MPH
nuyHOM npueme 3assutens. JKanobGa B nucbmenHo#i dopme MoxkeT ObiTh TaKKe
HarpasieHa 1o noure.

B crnyuae noaaum kanoOul 1pH JAHUHOM NpUEMe 3asBUTENb MpPeACTaBAsSeT
JAOKYMEHT, YJI0CTOBEPSIOUIMI €10 JIMUHOCTDL B COOTBETCTBHH € 3aKOHO/aTE/IbCTBOM
Poccuiickoi Penepauuu.

5.4.2. lNogaua xanob ocyuectsasercs decraTHo.

5.4.3. anoba nomkHa cojaepkarh:

|) HauMEHOBaHWE OpraHa, MpeloCTaBIAIOUIEr0 MYHUUHIATBHYIO YCIyry,
JOKHOCTHONO ML OPraHa, NPeaocTaBAsiouero MyHHIMIIAIBHYIO yeayry, nubo
MYHHLMNAIBHOTO CIY)KAlUero, peiieHns u jaeictsus (Oe3neidcTBre) KOTOPbIX
obxanyoTces;

2) hamMuiKio, MMs, OTYECTBO (MPH HAITWYMKM), CBEJCHHA O MECTE HKUTEILCTBA
jasBuTens — (Qu3nueckoro auua, Jubo HauMMeHoBaHHWe, CBEJeHUS O MecTe
HAXOXKAEHHMS 3asBUTENS — JOPHJMYCCKOrO JIMLA, a Takke Homep (Homepa)
KOHTAKTHOrO Tenedona, ajpec (aapeca) WICKTPOHHOW 1ouTht (1IpH Hanu4HH)
M MOYTOBbLIH a/Apec, Mo KOTOPbIM J0OJKeH OblTb HanpapieH OTBET 3aiBHTEINO,
3a  MCK/IIOYEHWEM ciydaes, Koraa skajoba Hanpapisercs uepes noprai
(enepanbhoii rocysapcTBeHHOH MHGOPMAUNOHHOW CHCTEMBbI, oGecneyunBaroLLEH




npouecc jgocynedHoro (BHecyneGHOro) obxaloBaHMA pelleHWH M JIeHCTBHI
(besneHcTBHA), COBEPIIEHHBIX [PH  TPEAOCTABICHHHM TOCYAAPCTBEHHBIX M
MYHHUHNANBHBIX YCAYI OpraHamMu, MpeloCTaBadioniMMi  ToCy1apCTBEHHbIE W
MYHHUHIAJIbHBIC YCIYI'H, HX J1OJAKHOCTHBIMH JIHUHAMH, T1'OCYJAapCTBCHHbIMH H
MYHHUHNAIbHBIMU CYKALWKMMM ([ajiee — cHcTeMa Jocy/1ieOHoro obxanoBaHus) ¢
UCNONb30BAHKUEM HH(POPMALMOHHO-TENCKOMMYHUKAIMOHHOM ceTH  «MuTtepuem
(3a uckmoyeHnem xanod Ha pelieHus W aeicTBus (Oe3neHcTBUE) PUBIEKAEMbIX
opraHusalMi, MHOrO(QYHKUHOHATbHLIX LEHTPOB M HX JIOJKHOCTHBIX JIMLL M
paboTHHUKOB);

3) cBeneHus o0 obDKanyeMbix PpeluCHMUSIX W JIeHCTBUAX (Oe3elcTBUM)
opraHa, NnpeioCTaBIAIOLIErO MYHHIMNIATBHYIO YCIYry, €ro JIoJUKHOCTHOrO kLA
A160 MyHUUMTIAIIBHOTO CAYKALLEro;

4) 10BOABI, HA OCHOBAHWM KOTOPBLIX 3aABHTENIb HE COIJIACEH ¢ pelIeHHeM
M aedicreusimu  (Oe3seficTBHEM) opraHa, MPEJOCTaBISMIOLIEro MYHUUHTAILHYIO
YCHYTY, ero A0HKHOCTHOIO AKLA MO0 MYHHIIMNANBHOTO CllyKalero. 3assurenem
MOTYT ObIThb NPCIACTABICHBI JIOKYMEHTBI (MPU  HAJINUWK), TNOATBEPKAAIOLINC
JOBO/ibl 3asiBUTEJISI, THOO UX KOIHH.

5.44. B ciydae ecaun xanoba nojaercs yepes MpejcraBurens 3asBUTeNs,
TAlOKe  MPEACTABISeTCS  JIOKYMEHT,  [OATBEPX/IAIOIMI  TOJHOMOYMS  Ha
OCYUIeCTBJIEHHE JEeHCTBUM OT WMeHM 3asBuTens. B kauecTBe JIOKYMEHTOB,
MOATBEPIKAAIOIMX  MOJHOMOUMS HA OCYHICCTBICHHE JCHCTBHI OT HMeHH
3agBUTENIS, MOTYT ObITh NPE/ICTABICHbI:

1) odopmiieHHas B COOTBETCTBHH C 3aKOHO/1aTeJIbCTBOM
Poccuiickoii enepaunu f0BepeHHOCTs (18 PUINHECKUX UL);
2) odopmiieHHas B COOTBETCTBUU C 3aKOHO/1ATEIbCTBOM

Poccuiickoit  @eaepaunu  JIOBEPEHHOCTb,  3aBCPEHHAs  11€4ATHIO  3aABHTE/S
(MpM  HaNM¥MM  MeyaTH) W NoANUcaHias  pPYKOBOAWTENEM 3asBUTENs WM
YNOJHOMOYEHHBIM 3THM PYKOBO/IMTENIEM JHLIOM (U151 FOPHAMYECKHX JIHLL),

3) konus peuleHuss O HaszHauyeHuW A o0 wn3bpanun aubo TnpHKaza
0 Ha3HAYeHHM (PU3UUECKOrO JHLA HA JIOKHOCTHL, B COOTBETCTBHU C KOTOPHIM
Takoe (u3Mueckoe Ui obasaeT npaBoM AeHCTBOBATH OT UMEHH 3asBUTENs Ge3
JOBEPEHHOCTH.

5.4.5. Xanoba, nocryinBiias B UcbMeHHOW (opme Ha OyMaKHOM
HOCHTENE B OpraH, NPeAoCTaBAAIOUMI MYHHUMNAILHYIO YCIYTy, NOMICKHT
perucTpalMu B JKypHasie ydera kanob Ha peumleHus W neHcrsus (GesneficTsue)
OpraHa, NpeiocTaBisonero MyHHIMNANLHYIO YCAyry, ero JO/MKHOCTHBIX JINIL He
nosjHee caeayiouiero pabouero JiHs co JIHA ee NOCTYIUICHHS.

dopMa M NOPANOK  BCACHWS  KYPHala  ONpEJIEsIfioTCs  OpraHom,
MPESOCTABASIOUIMM MYHHUIMITAILHY IO YCIYTY.

5.4.6. B s1ekTpoHHOM BHje Kanoba MokeT ObiTh NojaHa 3asBUTE/IEM
MOCPE/ICTBOM:

1) oduumansHOro caita oprada, MPELOCTABIAIOIIECIO MYHHUMNANLHYIO
yeayry, B MHPOPMALHOHHO-TENEKOMMY HHKALMONHOMN ceTh «MHTepHe™;

————




2) denepanbHoi rocyapeTBeHHOH MH(BOPMAIIMOHHON cHCTeMbl «Eaunblii
noprajl rocyapCTBEHHbIX H MYHHUMNAAbHbIX yeiayr (dyHkuui)» (nanee —
Enunbiii nopran);

3) rocypapcTBeHHOU MHPOPMAUMOHHOK cucTembl YeyeHckoi Pecnybauku
«[lopran rocynapcTBeHHBIX W MYHMUMNAALHBIX yenyr ((yHkummn)» (nanee —
Pervonanbhbiii nopran);

4) SJCKTPOHHOH MOYTbI OPraHa, [PCAOCTABASIOUICIO MYHULMIATBHYHO
yeayry,

5) nopran QepepanbHOH rocyapcTBEeHHOW HH(OPMALMOHHONW CHCTEMBI,
obecneuuBatoLieit npouecc aocyaebuoro (BHecyaedHoro) obxkanoBaHus perieHui
M aedcrBus  (Oe3selicTBUA),  COBEPLUCHHbBIX npu MPeAOCTaBICHUH
FOCYAQpCTBEHHBLIX W MYHMUMNAALHBLIX YCAYl OpraHamu, NpeloCcTaBisioLIMH
FOCYAApCTBEHHBIE M MYHHUMIAIbHLIC YCAVIH, WX JIOJDKHOCTHBIMHM  JIULIAMM,
rOCyZIapCTBEHHLIMM M MYHHIMIAJALHBIMH  ClIy)KallUMKM  (Aanee - cucTema
nocyaebnoro  obxkanosanus), ¢ HCIIOJIb30BAHHEM HH(bOpPMaLIHOHHO-
TeleKOMMYHHKaLUOHHO# ceTn «MutepHe.

5.4.7. Tlpu nopaye xanoObl B MEKTPOHHOM BUAE JIOKYMEHTbI, YKA3aHHbIC
B nynkrTe 5.4.4 nojpaszaena 5.4 paztena V nacrosiuiero periamesta, Moryt Obith
npeacTasieHbl B GopMe MCKTPOHHBIX AOKYMEHTOB, MOAMUCAHHBIX IEKTPOHHOM
MOAMHUCHIO, BHJ KOTOPOH [MPeAyCMOTPCH  3aKOHOAATENLCTBOM  PoccHICKOI
Denepauuu, Npy 2TOM AOKYMEHT, YIOCTOBEPHIOIIMHA JMYHOCTH 3aSBUTEIN, HE
Tpebyercs.

5.4.8. B cnyuae ecnu xanoda nojaHa 3asBUTENCM B OpraH, B KOMICTEHUMIO
KOTOPOTO HE BXOJAWT NPUHATHE pelicHus 110 xanode, B TeueHue 3 pabounx aHew
CO JHS €e perucTpauMH  YKazaHHblii  Opral  HanpaBiseT  Kajuody B
YNOJHOMOYEHHbIH Ha €e paccMOTpeHHe OpraH W B [HCbMEHHOH (opme
MHGOPMHUPYET 3asBUTEIS O MepeHanpaBieHHn KaioObl.

[Tpu 3TOM CPOK paccMOTPEHHUs Kan0Obl HCUHUCIACTCH CO JIHS PerucTpalinu
KanoObl B yMOAHOMOYEHHOM HA €¢ pacCMOTPEHHE Opraue.

5.4.9. Kanoba  moxker  ObiTh nojlaHa  3asiBUTENIeM  Yepes
MHOTO()YHKUHOHAJILHbIN LeHTp (IpeJLOCTABIICHUSA rocyAapCTBEHHbIX
M MyHMUMOAadbHBIX ycayr (aanee — M®LL). Tlpu nocryrienuun xanobet MOLL
obecrieunBaeT ee nepeaadyy B YINOJHOMOUEHHbIH Ha ee paccMOTpPEeHWe OpraH He
no3Hee chaeaytolero paboyero s co AHs MOCTYIIEHHA Kano0bl.

54.10. Wanobul uHa peutenus, Acicreus  (OesjelictBue)  opraua,
NPeAOCTABNAIOLErO MYHHLMNANLHYIO YCIIYTyY, PACCMATPUBAIOTCS PYKOBOJUTENCM
TAKOro opraHa, KOTopblii obecrneunBaer:

) npueM W paccMOTpeHHe JKajod B COOTBETCTBHH C  [1OPSAKOM,
YCTaHOBJIEHHBIM B HACTOSAILEM pa3sjierie;

2) HanpasieHue Kajol B yNoJIHOMOUCHHBIH HA MX PACCMOTPEHHE OpraH.

5.4.11. B ciiyuae ycTavoBICHHA B XO/1€ WK 110 pe3yibTaTaM pacCMOTPEHHS
KanoObl  MPH3HAKOB  COCTABA  AJAMMHHUCTPATUBHOIO  MPABOHAPYIICHHA  HIH
NPU3HAKOB  COCTABa  NpPECTYIUIGHMst  JODKHOCTHbIE — JIMU@,  Ha[ACNeHHbIC




MOJHOMOUYMAMH [0 PACCMOTPEHHIO KAN0D, HE3aAMEUIMTENbHO  HanpapisioT
MMEIOLINECs MaTepHalibl B OpPranbl IIPOKYpPaTyphbl.

5.4.12. Opran, npeocTaBisioniil MyHHIMIAIBHYIO yCayry, obecneunBaer:

1) ocHaleHue MecT rnpuemMa Kajioo;

2) uudopMUPOBAHKE 3ASBUTEACH O HOPsAKe OOKANOBAHWUS pPelleHUH w
aercTBUi (Oe3ACHCTBHA) opraHa, 1PeAOCTaBISAIOUIEro MYyHHUMIAIBHYIO YCIyry,
ero  JIOJUKHOCTHBIX JHIL Jaub0 MYyHUUMNANBHBIX CHAYXKAWMX NOCPEACTBOM
pasMellieHHst HHPOPMALMU HA CTCHAAX B MECTE MPEOCTABICHUS MYHUUMTANLHON
yCIyrd, Ha cBoeM oduumManbHoM caiite. Ha Eaunom noprane u Perunonanbiom
noprane;

3) KOHCYNbTHpOBaHUE 3asBUTCAeH O nopsake 00KANOBAHUSA PELIEHUH W
nercreui (BesneilcTBuA) opraHa, NpeJoCTaBisIOWEr0 MyHULMITATBHYIO YCIYTY,
€ro JO/KHOCTHBIX Ml AKO0 MYHMUMIANbHBIX CHYKALIMX, B TOM YMCIE M0
TenedoHy, MMEKTPOHHOH 1oYTEe, MPH JINYHOM NPpHEME;

4) 3aKIOueHUe COrnameHns O B3AUMOACHCTBUM B HACTH OCYLIECTBICHMS
MHOIrO()YHKUMOHAIBHBIMM  IIEHTPAMK  [IpHeMa Kanod W BbIQYM  3asBUTEJISM
pe3yNbTaToOB PacCMOTPEHHS #aslol;

5) hopmMHupoBaHHE M [PEACTARICHHE €KEKBAPTANBLHO B BLILLIECTOA M OpraH
OTYETHOCTH O [ONYYEHHLIX W PACCMOTPEHHBLIX IKanobax (B TOM yuche
0 KOJIMYECTBE Y/IOBJICTBOPEHHBIX H HEYJIOBICTBOPEHHBIX Ka100).

5.4.13. )KanoOa, nocrynusias B YNOIHOMOYCHHbLIH Ha e¢ paccMoTpetue
opras, MOANEXKHUT PELUCTPALMK HE [T03AHEE Cleaytouero paboyero aHs co Hs ee
MOCTYTUICHHS.

5.5. Cporu paccmompenust sca1oon

5.5.1. XKanoba, nocrynuBuias B YNOJHOMOYEHHBIH Ha ee paccMOTpeHHe
OpraH, NOUICKHT PErucTpaumy He nosjaHee caeayouero pabouero aus co 1Hs ee
nocrynnenus. JKanoba paccmarpusaercss B Tevenue 15 (nstHaauath) pabouux
JTHEH CO JIHS ee peruCTpaLmu.

B  caysae  oOwanoBanus — OTKaza  oprasa,  NpejoCTaBsSIOLIETrO
MYHHLMNANBHYIO YCIAYTY, €ro JO/KHOCTHOTO JiMiia B NPUEME JIOKYMEHTOB Y
3asBUTENA MO0 B UCTIPABJICHHH JIONYILEHHBIX ONeYaToK W oMHOOK Wiu B ciiyyae
o0XanoBaHus  3asABUTENEM  HAPYIIEHHUS  YCTAHOBACHHOTO  CPOKA  TAKUX
ucnpassieHuit kanoba paccmMarpusactcs B TedyeHue 5 (natu) pabouunx jJHeH co JHs
€€ perucTpaLmi.

5.5.2. B cayuae ecau xanoda nojana 3asBUTENIEM B OpraHd, B KOMIIETEHLHIO
KOTOPOTO HE BXOAMT TPHHATHE pelieHus no skajode B COOTBETCTBHM ¢
tpeboBanusaMu  nojnyHkta 5.4.9 nogpasaena 5.4 paziena Vo HAcTosILEro
perjiamMeHTa, B Tevuctue 3 pabounx JAHCH CO HS ee PerucTpaliuy yKa3antbii opras
HanpasaseT kajo0y B YIHOJHOMOYECHHbIH Ha ee pacCMOTpeHHe opraH M B
nucbMeHHOMN (hopme HHPOPMUPYET 3asBUTENS O NEPEHANPaBICHUH Kano0bl.

[Ipu 5TOM CpOK paceMOTpeHHs Kanodbl HCHHCISACTCS CO JHS perucTpaiinu
Ka100bl B YIIOJHOMOYEHHOM Ha e¢ pacCMOTPEHHe opraue.




5.6. Pesyavmam paccmompenus sea106m1

5.6.1. o pesynbratam paccMOTpeHust Kanolbl B COOTBETCTBUM ¢ HYACTHIO 7
cratbn  11.2 ®enepanvHoro 3akosa or 27 wiona 2010 roma Ne 210-03
«O6 opraHM3aLMK NPEIOCTABIECHHS TOCYIAPCTBEHHBIX H MYHHUMMATBHBIX YCAYIY
YNOJIHOMOYEHHbIM HAa €€ paccCMOTpeHWEe OpraH [PUHUMAET peuieHue 00
YAOBNIETBOPEHHH kanobbl OO 00 oTKasze B ce yJOBICTBOPEHMH. YKa3aHHOE
petienne npuHuMaeTes B (popMe akTa YrnoJHOMOYEHHOTO Ha ee pacCMOTpEeHHe
oprasa.

[lpu ynosnerBopenun xkanoObl yNOJIHOMOYCHHBI Ha €e paccMOTpeHHe
OpraH NpUHUMAET HCUCPNBIBAIOUIME MEPbl MO  YCTPAHEHHID BbISBIEHHBIX
HapyWeHHH, B TOM YHUCIEC MO BbI/IAYEC 3A8BUTENIO PE3yJibTaTa MYHUIMNAILHOM
yenyru, He nosjHee 5 (nsatu) padouux Auei co AHS NPUHATHS pelieHus, eciu
HHOE He YCTAHOBJICHO 3aKOHO/laTebeTBOM Poccuitckoit Mejepaunu.

5.6.2. PyxoBoauTenb opraHa, npefocTaBisiOWIEro MyHHITHTIAIBHYIO YCIyry,
OTKa3bIBAET B yIOBJIETBOPEHUH KaJI00bl B CIE/YIOIINX ClIyqasX:

1) HanuuKMe BCTYNMMBLUEIO B 3aKOHHYIO CHIIY pelleHMs cya, apOuTpakHOro
cylia 1o kajobe 0 TOM Ke NpeaAMeTe U 110 TEM Ke OCHOBAHUSIM;

2) nonaua ajnodbl JNMLOM, 1OJHOMOYHS KOTOPOro HE MOJTBEPKACHbLI B
NOPS/KE, yCTAHOBICHHOM 3aKoHoAatTenbeTBoM Poccuiickoi Mejiepauum;

3) Hanuuue peLeHus no kajnode, NPUHHATOrO paHee B OTHOLIEHUH TOTO ke
3agBUTENS M 110 TOMY K€ NPeAMETY kKaioObl.

5.6.3 PykoBoauTenb oprava, npejlocTaBisioniero MyHHIHIAIbHYIO YCIyTy,
MOXET OCTaBHTh Kanoly 0e3 oTBeTa B C/E/AYIOINX ClIydasX:

1) Hanuuue B Kanode HeUeH3YPHbIX AU00 OCKOPOUTENLHBIX BbIPaKEeHHH,
Yrpo3 KH3HH, 30POBbI0 U HMYLIECTBY JIOJUKHOCTHOIO JIMUE, @ TAKKE YJICHOB €ro
CEMbH;

2) OTCYTCTBHE BO3MOMNKHOCTH [IPOUMTATH KaKyl0-1MOO0 HacTh TeKcTa xajiobbl,
(bamMuamio, UM, OTYECTBO (NPH HAAMYMK) U (KMIIM) NOYTOBBIH aapec 3asBUTEIS,
yKazaHHble B )kanobe.

5.6.4. Y nOJHOMOYEHHbI Ha paccMoTpeHHe  kanobbl  opra,
NpeAOCTABIAIOWMI  MYHMUMNIAIBHYIO  YCIYTY, MHOro(YHKIIHOHAIbLHBIA LEeHTP
coobwaroT 3asBuTento 00 octaBneHun kKanodbbl 0e3 oTBeTa B TeueHue 3 (Tpex)
paboumnx AHEH Cco JAHS perucTpalnm xanodbl.

5.7. Hopsaoox  unghopmuposanus  sasqeumeisn 0 pe3yaomamax
PACCMOMPEH Ut JHcan00ot

5.7.1. OrtBer no pe3yibTaram paccMOTPeHHs kKajoObl HanpasiaseTcs
3aABUTENIO HE [MO3HEE JIHA, CIE/YIOIIEro 3a JHeM T[PHHATHS pPEIICHHS, B
NUCbMEHHON opme.

5.7.2. B oTBeTe 110 pe3yibTaraM paccMOTPCHHU Kajno0bl yKa3bIBalOTCA:

) HammeHoOBaHHWE oOpraHa, paccMaTPUBAIOLIErO Kanody, JIOJIKHOCTD,
(amMuans, UM, OTYECTBO (MPHU HAIMYMH) €O JOJDKHOCTHOTO JIMLA, TPHHSBIICTO
peleHne 1o xasnooe;




2) HoMep, /ara, MeCTO MPHHATHUS pELIeHMs, BKIIOYas CBEJCHHS O
JO/KHOCTHOM  JIHIle, pelieHde MW AedcTBue  (OesaelicTBHe)  KOTOPOTO
obxanyercs;

3) bamuans, UMs, OTUECTBO (11PH HAJTMYHM ) 3asBUTEA;

4) ocHOBaHMA 1S IPUHATHA pellieHUst 1o kasobe:

5) npunsaTOE 10 Kanobe pelieHue;

6) B cilyuae npusHaHMA KanoObl nojiexalleil y10BIeTBOPEHHIO B OTBETE
3aABUTENIO J1aeTCA  MHpOpMalMs O JICHCTBUAX, OCYIICCTBISEMbIX OPraHoM,
MPEAOCTABISIONIHUM MYHHLHIANLHYIO YCIUYTY, MHOIO(MYHKIHOHAIBHBIM UEHTPOM
nubo opraHuzauMei, npejiycmorpertoi uacteio 1.1 crarbu 16 DejepaibHoro
3akona or 27 wions 2010 roga No 210-M03, B uensx HezaMeNIHTEIbHOIO
YCTPaHEHHS BbISIBIEHHBIX HApYLICHUH [PH OKa3aHMM MYHULMOAALHON yCayru, a
TaK)Ke TMPUHOCATCS W3BHHEHMWS 3a JIOCTaBNEHHblE HeyanoOCcTBAa M yKas3blBaeTcs
HHpOpMAaLHMS O JanbHEHIIMX ACHCTBHAX, KOTOpble HEOOXO0AMMO COBEPIIHT
3ABUTEINIO B LIENAX NOJAYUCHHUS MYHHIMNANLHOH YCIYTH!

7) B ciiyuae Npu3HaHUs JKano0bl He HouIekKallled YA0BIETBOPEHHUIO B OTBETE
3a8BUTENIO J1AI0TCS apryMeHTHPOBAHHbIC Pa3bIACHCHHUS O TPUUYMHAX NPUHATOIO
peliens, a Takke HHPOpMaLHs 0 nopsi/ike 06KanoBaHUs MPHUHSTOrO PeLLEHHS.

5.7.3. [lo xenauuio 3asBUTENs OTBET 110 Pe3yJIbTaTaM pPacCMOTPEHHS
Kanobbl MOKET ObITh MpejaCTaBicH HC 103/IHee AHS, CACAYIOUIEro 3a JHeM
MPUHATHS  peuleHus, B (GopMe  WIEKTPOHHOTO  JIOKYMEHTA, MOJANUCAHHOIO
IEKTPOHHOH  MOANMUCLIO  PYKOBOAMTCIS  opraHa,  NpeaocTaBlsitoero
MYHHUMNANBHYIO YCIYTY.

5.8. Hopnook obycanoganus pewienusn no ycatobe

3asiBUTeIM Bnpase 00XKaJloOBaTb PEIUCHUA 110 Pe3ysibTaTaM PaccMOTPEeHHs
Kanodbbl B cyneOHOM noOpslke B COOTBETCTBMM € 3aKOHOJATENLCTBOM
Poccuiickoit Peaepauun nopsiike.

5.9. Hpaeo 3aneumenn na noiyuenue ungopmayuu u OOKyMeHmos,
HE0DX00UMBLX 018 ODOCHOSAHUA U PACCMOMPEHUA JICAT00bI

5.9.1. 3asgBUTENIH UMEIOT NIPABO HA MOJYUYEHHE HHOOPMAUNK U JIOKYMEHTOB,
HeoOX0IMMBIX 151 0OOCHOBAHHS W PACCMOTPEHHS KaJl00bI.

5.9.2. Oprau, 1npejocTaBAsIOUMH MYHHLMNIAIBHYIO YCIYTy, oOecre nBaeT:

1) undopmupoBanue 3asBHTENeH O Mopsake o0XKajoOBaHHWS pelIeHHH
U fiedcTBri (Ge3ieficTBHA) opraba, NpeIoCTaBisioWEro MyHUUMUNAIBHYIO YCIyry,
ero JO/KHOCTHBIX JIHLL, MMOCPEJCTBOM pasMellleHusi HH(OPMaLMK Ha CTeH/1ax B
MECTax MpeAoCTaBICHMsE MY HHIMITAUILHON YCAYTH, HA CBOCM O(HUHAIILHOM caiiTe,
Ha EaunoMm noprane u Pernonansnom noprasne;

2) KOHCYJbTHpOBaHHE 3asBUTescH O nopsiake obkanoBaHWsi peUIeHHH
¥ neicTBuil (6e3neicTBUA) oprana, npegocTaBisomero My HHUMIIAIbHYIO yeayry,
ero JOJUKHOCTHBIX JIMIL, B TOM 4Hcie 10 TenedoHy, EKTPOHHOH no4re, rnpu
JINYHOM TTpHEMe.




5.10. Cnocobwr undpopmuposanusn sasneumeneic 0 nopaoke nodauu u
pacemompenun ieanoovi

Opras, npeocTaBafioUMi MyHRUMIAILHYIO YCIyry, ofecneunpaet:

1) nudopmupoBanmne 3asButeneil o nopsake OOKAIOBAHMA pELICHHH W
nercTBri (Oe3neicTBUA) opraHa, NpejloCTaBIsSIOUIero MyHULMIAIbHYIO YCIyTY,
€ro JI0JKHOCTHBIX JTHL, [OCPE/ICTBOM pazMellieHust HHpopMalHd Ha CTeHaaX B
MECTaxX NPeAoCTaBIeHHsS MYHHLHNAILHOI YCAYTH, Ha CBOCM o(hHilManbHOM caiiTe,
Ha EauHom noprane u PernonanbHom noprane;

2) KOHCYNbTHPOBAHHE 3asiBUTE/El O ropsiike O0KANOBAHUA PELIEHHH U
NencTBUH (Oe3neiicTBus) opraHa, NpeloCcTaBIsiONIero MyHHIMNANBHYIO yCAYTY,
ero JO/UKHOCTHBIX JIHIL, B TOM uuciae 110 TejedoHy, MNICKTPOHHOH mnouTe, Mpu
JINYHOM TIpUeMe.

VI. OcobennocTn BLINOJIHEHNS AAMHHHCTPATHBHBIX Npoueayp (aeHicTBHi)
B MHOTOQYHKUHOHAALHBIX HEHTPAX NPEAOCTABAEHHNA I'OCYAAPCTBEHHbBIX
M MYHHIHNAJIBNBLIX YCJIyT

6.1. Hopadok evinoanenuna aOMunUCMpPamueHsIX npouedyp (ocucmeuit)
MHOOPYNKURONQIOHOIMU UeHMPUMU RPEOOCMAGACHUA 20CYOUPCMEEHHBIX U
MYHULURATDHBLX YCAYE

6.1.1. [IpenrocraBnenne MyHHUMITAILHOM YC/IyI'M BKIIIOMAET B ceOd clieytouiue
aAMMHHUCTPATHBHBIC NPONEYPbI:

1) nH(pOPMHUPOBAHHE 3ASBUTEIICH O HOPSIIKE NPEAOCTABICHHS MYHHUMITAIBHON!
yCiyru 8 MHOrO(YHKUHOHAALHOM HCHTPE PC/IOCTABICHHS TOCYaPCTBEHHBIX W
MYHHLMIQIBHBIX  YCAYP, O XO0j€ BBIIOJHEHUS 3alpoca O NpelocTaBIcHNH
MYHHLMNANLHOH YCIYTH, 110 HHBIM BOMPOCaM, CBA3AHHLIM C MNPEJOCTABIEHHEM
MYHULUMIAIBHOH YCIIYIH, @ TaKKE KOHCY/ILTHPOBAHUE 3adBUTE/EH O MNOpAAKe
MPeAOCTABNEHNA MYHMUMNAILHOH YCJIyrH B MHOTO(MYHKIHOHATIBHOM LIEHTpE
MPeAOCTABICHHUS MOCY1APCTBEHHBIX U MYHULMIAILHBIX YCIIYT;

2) npreM 3anpoCcoB 3asBUTEICH O NPEILOCTABACHUH MYHHUUMIAIBHON YCIYTH U
MHBIX JIOKYMEHTOB, HEODXOMMBIX 115l NPEAOCTABICH!S MY HHLIMIAILHON YCIyTH,

3) <¢dopmupoBaHME W HanpaBleHHE MHOIO(PYHKUMOHAILHBIM  LUEHTPOM
peoCcTaBIeHNS roCy/1apCTBEHHbIX H MYHHUUHTATLHBIX ycnyr
MEXBEJIOMCTBEHHOIO 3anpoca B Opraibl, NPejOCTaBASIOLIME MYHUIHUTATbHbIE
YCJAYrH, B HWHble OpraHbl I'OCYJapcTBEHHOH  BJIACTH, OpraHbl  MECTHOro
CAMOYTPABACHHA W OpraHusallid,  ydacTsyrolwde B [PeIOCTABICHHH
MYHHULHUITAIBHOHR YCITYTH;

4) Bbl/1aua 3aABUTEINO PE3YIbTATA MPEJOCTABICHHA MYHUUMIIAILHOH YCIyIH, B
TOM YHC/ie BblZauya JIOKYMEHTOB HA OYMaKHOM HOCHTEIIEC, MOATBEPK/IAKLIMX
cojlepiKanue MEKTPOHHBIX JIOKYMEHTOB, HanpaBieHHbIX B
MHOFOPYHKUMOHAIBHBIH  LCHTP  MPE/IOCTABICHNSL  TOCYIAPCTBEHHBIX M
MYHHLMNAILHBIX YCIYI' [0 pe3y/ibTaTaM MpeilocTaBiaeHust rocy1apCTBeHHbIX H
MYHHLMNIbHBIX  YCAYT OpraHamu, [PeAOCTABISIONIMMH  MYyHHUMTIATbHBIMH
YCJIYrd, H OpPraHamu, MpeAoCTaBisiOWUMH MYHULHNATbLHBIE YCIYTH, a TaKKe

e



BblJla4a JOKyMEHTOB, BKJIIO4As COCTaB/ieHne Ha OYMaXKHOM HOCHUTENIE W 3aBepeHHe
BBIMMUCOK M3 MH(OPMAUMOHHBIX  CHCTEM  OpPraHoB,  MPeAoCTaBAAIONMX
MYHHULHNAIBbHBIE YCITYTH;

5) wHblE NPOLETYPbI.

6.1.2. Hudpopmuposanue saneumeneit o0 nopaoke npedocmasienus
MYHULURAIbHOU YCAYeU

[) Mudopmatius 0 MyHHLIMIIANBHOR yeiyre, MPOLEAYpe ee NpeioCTaBIeHus
NpeloCTaBISETCS

a) HEMOCPEACTBEHHO CHELHATHCTAMH MHOTO(YHKIHOHAIBLHOT'O LIEHTPA;

0) ¢ HMCcnoab30BaHWMEM CPEICTB  Tesle(POHHOH CBA3M M DNEKTPOHHOIO
MHPOPMHUPOBAHHS;

B) MOCPEACTBOM pazMeitieins B uHPOPMalMOHHO-TENeKOMMYHUKAUMOHHBIX
cersax obumero nonwosBanus (B 1om uncie B cetn «MuTepHeT»), nyOnukauuii
B CPEJICTBAX MaccoBOH HMH(OPMaUMK, H34aHMs MHPOPMAIMOHHBIX MaTEPHATOB
(Gporutop, OykieTOB), HA CTCH/IAX B NOMEILEHUH MHOTOQYHKLIMOHAALHOIO LIEHTPA,
Ha MopTaie roCYAapCTBEHHBIX U MyHULMNAILHBLIX yeuyr Yeuenckoit Pecrybnuku
pgu.gov-chr.ru.

2) Jlns nonyuenus nHGOPMALMM O MYHHIIMNIANLHOM ycayre, npoueaype ee
MpeoCTABIICH U3, xojie [pelocTaBIeHHs MYHHU LM NAIBLHOT yCIyTru
3aMHTEPECOBAHHbIE THLA BIPABC 00pAIaThes:

a) B YCTHOH opme JIHUYHO HAH 10 TeaeoHy K - cnenuanrucTam
MHOFOQYHKUMOHAABHOIO  UEHTpPA,  y4acTBYIOIMM B TPEAOCTABICHHH
MYHHIIMTIAJILHOW yCITyTH;

6) B nUCbMeHHOM (opMe MoYTOH B aZpec MHOTOMYHKIIMOHAIBLHOIO LEHTPA;

B) B  NUCBMEHHOW  (QopMe 1o ajpecy  WIEKTPOHHOH  NOYTHI
MHOTO(YHKUMOHAILHOIO LCHTPA.

3) UudopmupoBanue zasiBUTElICi IPOBOJMTCA B ABYX (POpMax: ycTHOe W
TIMCbMEHHOE.

4) I'lpn oTBeTax Ha Tene(OHHBIC 3BOHKH K oDpalieHus 3asBUTesIed IHYHO B
MPUEMHBIE Yachl CTICLMATUCTB MHOTO(YHKUHMOHAILHOIO LIEHTPA, Y4acTBYIOLIHE B
MPeAOCTABICHHN MYHHIUNANBLHON YCIYTH, 110pOOHO U B BEKJIMBOH (KOPPEKTHOM)
dopme MHPOPMUPYIOT OBPATHBILIMXCSH 10 HHTEPECYIOUWMM UX BotpocaM. OTBeT Ha
Tene(oHHbIH 3BOHOK J0JUKEH HAuMHATBCS ¢ WHOOPMALMH O HAWMEHOBAHUH
opraHa, B KOTOPbIH MOCTYNH/ 3BOHOK, H (PAMHJIMK CHELHAIWCTA, TPUHSABLIETO
Tene(oHHBIH 3BOHOK.

5) Tlpu  HEBO3MOXKHOCTH  CHEUHAJIMCTA,  MPHHABILEIO  3BOHOK,
CAMOCTOATE/IBHO OTBETUTH HA [OCTABICHHBIC BONPOCHI, OOPATUBLLEMYCS JIHILY
coobiaeTcs TesieoHHbIH HOMEP, 110 KOTOPOMY MOKHO HOAYUHTL HHTEPECYIONLYIO
ero HHPopMalHio.

6) YcrHoe unpopmMupoBaHue 0OpaTHBLIErOCH JIHLA OCYLUECTBIACTCA HE
Bonee 15 (naTHaIUATH) MUHYT.

7) B cinyuae ecnu Juis MOATOTOBKK OTBETa TpedycTes NpoaoKHTebHOR
BPEMS, CTICLMAIIMCT, OCYUICCTRISIOMMA yeTHoe MHGOpMUpOBAHHE, Npejuiaraet




HaNpaBuTh  00pALEHHE O  [IPEOCTABACHUI  IIMCHBMEHHOR  MHpOpMatul 1o
BOMPOCAM  MPEAOCTABICHHS MYHHUMIAILHONW yeayrn nubo HasHavaet apyroe
yA0OHOE /Uis 3aMHTEePECOBAHHOIO JIMLIA BPEMS U1l YCTHOTO HH(OPMUPOBAHHUS.

8) [Ilucemennoe wuHdOpMUpOBaHME 10  BONPOCAM  [IPEIOCTABICHUS
MYHUUHTIQILHOH  yCIYTH  OCYLIECTBJISCTCS 1P MOJy4yeHHH  obpaiueHus
3aMHTEPECOBAHHOIO JIML[@ © [PEe/OCTABICHUH MHUCbMEHHON UMHpOpMaLUK No
BONPOCAM MMPE/IOCTABICHUA MYHHUMIIANLHOH YCIYTH.

9) Cneunanuetbl  MHOTO(GYHKUHOHAILHOIO — LEHTPa,  y4yacTBYIOL(HE
B NPEIOCTABACHUN MYHUIMIAIBHON YyCiyrd, OTBETCTBEHHbIC 32 PAaCcCMOTPEHME
obpauienns, ofecnevynBaloT 0OBCKTHBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE
paccMOTpeHHe  OOpalleHHs, TOTOBAT [HMCbMEHHBI  OTBET MO  CYUIECTBY
OCTABIIEHHBIX BONPOCOB.

10) IMucemennblit oTBeT Ha o0palleHHe JIOMKEH coepkaTh GaMuinio 1
HOMep Teje(OHa HMCHOJHMTEIS M HANPaBIseTCss 110 [1I0YTOBOMY  ajpecy,
yka3anHomy B oOpauienun. B ciyvae ecim B ofpaiienny o npeaocTaBieHHH
MUCbMEHHOH HH(pOpMaluK He ykazaubl (GaMMIHA 3aMHTEPECOBAHHOTO JIUIIA,
HanpasuBilero obpalleHue, W 1104TOBBI ajpec, 110 KOTOPOMY JIOJKEH ObiTh
HanpaBjieH OTBET, OTBET Ha oOpaleHue e 1aeTcs.

6.1.3. Ilpuem 3anpocos u HeodX0OUMbBIX QOKYMEHNOE

1) OcnoBanmeM Juisi  nHavana  OCYLIECTBICHMS  aAMMHUCTPATHBHOMN
MpOUCAYPbl  ABNAETCH  [OCTYIUIEHWE  HEOOXOAMMBIX  JUIS  [PE/lOCTABIEHUS
MYHULMIIAJILHOW YCJIYTH JOKYMEHTOB OT 3asBHTENS B MHOTO()YHKIIHOHAILHBIHN
HEHTP.

2) JIOMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 33 KOOPAHHAUMIO BbIOJHEHUS
a/IMMHHCTPATUBHON MpoLeAyphl, sBiseTcs paboTHHK MHOroyHKUHOHAILHOTO
LIeHTPA, OCYILECTBIISAIOMIMKA NPUEM IOKYMEHTOB.

3) PaboTHUK MHOTrO(QYHKUMOHANLHOIO LEHTpAa B JIeHb o0pauieHus
3aBUTENA OCYLUECTBIIACT CACAYIONINE JICHCTBHS:

a) yCTaHaBJIMBAET JIHUHOCTL 3a8BUTENS (CrO NpeAcTaBuTes) Ha OCHOBAHWH
JIOKYMEHTOB, Y10CTOBEPSAIOIIMX ATUYHOCTD;

0) perucTpupyer 3asBuTens B vHPOpMaLMOHHONH cucTeme MDLI;

B) IPOBEPAET KOMIUIEKTHOCTb JIOKYMEHTOB;

) TOTOBUT PACIMUCKY (BBLIMUCKY) O NpHEME W PErucTpauuu KOMIUIEKTa
JOKYMEHTOB, hopMHUpyEMYIO B HHPOPMALIHOHHOH cHCTeMe
MHOTO(QYHKIMOHAILHOTO LICHTPA;

4) Tlpn Hanuuuu XoTd Obl OJAHOIO M3 OCHOBAHMHI U1 OTKa3a B rpUeme
JOKYMEHTOB,  TMPEAYCMOTPEHHbIX  HACTOALIMM  PEraMEHTOM,  CCUMaTHCT
MHOPO(YHKIMOHAJILHOTO  LIEHTPa, OTBETCTBEHHbIH 3a TpPHEM  JOKYMEHTOB,
YBEJAOMJISICT  3a8BUTENS O  HAJUMYUK  NPSHSTCTBAR AUl (Ipe1ocTaBieHUs
MYHMUMNANLHOR  YCAYrH, OOBSCHSCT 3a8BUTCIIO  COACPKAHUE  BbisSBICHHBIX
HEOCTATKOB B MPE/ICTABNCHHBIX JIOKYMCHTAX M Npe/iaraet NpuHATL MEPbl 110 WX
YCTPAHEHHUIO.

5) llo mpocnbe 3asBuTens pabOTHHMK MHOIO(QYHKUHOHAILHOIO UEHTPa




BbIIAET yBEJOMIICHHE 00 OTKase B IpUeMe 3asBICHUS M JOKYMEHTOB, B KOTOPOM
yKa3aHbl IPUUKHBI OTKa3a, HaMusius i NOJNKUCH CHCIMAIUCTA, JIaTa OTKAa3a.

6) Kpurtepuem npuHSTHS pelICHMS 0 aJAMHHMCTPATHBHON [poueaype
ABJIAETCS  OTCYTCTBHE OCHOBalWil Juis  OTKasa B [IpUEME  HEODXOIMMbBIX
JIOKYMEHTOB, MPEAYCMOTPEHHBIX HACTOSUIMM PEriaMeHToOM.

7) Pe3ynbTaToM aJMHUHUCTPATHUBHOH NPOUEAYPBI NPH MNojayue 3asBUTENEM
NOKYMEHTOB  4epe3 MHOro(pyHKUMOHANbHBIH  LEHTP  SBISETCH  NPUHATHE
JNOKYMEHTOB OT 3asBUTES M HX perucrpauusi B HHGOpPMALMOHHOH cucTeme
MHOTOQYHKIMOHAIBHOIO LUEHTPA W BblJAYa PaciucKu O MPUEME W perucTpalmu
KOMIUIEKTA IOKYMCHTORB.

6.1.4. Dopmuposanue u HaANPaGICHUC MEHCELOOMCMBEHHBIX 3ANPOCOS

1) OcHoBanuem juis Hauala aJMHHUCTPATHBHON [POLEAYDbl SBISACTCS
HETIPEJICTaBICHNE 3asBUTENEM JIOKYMEHTOB, HEOOXOJHMBIX B COOTBETCTBUH
C HOPMATUBHLIMH [OPABOBLIMK AKTAMW JUIS [IPEIOCTABACHUA MYHULIMMANBHOMN
YCIYrH, KOTOPbIE HAXOMNTCS B PACHOPAKEHUM TOCYJAPCTBEHHBIX OpPraHoB,
OpraHoB MECTHOIO CaMOYIPaBACHHUS U UHbIX OPraHU3alIHii.

2) OrBeTcTBEHHOE AOMIKHOCTHOE JIHIO MHOTO(GYHKUHOHAIBHOTO LEHTpa
OCYWIEeCTBAACT MNOATOTOBKY M HalpaBjeHHE MEKBEJOMCTBEHHOro 3ampoca B
FOCY/IapCTBEHHBIC  OPraHbl, OpPraHbl  MECTHOIO CaMOYTNpaBieHUs W HHbBIE
OpraHu3alnH, B PACNOPSIKCHHH KOTOPBLIX HAXOASTCH JAOKYMEHTbl, HCOOXO/HMbIE
JUIS IPEOCTABICHUS MYHHIMITALHON YCIYTH.

3) MexBeJOMCTBEHHBIH  3anpoc  (GOPMUPYETCS B COOTBETCTBHH  C
TpeboBanuaMu ctatb 7.2 MepepasibHoro 3akona Ne 210-M3 «O6 opranuszauuu
NPEIOCTaBICHUS IMOCYAAPCTBEHHBIX U MYHHIIMTTANBHBIX YCAYD.

4) HanpasneHue MeXKBCIOMCTBCHHOIO — 3a1poca  OCYLIECTBASETCS ¢
MCTIONB30BAHUEM CHUCTEMbl MEWKBEAOMCTBEHHOTO 2JIEKTPOHHOTO B3aHMOJICHCTBHS.

5) MakcumanbHblit CPOK BbITOJHECHHS JIAHHOTO JIEHCTBUSA COCTABISET HE
Gonee 5 (nsaTu) pabouux JiHei.

6) Pe3ynbTaToM aiMMHHCTPATUBHON NPOLE/YPbI SBISETCS NOJyuYeHUE U3
rOCYAapCTBEHHbIX OPraHoOB, OPraHoB MECTHOIO CaMOYMpaBieHUS W MHbIX
OpraHu3almnii 3anpaliuBaeMbIX J0KYMEHTOB IMDO OTKa3 B UX NPEJLOCTABIECHUH.

7) Cnocob® Qurcauuu pesynbrata BbIMOJAHEHHS AIMHHUCTPATHBHOW
MpOLEAYPbhl — 3aHECEHHE B COOTBETCTBYIOLLIMHA KYPHAI.

8) Henpejacrasnenue (HecBOEBpEMEHHOE npeiacTaBieHue)
roCyJ1apCTBEHHbIM OPraHOM, OPraHOM MECTHOIO CamOyIpaBjieHUs W HMHBIMH
OpraHu3alMsiIMH 110 MEKBEAOMCTBEHHOMY 3alpocy 3alpalliBaeMbiX J10KYMEHTOB
1 UHGOPMALIMH, HE MOKET ABJIATLCH OCHOBAHMEM JUIS 0TKa3a B MPeLOCTaBACHUH
3asABUTENO MYHHLIHITAILHON YCIIYIH.

6.1.5. Butoaua IARGUMENIO pesyiomama npeooCmas1eHun
MPHUKURAADHOU YCIAYeU

1) OcHoBanueM JUI HAvada AAMHHUCTPATHBHOH MpOLEC/lypbl  SBASETCS
MOCTYIUIEHHE B MHOFOQYHNKIMOHMLILHBIA uenTp o1 Jlenapramenrta pesyiabTara
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NpeAoCTaBieHus MYHHUMNAILHOW YyCAyr¥ B Ciyuae, KOrja 3asBuTeldb ykasal
cnocod  nojiydeHus pesyibTata  YCIYru nyTem obpaulenns B
MHOrO(YHKIMOHAIbHBIN LUEHTP.

2) PaboTHUK MHOTODYHKIIMOHAILHOIO LIEHTPA:

a) YCTAHABJIIMBACT JIMYHOCTH 3as4BUTENIN, B TOM YHCIIC NIPOBEPSET AOKYMEHT,
YJIOCTOBEPSIIOLMH €10 IMYHOCTB!

0) npoBepsieT MNpPaBOMOYMs NPEACTABMTENS 3aMBUTENA JACHCTBOBATH OT
MMEHH 3aABUTENS TIPH OJIYHEHUH JOKYMEHTOB;

B) 3HAKOMMT 3asBHTE/S C NEPEYHEM BbIIABACMbIX JIOKYMEHTOB (Orjaiaer
Ha3BaHMs BbIZIABAEMbIX JIOKYMEHTOB) C O/IHOBPEMEHHOH Bbl/la4uei X 3asiBUTEIIIO;

r) OTKa3biBaeT B BbIAYC JIOKYMEHTOB B Ciy4ae, ecid 3a Bblaavei
JIOKYMEHTOB 00paTHIOCh JIMLIO, HE sBAsOLIeecs 3asBuTe/eM (npeacrasuresem
3asBUTENR), SO0 oOpaTuBUICECs THUO, OTKA310Ch MPEABABUTL JIOKYMEHT,
YAOCTOBEPAIOLIMH €0 JIMYHOCTD.

3) JOMWKHOCTHBIM JIMLOM, OTBETCTBEHHBLIM 38 KOOPAWHALMIO BbITIOJIHEHUS
aIMUHUCTPATHBHONW MMPOLEAYpbl, SABIACTCS PabOTHHK MHOTOQYHKUMOHAIBHOTO
LEHTPA, OCYIIECTRIISIONIMI BbIAa4y pesy/ibTara.

4) PesynbTaroM  QjAMWHHCTPATHBHOH  NpOLeAYypbl  sBISETCS  Bbliaua
3aABUTEII0 Pe3yNIbTaTa NPeOCTaBACHUS YCIYIH.
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